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1. O6mmne noJ0KeHHU

1.1. Hactosmas nporpaMMa NepBHYHOI0O HHCTPYKTAaXkKa IO OXpaHe TPyAa Ha padodyeM MecTe CeKpeTapsi-MAIIMHUCTKH,
Aucneryepa, cneHATNCTA N0 KagpaM pa3paboraHa B cooTBeTcTBHHU ¢ [loctanosnenuem [IpaBurensctsa PO ot 24.12.2021 Ne 2464
"O mopsake oOy4eHus 1Mo oxpaHe TpyJa U IMPOBEpKU 3HAHHS TpeboBaHUM oxpaHbl Tpyna'; pasaenoM X «OxpaHa Tpyaa» TpymoBoro
kogekca Poccuiickoit @enepauun ot 30.12.2001r Ne 197-®3; ¢ yuerom IloctanoBieHuil ['maBHOro rocy1apcTBEHHOIO CaHUTAPHOTO
Bpauda P® ot 28.09.2020r Ne 28 «O06 yrBepxnennn CII 2.4.3648-20 «CaHUTapHO-IMHICMHOIOTHICCKUE TPEOOBAHIS K OpTaHU3aIUsIM
BOCTIMTaHHA U OOYUICHHUS, OTABIXA M 037JOPOBJICHNUS AeTeil u Momoaeskm» 1 oT 28.01.2021 Ne 2 «O6 yrBepxnenun CanlluH 1.2.3685-21
«'mrueHnyeckne HOPMATHBEI M TPeOOBaHMA K OOECIICUeHHIO OE30MacHOCTH M (Mim) Oe3BpEeJHOCTH ISl YeloBeKa (hakTOpOB Cpeibl
OOUTaHMA» U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB II0 OXPaHE TPY/Ia.

1.2. HanHas mporpamMMa COCTaBJIEHA U IPOBEICHUS NEPEUUHO20 UHCMPYKIMAdCA No OXpawe mpyod Ha pabouem mecme ¢
Cexpemapem-MauuHUCmKou, OUCNemyepoM, CReYUAIUCmom no Kaopam B UEIIX MPEAYNPEeKACHUS M MPOPUIAKTUKH ONACHOCTEH,
MUHHMHU3ALUH TOBPEXKICHHS UX 3/I0POBbS U NMPEIOTBPAILCHIS aBapUIHBIX CUTyalnil Ha pabodyeM MecTe.

1.3. IIporpamma onpezensieT cojepkaHue MepBUYHOTO HHCTPYKTaXa 0 OXpaHe TpyAa Ha pabodyeM MecTe ceKperapsi-MallunHUCTKH,
JcIieTyepa, CrelHaincTa Mo KajapaM, KOTOPBIH BKIIIOYaeT WHPOPMHUpOBaHHE 00 OpraHM3allMM OXpaHbl Tpyla Ha paboueM Mecrte,
o0IuX CBEeJeHUAX 00 YCIOBHSX TPYyJHa, MOPsJIKE MOATOTOBKU K paboTe M €€ OKOHYaHWH, 03HAKOMIICHHE ¢ Oe30MacCHBIMH ITPpUEeMaMHU
(Meronmamu) paboThl M HHCTPYKLIMSAMH MO OXpaHe TPyJa Mo JOJKHOCTH M pabodeMy MeCTy, MOPAIKOM JEHCTBHI NMPH BO3SHUKHOBCHUH
aBapUMHBIX CUTYyallMii Ha pabodeM MecTe.

1.4. IIpoBenenne MepBUYHOTO MHCTPYKTAXka Ha pabodeM MecTe SBIISCTCS NPO(MIAKTHYECKHM MEPONPHUSITHEM 10 OXpaHe TPYAa,
HalpaBJIeHHBIM Ha MPEAOTBPAIICHUE CIydaeB IMPOU3BOJCTBEHHOTO TPAaBMAaTH3Ma M MPO(eCcCHOHAIBHBIX 3a00JIEBaHNH, CHIDKCHNE MX
TIOCJIC/ICTBUH U SIBJISETCS CIICIHAIN3NPOBAHHBIM MIPOLIECCOM OJTYyUEHHs 3HAaHWH, yMECHUI 1 HaBBIKOB.

1.5. TlepBUUHBII HHCTPYKTaXK MO OXpaHE TPy/a NPOBOAUTCS JI0 Havyaja CaMOCTOSITEIbHON PabOTHI, a TAKXKE JUISl JIMII, TIPOXOISIINX
MIPOMU3BOJICTBEHHYIO ITPAKTHKY.

1.6. lomyckaeTcs 0CBOOOKICHNE OT/ICIBHBIX KaTEropuil pabOTHUKOB OT MPOXOKACHUS NMEPBUYHOIO MHCTPYKTaXka B Cly4yae, eciii
UX TPYyJAOBas [EATEIBHOCTh CBS3aHA C OMACHOCTHIO, MCTOYHHKAMHU KOTOPOHl SIBISIOTCA TNEPCOHAIBHBIE KOMIBIOTEPHI, armapaThl
KOIIMPOBAJIbHO-MHOKUTEIFHOW TEXHHUKH HACTOJIBHOTO THUIMA, €AMHUYHBIC CTAI[OHAPHBIE KOMHPOBAJIHHO-MHOXHTEIbHBIEC armapaTsl,
UCIIOJIb3yeMble TMEPUOAMYECKH U HYXK] IIKOJbI, WHAas OQuCHAas OpPrTeXHHKa, a Tak)Ke ObITOBas TEXHHMKa, HE HCIIOJb3yeMas B
TEXHOJIOTHYECKOM TIPOIIeCCe, U MPH 3TOM JIPYTHe UCTOYHUKH OMACHOCTU OTCYTCTBYIOT, a YCJIOBHA TPYJa MO pe3ybTaTaM MpPOBEICHHS
criennanbHOM onleHkH ycinoBuit Tpyaa (COYT) SBISIOTCS ONTUMATBHBIME WTH JOITYCTHMBIMH.

1.7. Ilepeuens npodeccuii 1 TOIHKHOCTEW PAOOTHUKOB, OCBOOOXKICHHBIX OT IMPOXOXKICHHS NEPBHYHOTO MHCTPYKTAXa MO OXpaHe
TPYZAQ, YTBEPKAAETCSI PYKOBOIUTEIIEM.

1.8. IlepBUYHBIIH HHCTPYKTAX 110 OXpaHEe TPyAa Ha paboyeM MecTe CeKpeTaps-MallMHUCTKH, JCIeTYepa, CIeUaINCTa 110 Kapam,
MIPOBOJINTCS HEMOCPEJCTBEHHBIM DPYKOBOJHTEJIEM M YYHUTBIBACT YCJIOBUS TpyAa paOOTHMKA, BO3JCHCTBYIOMIME BpeaHbIC M (WIIH)
OTIacHbIE TIPOU3BO/ICTBEHHBIE (haKTOPBI, NCTOYHUKH ONIACHOCTH, YCTaHOBJIEHHbIE 1o pe3yiabrataM COYT n oneHkn npogeccHoHaIbHbIX
PHUCKOB.

1.9. JlaHHBIA TEPBUYHBIH MHCTPYKTAXK Ha pabodeM MeCTe 3aKaHYMBAECTCS MPOBEPKOW 3HAHMSA TPEOOBAHWN OXpaHbl TpPyAa.
[IpoBenenue HHCTPYKTaXxka opopMIIIeTCS B )KypHaAJIe HHCTPYKTaka Ha pabodem Mecre..

2. TemaTuyeckuii NJIaH MEPBUYHOI0 HHCTPYKTAXKA 110 OXpaHe TPy/Aa HA paboyeM MecTe
ceKpeTapsi-MalllUHUCTKHU, JIUCIIeTYepa, CelHaJucTa 1o Kajapam

Ne n/nm Copep:xanue NporpaMmsbI O0BbeM, MUH

1 OpraHuzanus oXpaHbl Tpyaa Ha pabodyeM MecTe 10 Mun
2 O061ue cBefeHUs 00 YCIOBHSIX TPyaa 15 mun
3 ITopsimok moAroTOBKH K paboTe 10 MuH
4 Be3omacHbIe MprUeMBbl U METOIBI PAOOTHI 15 Mun
5 [Topsimox okoHYaHUS PaOOTHI 5 MHH

6 ABapuifHBIE CHTyallld, KOTOPBIE MOTYT BO3HHUKHYTh Ha pabodeM MecTe 10 muH
7 OkazaHue MmepBoi MoMOIIN 10 MuH
8 O3HaKOMJICHHE C HHCTPYKIFSIMA TI0 OXpaHe TPyAa MO JOJDKHOCTH U pabodeMy MeCTy 15 muH

Hroro 1 gac 30 muu



3. Opranu3anus oxXpaHbl TpyAa Ha padoyeMm mMecTe

3.1. PabGouee moMemieHWE CEKpETapsA-MAlIMHUCTKH, AHCIETYepa, CIEIHaaicTa I0 KaapaM MPOBEPEHO aTIMHHHCTPAIHCH,
CHETMATNCTOM IO OXpaHe TPYHa, JHUIIOM, OTBETCTBCHHBIM 3a OOCCIICYCHHE MOXApHOW OE30MacHOCTH W COOTBETCTBYET HOpMaM H
TpeOOBaHUSAM OXPAHBI TPY/Ia U TIOKAPHOH 0€30MaCHOCTH.

3.2. Me0ens npoBepena Ha OezonacHocThb. CToI, MKa(bl HAXOAATCS B HCIIPABHOM COCTOSTHHU.

3.3. IlepconanbHbIi KOMIIbIOTEp (HOYTOYK) M MHAsl OPI'TEXHHUKA (IIPHUHTEP, KCEPOKC) MpoBepeHa Ha 0e301acHOCTh U 3aHYJICHa.

3.4. B nomenieHuH MUMEIOTCS MEPBUYHBIE CPEJCTBA MOXKAPOTYIICHUS! (OTHETYLIMTENM) W anTeyka mnepBoi momomu. IlokapHas
CUTHAJIM3ALUsI HAXO/ISITCSL B pab0vYeM COCTOSHHU.

3.5. B xaOuHere cekpeTaps-MallMHUCTKH, JIUCIETYepa, CHELUaKCTa [0 KajpaM HMMEIOTCS HeO0OXOJUMbIe HOPMaTHBHbBIE
JIOKYMEHTBl M HWHCTPYKIMH IO OXpaHe TpyJa M MOXKapHOW O0e30MacHOCTH, PYKOBOACTBA MO MCIOJIB30BAHUIO W OKCILTyaTallud
MIEPCOHATBHOTO KOMIIBIOTEpa U MHOH OPTTEXHUKH.

3.6. [Tomermenne nMeeT ECTECTBEHHOE W MICKYCCTBEHHOE OCBEIICHHE, PETyCMOTPEHO OCYIIECTBICHIE CKBO3HOTO IIPOBETPHBAHNS.

3.7. IlepcoHaNbHBINA KOMITBIOTEpP U HAS OPTTEXHUKA HAXOIATCS Ha OIYCTUMOM PACCTOSHUH OT OTOIHTEIBHON CHCTEMBL.

3.8. Ha BugHOM MecTe B MOMEUICHUH pa3MeIleH YTOJIOK 0 OXpaHe TPYAa, TAe MPeACTaBICHbI HHCTPYKIIMH MO Oe30macHoii padote ¢
MIEPCOHATBHBIM KOMIIBIOTEPOM M WHOW OPTTEXHUKOM, IIPaBUIIaMH ITOBEICHIS B KaOWHETe.

3.9. Tpebosanusa k pasmeujenuio OOKyMeHmayuu, KOMRbIOMepa U UHOI 0P eXHUKU

3.9.1. CucreMa npaBUIBHOTO U PAIIMOHAILHOTO Pa3MELICHUs U XPaHEHHUS! JJOKYMEHTAIIMH JI0JDKHA 00eCIIeunBaTh €e COXPaHHOCTh U
HKOHOMHTH BpeMs pabOTHUKA Ha ee MOMCK. OCHOBHOM NMPUHIMI Pa3MELICHUs] U XpaHEHHs JOKYMEHTAIUH - 110 HOMEHKJIAType Jel, ¢
Y4€TOM UX YaCTOThI UCITIOJIb30BAHUA.

3.9.2. JluyHbie nAeda W Jpyrue JOKYMEHTBI, TPEOYIOIIHE O0CO0O0# 3alllMThl, PA3MCIIAIOTCS U XPAHATCS B CEKIIMOHHOM
3aKpBIBAIOLIEMCSI Ha KITFOY IIKady.

3.9.3. KowmeioTepHOE O00OpYyZOBaHWE ¥ OPITEXHWKA JOJDKHBI HAXOAWUTHCS BIANU OT OTONUTEIBHONW CHCTEMBI, JOIDKHO
MIPUCYTCTBOBATH €CTECTBCHHOE U ICKYCCTBEHHOE OCBEIIICHNUE.

3.9.4. Pabounii cTon creayeT pa3MemaTh TakK, YTOOBI MOHHTOpP OBUI OPHCHTHPOBAH OOKOBOW CTOPOHOH K CBETOBBIM IpOEMaM,
9TOOBI €CTECTBCHHBIH CBET Madall MPEHUMYIIECTBEHHO cieBa. OCBelIeHHEe HE IOJDKHO CO37aBaTh OJMKOB HAa TMOBEPXHOCTH ADKpaHa
MOHHTOPA.

3.9.5. OxoHHBIC TIPOEMBI B TOMEIICHUSX, TNI¢ HCIOIB3YIOTCSA IEPCOHATBHBIC KOMIIBIOTEPHI, MOJDKHBI OBITH 00OpYIOBAHBI
CBETOPETYIHPYEMBIMU YCTPOMCTBAMU (KaJFO3M).

3.9.6. Ilnomaas Ha 0HO padoyuee MECTO ¢ TIEPCOHAIBLHBIM KOMITBIOTEPOM JIOJKHA COCTABIIATh HE MeHee 4,5 M2.

3.9.7. Opranuzanyst pabo4ero Mecra MpH MCIOJIb30BaHUHM KOMIIBIOTEpA JI0JKHA 00eCIIeYnBaTh 3pUTENBHYIO JUCTAHIINIO JI0 SKpaHa
He MeHee 50 cm.

3.9.8. MuHMMaIbHas AMaroHaib MOHUTOPA JIOJDKHA COCTABIISTS:

® It MOHUTOPA NIEPCOHAILHOTO KOMTIbIOTEpa U HOYTOYKa - He meHee 39,6 cM (15,6 aroiimoB);

e It HOyTOYKa nomyckaercs 35,6 cM (14 aroiiMoB) ipH YBETHYCHUN pa3Mepa mpudTa TeKcTa Ha 2 MyHKTa.

3.9.9. MHOTO(]YHKIIHOHAIFHOE YCTPOHCTBO WIIM MPHUHTEP, KCEPOKC CIEAYET pa3MenaTh Kak MOJKHO JaNbIlle, Tak Kak mpu pabdore ¢
HUMH OCYIIECTBIISICTCS TTOBBIIICHHOE BO3JCHCTBHE JIIEKTPOMArHUTHOTO IIOJS, a MPH HAarpeBaHUM IOPOIIKA TOHEpa BBIICIIIOTCS
BpEIHBIC IS OpraHU3Ma BellecTBa. PeKOMEHIyeT sl ITsl KCepOKCa UCTIONB30BaTh OTACIHHOE TIOMEIIEHNE C MCKYCCTBEHHOW MTPUTOYHO-
BBITSDKHOUW BEHTUIISILIUEH.

310 Brinosssis JOJDKHOCTHBIC 00s13aHHOCTH JOJIKHBI BBIIOJHATH CICAVIOIIUC TDe6OBaHI/I$[ OXpPaHEI Tpyaa.

e coOmonath TpeOOBaHMS OXpaHbI TPY/A, MOKAPHOU U ANIEKTPOOE30MaCHOCTH TIPU BHITIOJHEHUH PaboT;

e coOmonaTh TpeOOBAHMUS MPOU3BOACTBEHHON CAaHUTAPUH, IPABUIIA IUIHON TUTHECHBI,

e cojiepkaTh CBOe padouee MecTo, MeOeb, NMepCOHAIbHBIH KOMIBIOTEP M MHYIO OPITEXHHUKY B YHCTOTE W IOPSJIKE, OEPEeIKHO
OTHOCUTBHCA K UMYIICCTBY,

e cobumronaTh TpeOOBaHUsI MO IKCILUTyaTallMU U 0€30MaCHOCTH MPU paboTe ¢ IePCOHATIBHBIM KOMIIBIOTEPOM M UHOH OPTTEXHUKOM;

e 3a00TUTHCS O JIMYHOW OE30MMACHOCTH W JIMYHOM 3I0POBBE, a TaKKe O OC30MACHOCTH OKPYXKAFOIIUX B IPOIECCE BHITTIOTHEHUS
pabor;

® BBINOJHATH TOJBKO Ty padOTy, KOTOpass OTHOCHTCS K JIOJDKHOCTHBIM OOSI3aHHOCTSIM M TOpY4YeHa HEMOCPE/ICTBEHHBIM
PYKOBOJAMTEIIEM, ITPH CO3AaHUH YCIOBHI 0€30MaCHOTO €€ BBITIOJIHEHNS;

e CooO0IAaTh HENOCPEJCTBEHHOMY PYKOBOIMTEIIO O JIO0OH CHTyaluu, YrpOXKalolled >KU3HM WIH 370pPOBbI0O PabOTHHKOB |
00y4aroIInXCsl, 0 KaXk/I0M IIPOU30IIEAIEM HECUACTHOM CIIydae;

® I[IPUHUMATHL MEPHI IO OKa3aHHWIO nepBoﬁ TMOMOINU TOCTpaaaBIIUM MW JOCTABKE HUX B Me}II/IHI/IHCKHﬁ ITYHKT, BBI3OBY CKOpOﬁ
MEJIHUIIMHCKOM TTOMOIIIH;

M3BCHIATh HEMMOCPEACTBEHHOT'O PYKOBOJAUTEIA 00 YXYyAIEHUHU COCTOSIHUA CBOECTO 3T0POBBA;
[IPOXO/IMTH B YCTAHOBICHHOM IOPSI/IKE MEAMIIMHCKHE OCMOTPbI, 00yUeHHE 110 OXpaHe TPy/ia U MoXKapHo# 6e30MacHOCTH;
MIPOXOJUTH 00yYEeHUE U 3HATH NIPUEMbI OKa3aHUsI EPBOH TIOMOIIH [TPY HECUACTHOM CIIydae, MECTOPACHOJIOKEHNE alITeUKH;

e 3HAaTh CHOCOOBI MPEJOTBPALICHUS aBAPUUHBIX CUTyallWd, TOPAAOK JEHCTBMH NpPH BO3ZHMKHOBEHHM II0Kapa WJIM WHOH
Ype3BBIYAHHON CUTYaIMH ¥ HBaKyalll, CUTHAJIBI OIIOBEIICHUS O M0XKape;

® yMETb IOJIb30BATHCS IEPBUYHBIMH CPEJICTBAMH MOXKAPOTYILICHHUS;

e cobOmonaTh [IpaBuiia BHyTPEHHETO TPYIOBOTO PACIIOPSIIKA;

e Cco0JIO/IaTh YCTAHOBJICHHBIE PEKUMBI TPY/ia U BPEMEHH OT/bIXa, TPYAOBYIO JUCLIUILIMHY;

e coOmroaTh MHCTPYKIMH IO OXpaHe TPyAa IpH padoTe ¢ KOMITBIOTEPOM H HHOH OPTTEXHHUKOH.

3.11. OOmee pykoBOJACTBO pabOTON TIO OXpaHEe TPyAa OCYHIECTBIISIET PYKOBOIUTENb. HemocpencTBeHHO PYKOBOJICTBO paboOTOM 110
OXpaHe TpyJda OCYIIECTBISIET CIEHHAINCT IO OXpaHe Tpyna, paboToil mo oOecnedeHHIo MOKapHOH 0e30MacHOCTH — JOJDKHOCTHOE
JINII0, HA KOTOPOE MPHUKA30M BO3JTIOKEHBI 00S3aHHOCTH IO 00ECTICYEHHUIO TTOKapHOH 0€301TacHOCTH.

3.12. Cekperapb-MalIMHUCTKA, TUCHETYEpP, CICHHAIUCT MO KaJpaM JODKHBI UMeTh | KBAIM(HUKALMOHHYIO IPYIIIY JOMYyCKa I10
IIEKTPOOE30IIaCHOCTH.




4. O6urue cBeeHust 00 yCJIOBHUSIX TpyAa

4.1. Pabouee MecTO CeKpeTapsA-MalIMHUCTKH, AWUCIETYepa, CIECHHATNCTa 10 KaapaM 00OpyJOBaHO JOCTATOYHBIM M JOMYCTHMBIM
(cormacHO MPOEKTY) KOJTMYECTBOM MEOEITH, IePCOHATBHBIM KOMITBIOTEPOM U HHOM OPTTEXHUKOM.

4.2. Ilomenienne 00ECEYEHO CTOJIOM U CTYJOM (KpECioM), JOIOJHHUTEIBHBIM CTOJIOM JUISi pa3MELICHUsl NMPHHTEpa, KCepoKca,
CTYJBSIMH JUIS1 TIOCETUTEJIEH, MMEIOTCS 3aKPBIBAIOIIMECS Ha KIIF0Y MIKA(bI U1 XPAHSHHUS! JIMYHBIX JIe]T ¥ MHOW JIOKYMEHTAIIMU COTIIacHO
HOMEHKJIATypaM JIeJ.

4.3. Pabouee MeCTO OCHAIIEHO IMEPCOHAIBHBIM KOMIIBIOTEPOM (HOYTOYKOM), a TakkKe NPUHTEPOM U KcepokcoM mim MOY
(MHOTO(YHKIIHOHAIBEHBIM YCTPOHCTBOM).

4.4. B xabuHeTe UMeeTcs CTallMOHapHast TesiepOoHHas CBS3b.

4.5. Cexperapb-MalIMHNACTKA, TUCTIETIEP, CIICIIHAIHCT 0 KaJpaM OCYIIECTBIICT BEACHNE TOKyMEHTANU corilacHo HomeHkmaType
JIelT, TOKyMEHTAIIMOHHOE O0ECTIeYCHNE IeATSIFHOCTH, BKIIIOYasi OPTaHM3ani0 PabOTHl C TOKYMEHTAMH, TEKYIIETro yueTa W XpaHeHHs
JTOKYMEHTOB, 00paOOTKH AET IS TOCTIeIYIONIET0 XpaHeHHS, a TaK)Ke HH(POPMAIIMOHHO -CTIPABOYHOE 00CTYKHBAHHUE TT0 TOKYMEHTaM.

4.6. B paMKax OpraHM3aIMOHHON MJEATENHHOCTH MPUHUMAIOT YYacTHE B COBEUIAHMAX (IUIAHEPKax), IPOBOAUMBIX
HETIOCPEICTBEHHBIM PYKOBOJIUTENIEM, B KCEPOKOTIMPOBAHIH MaTEPHAJIOB IS COBEIIaHUN TIPH PYKOBOJUTENE, CEMITHAPOB.

4.7. 1511 opraHU3aliy MATAHUS TPEIyCMOTPEHA CTOJIOBAS.

4.8. OnacHsle 1 (MH) BpeTHBIE TPOU3BOICTBEHHBIE (DAaKTOPBI, KOTOPBIE MOTYT BO3JIEHCTBOBATh B IPOLECCEe PA0OTHI OTCYTCTBYIOT.

4.9. [lepeuens npodheccuoHaIbHBIX PUCKOB U OIACHOCTEH NpH padoTe:

® HapylIEHHE OCTPOTHI 3PEHHUS IPH HEJJOCTATOYHON OCBEIEHHOCTH paboyero MecTa;

® 3pHUTEIbHOE YyTOMIJICHHUE IIPH JUTUTEIBHON paboTe ¢ TOKYMEHTaMu, Ha EPCOHAIbHOM KOMITbIOTEpE (HOYTOYKE);

® [OpaXKEHHE OJIEKTPUYECKUM TOKOM TIPH HCIOJIb30BAaHMM HEHMCIIPAaBHBIX 3JEKTPUYECKUX PO3ETOK U  BBIKIIOUYATENCH,
ANEKTPONPUOOPOB ¥ IHYPOB IMUTAHUS C TIOBPEKICHHON H30JSINCH, TPH OTCYTCTBUH 3a3E€MIICHS / 3aHYJICHHUS;

® CHIDKEHHE OOIIET0 WMMYHHOTO COCTOSHHS OpTaHW3Ma BCIICACTBHC MPOJOJDKUTEIBHOTO BO3JACHCTBHS Ha paOOTHHKA
ANEKTPOMArHUTHOTO M3IYUYCHHUS TIPU paboTe C OPTTEXHUKOMU;

® CTaTWYCCKHE HArpy3KH MPU HE3HAYUTEIHHOI 00IIei MBIIIICYHOH NBUTATEIEHOM HAarpy3Ke;

® TPaBMHUPOBAaHHE BCJICICTBHE HEOCTOPOIKHOTO OOpAIICHH C KAHIECISIPCKIMHU MPUHAIIC)KHOCTIME WM TIPH UCTIOTB30BAaHUH UX
HE TI0 TIPSIMOMY Ha3HAYCHHIO;

® [IOBBIHNICHHOC MCUXO0OMOINOHAIBHOC HAIIPSAKCHUC,

® XVMMHUYCCKHC BCHICCTBA, BXOAAIINE B COCTAB KPACOK, IOPOLIKOB KOHI/IpOBaJII)HO-MHO)KI/ITeJ'II)H()ﬁ TCXHUKH.

4.110. Pexum paboThI:

4.10.1. CekpeTapb-MalIMHUCTKA, TUCIIETYCP, CICIHUAIUCT MO KajpaMm o0s3aHbl coOMonaTh acicTByrommue [IpaBuia BHYTpEHHETO
TPYAOBOTO pacropsaka U rpaduku pabOThl, KOTOPHIMH MPEAYCMATPUBACTCS: BpEMs Havajga M OKOHUYAHHs paOOThI, MepepbiBa JUIs
OT[IBIXA U TIUTAHUS U IPYTHE BOTPOCH UCTIOIH30BaHUSI pab0overo BpeMeHH.

4.10.2. Cekperaphb-MalIMHUCTKA, IHCIIETYEDP, CHCHHUAINACT IO KajJpaMm paboTaloT B PEKUME HOPMHUPOBAHHOTO pabouero JHS 1O
rpaduKy, CoOCTaBIeHHOMY, Hcxons u3 40-yacoBoil paboyeil HemenHw, YTBEPKICHHOMY pPYKOBOIUTENIEM II0 MPEICTaBICHHUIO
HETIOCPEIICTBEHHOTO PYKOBOIHUTEIIS.

4.11. BEIMONHSIOT CBOM TOJDKHOCTHBIE 0053aHHOCTH 110/ PyKOBOJCTBOM HEMOCPEICTBCHHOTO PYKOBOIUTENS, BBITOTHSICT MTPHUKA3HI,
pacIOpsDKCHHS ¥ HHBIC JIOKATBHBIC HOPMATUBHBIC aKTHI.

4.12. Cekperaplo-MalllMHUCTKE, JUCIETYEPY, CHEIHMAIUCTY O KaJapaM He TpeOyeTcsi NMpUMEeHEHHE WHIMBHAYaJbHBIX CPEJCTB
3aIUThI.

4.13. Ha pabouem MeCTe KypeHHE 3arpeiieHo.

5. Iops10K NOATOTOBKH K padoTe

5.1. Bu3yallbHO OIICHHUTH COCTOSIHUE BBLIKJIIOYATEICH, BKIIOYHMTH IMOJHOCTHIO OCBEIICHHE B paboueM KaOWMHETE W YOCHUThCS B
HCTIPABHOCTH AJIEKTPOOOOPYIOBAHUS:

® OCBCTUTCNIbHBIC MPHOOPHI JIOJDKHBI OBITh HWCIPAaBHBI M HAJCKHO TIOABCIICHBI K TMOTOJKY, WMETh LEIOCTHYIO
CBETOPACCEUBAOIIYF0 KOHCTPYKIIUIO U HE COICPIKATH CICIOB 3arpsI3HCHUN;

® YpPOBCHb UCKYCCTBCHHOI OCBCICHHOCTH B KAOMHETE JJOJDKEH COCTaBISITh He MeHee 300 JroKc;

® KOMMYTAI[HOHHBIC KOPOOKH JTOJDKHBI OBITH 3aKPBITHI KPBIIIKaMHU, KOPITyca BEIKJIFOYATEICH U PO3ETOK HE JTOJDKHBI IMETh TPCIIHH
" CKOJIOB, a TAKXEC OI'OJICHHBIX KOHTAKTOB.

5.2. IIpoBepuTh OKHA HA HAJTMYUE TPEIIMH U HHOE HAPYIICHUE IIEJIOCTHOCTH CTEKOJI, IIEJOCTHOCTh 3aMKOB Ha mkadax, ceide.

5.3. YOoeautbcs B CBOOOHOCTH BBIX0/1a U3 KaOWHETA, TPOXOIOB.

5.4. YiocToBepuThCA B HATMUNH TIEPBUYHBIX CPEJCTB MMOKAPOTYIICHHUS, CPOKA UX IPUTOAHOCTH U JOCTYITHOCTH.

5.5. Y6enauThcst B 6€301aCHOCTH CBOEr0 paboyvero Mecra:

® TIPOBEPUTH MEOEINb Ha MPEAMET €€ YCTOMYMBOCTH U UCTIPABHOCTH;

® [POBEPUTH IUIOTHOCTH IOJBEJCHUS IIHYPOB MHTAaHUS K CHCTEMHOMY OJIOKY W MOHHTOPY, OPITEXHHKE, HE JIOITyCKaTh
MIEPEIUICTCHHS IITHYPOB MTUTAHNUS;

® [IPOBEPUTH MPABUIFHOE PACIIOI0KEHUE MOHHTOPA, CHCTEMHOTO OJIOKA, KJIABHATYPBI, MBIIIIH;

e yOeIHUTHhCS B OTCYTCTBHU IIOCTOPOHHHX MPEIMETOB HA MOHUTOPE U CHCTEMHOM OJIOKE KOMITBIOTEpA, HHOW OPTTEXHUKE;

e y0OeIHUThCs B YCTOMYMBOCTU HAXOSIIUXCS B CTPYIIIMPOBAHHOM TIOJIOKEHUH PabOYUX JOKYMEHTOB, TAIOK.

5.6. TIpoBecTH OCMOTpP CAaHHWTApHOT'O COCTOSIHUS KaOwWHeTa. PannoHalbHO OpPraHM30BaTh CBOE padodee MECTO, MPHBECTH €ro B
nopsiok. OCyIIECTBUTH MOJATOTOBKY HEOOXOIUMOW JOKyMEHTAMH K paboTe, yOpaTh IMOCTOPOHHHE MPEAMETHI U BCE, YTO MOXKET
CO371aTh JTOTIOTHUTEIHHYIO OMACHOCTb.

5.7. TlpoBepuTh HaTWUYHWE B JOCTATOYHOM KOJHUYECTBE W HCIPABHOCTh KAHIEISAPCKUX TMPUHAIIC)KHOCTEH, HEOOXOMUMBIX ISt
paboTHI.

5.8. TIpousBecTH CKBO3HOE MPOBETPUBAHUC MOMCIICHHS, OTKPHIB OKHA M JaBepH. OKHA B OTKPBITOM IOJIOKCHHH (DUKCHPOBATH
KPIOYKAMH WM OTPAHHYUTEIISIMHU.




5.9. TIpoBecTr MpoBEepKy pabOTOCIIOCOOHOCTH TIEPCOHATHLHOTO KOMITbIOTEpa (HOYTOYKa), YIOCTOBEPUTHCS B TIOJTHOW HUCIPABHOCTH
OPrTeXHUKH (IPUHTEP, KCEPOKC H . ).

5.10. YOenutscsi B OTCYTCTBUHU 3aCBETOK, CBETOBBIX OTPKEHUH W OJIMKOB Ha dKpaHe MOHUTOpa. [Ipn HEOOXOIUMOCTH MPOBECTH
PETyINPOBKY MOHHUTOPA, IPOTEPETH IKPAH C TOMOIIBIO CIICIHAIBHBIX CaI(ETOK.

5.11. TIpuctynath K paboTe pa3pemmaeTcs OCIe BHITOJTHEHUS TIOTOTOBUTEILHBIX MEPONIPHUATHH U YCTPAHEHUS BCEX HEJOCTATKOB H
HEUCIIPABHOCTEN.

6. be3onacnble NpueMbI H METOIbI PAOTHI

6.1. Bo Bpems paboThl ciienyeT coOmoaaTh MopsIoK B KaOMHETe, He 3arpOMOXKAATh CBOE pabouee MECTO, BBIXOJBI U TOIXObI K
MIEPBUYHBIM CPEACTBAM TI0KAPOTYIICHUS JOKYMEHTaMH, alKaMH U JPYTUMH TIOCTOPOHHUMHU IIPEJAMETaMHU.

6.2. B mpouecce paboThl COOIIONATH CAHUTAPHO-THI'MEHMYECKHE HOPMBI U TIPaBHJIa JINYHOW TUTHEHBI.

6.3. He BBIMONHATH AEHCTBHI, KOTOpHIE IOTEHIMAIBHO CIOCOOHBI NPHBECTH K HECUYACTHOMY Ciydaro (KadyaHHWE Ha CTYIIe,
pa3MaxyuBaHKUE KAHUEIIPCKUMH TPUHAMIECKHOCTAMH U T.11.).

6.4. TlepcoHanmbHBII KOMITBIOTEP (HOYTOYK) M HHYIO OPTTEXHHUKY HCIIOJIB30BATH TOJIBKO B UCIIPABHOM COCTOSHHH U B COOTBETCTBHU
C MHCTPYKIMEH 10 SKCIITyaTaluy 1 (MITH) TEXHUYECKUM ITacIIOPTOM.

6.5. BBITIOTHATE MEPOIPHUATHS, IPEIOTBPAIIAIOIINE HEPABHOMEPHOCTH OCBEIICHNS 1 MOSBICHNE OJIMKOB HA 3KpaHE MOHHUTOPA.

6.6. PerynmpoBaTs MOHHTOP B COOTBETCTBHH € pabodell 030, Tak KaK palroHajIbHAs pabodas 1mo3a CocoOCTBYET YMEHBIICHUIO
YTOMJIIEMOCTH B mpouecce paboTbl. KoHcTpykims pabouero Kpecia JO/DKHA TO3BOJSTH M3MEHSTH 103y C LENBIO CHIDKCHUS
CTaTUYECKOTO HAINPSHKEHUS MBIIII IIEHHO-TIEYEeBON 00JIACTH U CITUHBI JJIS TPEIYNPEKICHUS Pa3BUTHSI yTOMIICHHSL.

6.7. Bo Bpems paboThI cIeTUTH 32 UCTIPABHOCTHIO MEPCOHAIBHOIO KOMIBIOTEPA M MHOW OPTTEXHUKU.

6.8. Ilpu mMTEeIbHOM OTCYTCTBUM Ha paboueM MECTe OTKII0YaTh OT JJIEKTPOCETH CPEICTBA OPITEXHUKU 32 HMCKIIOYCHUEM
000pyIOBaHUsI, ONIPEAEICHHOTO JUISl KPYTJIOCYTOYHOM paboThI.

6.9. KmaBmarypy ¥ MBIIIb €XKEAHCBHO [E3MH(UIMPOBATH B COOTBETCTBHHM C PEKOMEHIAUMSMH HPOU3BOAUTENS JHOO C
HCTIONIb30BAHMEM PAcTBOPOB MM Cal(eTOK Ha CIIMPTOBOM OCHOBE, cojepkamux He MeHee 70% crmpTa.

6.10. Bo n36exanue TpaBMHUPOBAHUS PYK MPH MPOIINBKE JOKYMEHTOB COOJIIOAATh OCTOPOKHOCTB NPH padOTEe ¢ UTOJIKOH, IIMIIOM,
HOXHHUI[AMH.

6.11. Ilpn HegOCTATOUYHON OCBEIICHHOCTH padOvero Mecra Ui JOMOJHHUTEIHLHOTO €ro OCBEIICHHS HCIIOJIb30BATh HACTOJILHYIO
JIaMIy.

6.12. He wucnomnp3oBaTh B TOMELICHHUH IEPEHOCHBIC OTOIUTENbHBIE NPHOOPHI C HMHPPAKPACHBIM H3JIyYCHHEM, a TaKKe
KUTSITWIBHUKH, TTUTKU U HE CePTU(OUIMPOBAHHBIC yITMHUTEIH.

6.13. Ilpu anurenpHOI paboTe C JTOKYMEHTaMH, 32 KOMIBIOTEPOM (HOYTOYKOM) C LIENBIO CHIMKEHUSI YTOMIICHHUSI 3PUTEIBHOTO
aHaAIN3aTOpa, MPEAOTBPAIICHUS Pa3BUTHsI MMO3HOTOHHYECKOTO YTOMJIGHHS uepe3 yac paboTel Aenarh mepepbiB Ha 10-15 MuHYT, BO
BpEMsi KOTOPOTO CJIE/TyeT BBIMOIHATh KOMIUIEKC YIIPaKHEHUH /15 TJ1a3, GU3KYJIbTypHbIC Tay3bl.

6.14. Jlna moaaepkaHust 30POBOT0 MUKPOKIMMATA yepe3 Kaxkple 2 4 paboThl MpOBETPUBATh pabounii KaOMHET (MPUEMHYIO), TIPH
3TOM OKHa (PUKCHPOBATh B OTKPHITOM MOJIOKCHWH KPIOYKAMHU MM OTPAaHMYMTENsIMH. [locie MpoponKUTeabHOT0 KCEPOKO TUPOBAHUS
MIPOBETPUTH OMEIICHHUE.

6.15. [Ipu HCHOTP30BaHUH OPITEXHUKH U HHBIX 3JICKTPONPHOOPOB 3alpenaeTcs:

e BKJIIOYATH B JIEKTPOCETh M OTKIIOYATh OT HeE NMepCOHAIBHBIN KOMITBIOTEP U WHBIE AJIEKTPOIIPUOOPHI MOKPBIMU PYKaMH;
JIOIYCKAaTh TOTAAaHusI BJIard Ha TOBEPXHOCTH HCIIOIb3YEMBIX 3JIEKTPOTIPHOOPOB;

MIPEMSITCTBOBATh TEXHOJOTMYECKUM MpoLieccaM padoThl OPITEXHUKH;

JI0CTaBaTh 3aMATYI0 Oymary U3 mpuHTepa U KCepoKca MPH BKIIFOUEHHOM 3JICKTPONUTAHUHY;
OTKPBIBATh M NPOU3BOJIUTH YUCTKY ITPUHTEPA HIIK KCEPOKCA MPH BKIIOYSHHOM JJIEKTPOIUTAHUH;
BBINOJIHATH BBIKJIIOYEHHE PHIBKOM 32 ITHYP MTHTaHUS;

pa3MeInaTh Ha 3JIeKTPONprOopax BeIy;

TIepeBUTaTh BKIFOYCHHBIE B 3JICKTPUUECKYIO CETh 3JIEKTPOIIPHOOPHI;

pa30upaTh BKIIOYCHHBIE B 3JICKTPOCETH 3JIEKTPOIPHOOPEI;

MIPUKacaThCs K ITHYPaM MUTAHUS C IOBPEKACHHOM N30JISIINEH;

cru6aTh 1 3aleMISTh ITHYPBI TUTaHUSI.

6.16. B 1eax co0JioieHus NpaByI JIMYHON THTHEHBI U 3TTHIEMHOJIOTMYECKUX HOPM HE0O0XOIMMO

® OCTaBJLITH BEPXHIOIO OJICKIY B IIPEAHA3HAYCHHBIX JJISI STOTO MECTax;

® MbITh PYKH C MBLIOM, HCIOJb30BaTh KOXKHbIE aHTHUCENITHKH IOCJIE CONPHUKOCHOBEHUsSI C 3arpsi3HEHHBIMHU IPEJAMETaMH, Tepe
HadajioM paboThl, OCTe MOCEIICHUS TyaleTa, Iepel MPUEeMOM THIIH U 0 OKOHYaHUH PaOOTHI;

e He JIOIyCKaTh IIpHeMa MUK Ha pabodeM MecTe.

6.17. Bo Bpemsi paboThl n3berarh KOH(IMKTHBIX CUTYalldil, KOTOPbIE MOI'YT BbI3BaTh HEPBHO-3MOILMOHAJIBHOE HAMPSDKEHHUE U
OTpa3uThCs Ha OE30MAaCHOCTH TPY/a.

6.18. B memsix obecriedeHusi HEOOXOAMMOI ECTECTBEHHOH OCBEIEHHOCTH KaOWHETa HE CTaBUTh Ha IOJOKOHHHMKM IIBETHI, HE
pacrioiararh MamnkH, JOKYMEHTBI M HHBIE TIPEIMETHI.

6.19. 3anpemaercst HapymaTh TPeOOBAHUS MPOTPAMMBI TIEPBUYHOTO MHCTPYKTa)ka, BBIMOJHATH PadOTy, HaXOJsICh B COCTOSIHUM
AJIKOTOJIBHOTO OTIbSIHEHUS JIN0O B COCTOSHUH, BBI3BAHHOM ITOTPEOJICHNEM HAPKOTHYECKUX CPEICTB, IICUXOTPOIHBIX, TOKCHYECKUX WU
JIPYTUX OJypMaHMBAIOIINX BEIIECTB, @ TAKXKE paclUBaTh CIIMPTHBIC HAITUTKHU, YIIOTPEOSTh HAPKOTHUECKHE CPEACTBA, ICUXOTPOITHEIC,
TOKCHYECKHE WU JPyTHe OJypPMaHMBAIONIUE BEellecTBA HAa paboyeM MecTe WM B pabouee BpeMsi.

7. lopsaaok OKOHYAHHS PAdOTHI
7.1. ITo okoHYaHUH PaOOTHI CIEAYET BHIKIIOUYNATE BCE AIIEKTPONPUOOPEI U 00ECTOUNTH MX OTKIIOYCHHEM U3 3JICKTPOCETH.
7.2. BHUMaTebHO OCMOTPETHh pabodee MEeCTO U MOMEIEHUE, TPUBECTH €T0 B MOPSIOK. YOpaTh ¢ pabodyero croia JOKyMEHTAIHIO,
TIATIKH, KaHIEIAPCKUE MPUHAIICKHOCTH B OTBEICHHBIC [UIS XPAHEHUS MECTA.
7.3. Yopatb pabodee MECTO OT UCTIOJIL30BaHHOW OyMaru, MpOKOHTPOJIUPOBATH BEIHOC CTOPAEMOTO MycOpa U3 MIOMEIICHHUS.



7.4. Y 10CTOBEPHUTHCS, YTO MTOMEIICHNE MIPUBEICHO B M0OKapO0E30MIaCHOE COCTOSTHUE, OTHETYIIUTETN HAXOIATCS B YCTAHOBICHHBIX
MECTax W JOCTYMHBL IIpM OKOHYaHWH CpPOKa SKCIUTyaTalliH OTHETYIIHUTENS COOONIUTH JIMILy, OTBETCTBEHHOMY 3a MOYKapHYIO
0€30MacHOCTb, AT TTOCIIeTIYIOIIEH mepe3apsaKH.

7.5. IIpoBeTpUTH MOMEIIEHHE, OTKPBIB IIPX 3TOM OKHA W ABEPH, OKHA (PUKCHPOBATH KPIOYKAMH WIH OTPAHUYNTEIIIMH.

7.6. 3aKpBITH OKHA M MIKA(BI, BRIMBITH PYKH C MBUIOM, TIEPEKPBITH BOAY M BEIKITIOUYUTH CBET.

7.7. CooOMUTh HETMOCPEICTBEHHOMY PYKOBOIMTENIO0 O HEJOCTaTKaX, BIMSIONMX Ha O0€30IacHOCTh TpyJda M MOXKapHYIO
0e301acHOCTh, 00HAPYKEHHBIX BO BPEMsI TPYJIOBOMU JIESITEIEHOCTH.

7.8. Ilpu OTCYTCTBUM HEJJOCTATKOB 3aKPBITh pabOUMii KAOWHET Ha KIII0Y.

8. ABapuiiHble CUTyalil, KOTOPble MOTYT BO3HUKHYTh Ha padoueM MecTe

8.1. [lepeyeHb OCHOBHBIX BO3MOYKHBIX aBAPUNHBIX CHTYallMd, KOTOPhIC MOTYT BO3HHUKHYTH Ha pabOo4eM MECTe M NPUYUHBI UX
BEI3BIBAIOIITHE:

® HEHCTPABHOCTH NIEPCOHATHHOTO KOMITBIOTEpA ¥ MHON OPTTEXHUKHU H AJIEKTPOIPUOOPOB;

® HEHCTPaBHOCTH MEOEIH BCIICICTBIE N3HOCA, IIOPYH;

® TOBpEXICHUE YalHOU (Ko(heitHOIt) moCyIbI;

e T[0OXap, BO3TOpaHME, 3aJBIMICHHE BCICICTBHEC HEHCIPABHOCTH IIEPCOHAIBFHOTO KOMITBIOTEpPAa W HWHBIX JJIEKTPOIPHUOOPOB,
IIHYPOB NMUTAHHUS;

® [POPBIB CHCTEMBI OTOIUICHUS, BOJOCHA0KCHUSI, KAHAIM3AI[UH U3-3a U3HOCA TPYO.

8.2. Tlpy BOBHUKHOBCHHU HCHUCIPABHOCTH B MEPCOHAILHOM KOMITBIOTEPE U MHON OPITEXHUKE U AJIEKTPOIpPUOOpe (MOCTOPOHHUIA
1IyM, OIIYyIIEHUE NEHCTBUS TOKA, UCKPEHHE, TTOCTOPOHHMM IIyM, OUIYIIIEHHE 3amaxa TICIOUIEH U30JSAIUN dJIEKTPOTPOBOJIKH) CIIEIYET
MPEKPATUTh C HUM PabOTy U 00ECTOUYHTh, COOOIIUTH HEOCPEACTBEHHOMY PYKOBOIUTEIO U UCIOIb30BATh TOJBKO MMOCIC BBITOTHCHHUS
PEMOHTA U TIOJYUYEHUS pa3pelIeHuUs.

8.3. Ilpu oOHapyXeHUH HEHUCIPABHOCTH MEOCIN TPEKPATUTh €€ HCIOJIh30BAHHE M COOOMUTH 00 3TOM HEIOCPEACTBEHHOMY
PYKOBOIIUTEITIO.

8.4. B ciryuae ecnm pazOunach daitHas (kogeitHast) mocyaa, He coOupaTh ee OCKOJIKH PYKaMH, UCIIOB30BaTh BEHUK H COBOK.

8.5. B ciryuae mosiBIeHHs 3aJpIMIICHUS WM BO3TOpaHHsA B pabodeM KaOWHETe - MPEKpaTHTh PadOTy, BHIBECTH MOCETHUTENCH U3
KaOMHEeTa — OTMACHOW 30HBI, BEI3BATh MOKapHYyIo oxpaHy mo tenedory 01 (101 — ¢ MOOMIBHOTO), OTIOBECTUTH TOJIOCOM O TMOXKape U
BpyuHYyIo 3azeiicTBoBaTh AIIC (ecnm He cpaboTana), COOOIIUTE PYKOBOIUTEIIO. [IpH yCIOBUU OTCYTCTBHS YTPO3HI )KA3HU U 37J0POBEIO
JIIOJIEH PUHSATH MEPHI K JIMKBUIAINUU TIOKapa B HAYAJILHOM CTaIuU C MIOMOIIBIO IEPBUYHBIX CPEICTB MOKAPOTYIICHUS.

8.6. IIpu aBapuu (MpOpHIBE) B CUCTEME OTOILICHHMS, BOJOCHA0KCHUS WIIM KaHAIM3allMU B KAOWHETE CJICIyeT BHIBECTH MOCETUTEIICH
13 IOMEIIICHHUS U COOOIIUTE O MPOKCIICIIIEM HETIOCPEACTBEHHOMY PYKOBOIUTEIIIO.

8.7. OrHetymuTeny, Kak MpaBuiio, PAaCcIOIOKEHbl HA BUIHBIX MecTax BOJU3U OT BBIXOJA M3 MOMEIICHUs, Ha BbicoTe He Oonee 1,5
MeTpa 70 Bepxa KOpIyca OTHETYIIUTENs IM00 B CeNHaIbHBIX MOJCTaBKaX M3 HETOPIOYMX MaTepUasoB, UCKIIOYAIONIUX MaJeHUE WIIN
OTIPOKH/IBIBAHUE.

8.8. [IpaBmiia NpUMCHEHUS OTHETYIITHTENICH:

® [IOJHECTH OTHETYIIUTENb K OYary 1mokapa (BO3ropaHus);

® copBaTh IIOMOY;

® BEBICPHYTH YEKY 32 KOJBIIO;

® IIyTEeM HAXXATHs pblUara OTHETYIIUTEIh IIPHBOIUTCS B ICHCTBHE, IIPU STOM CIIEAYET CTPYIO OTHETYIIAIIETO BEIIECTBA HATIPABUTh
Ha Ooyar BO3TOpaHusl.

8.9. O0uIMe peKOMEH/IAINH 10 TYIICHUIO OTHETYIUTEIISIMHE:

e TpU TYIIEHWH TPOJMTHIX JIETKOBOCTIAMEHSIOIUXCS U TOPIOUMX KHUJIKOCTEH TylIeHHe HeoOXOAMMO HauWHATh C TepeaHei
KPOMKH, HAMpaBJIsisl CTPYIO MOPOIITKA Ha TOPSILYIO0 ITOBEPXHOCTb, & HE Ha TIIaMsl;

e TOPSIIYIO BEPTUKAIBHYIO TTOBEPXHOCTH CIEAYET TYIIUTh CHU3Y BBEPX;

e Hamboree 3h(HEeKTUBHO TYIIUTH HECKOIBKAMHU OTHETYITUTEISIMH TPYIIION JIHIL;

® [I0CJIC MCTIOJh30BAHUS OTHETYIIUTESI HEOOXOIUMO 3aMEHHUTB €TI0 HOBBIM, TOJTHBIM K TPHMEHCHHIO.

9. Oka3zaHue nepBoii NIOMOIIH

9.1. B ciryyae nosyueHusi TpaBMBI 1103BaTh Ha IOMOIIb, OKa3aTh ceOe MepBYIO MOMOIIb IPU €€ OTCYTCTBHH, BOCIIOJIH30BABIINCH
aNTEYKOi IMepBOH MOMOIIH, IPH HEOOXOUMOCTH 00PATUTHCS B MEJIITYHKT MJIM BBI3BAaTh CKOPYIO MEJUIMHCKYIO IIOMOIIb 10 TelaedoHy
03 (103 — ¢ MOOMITBHOTO), MOCTABUTH B M3BECTHOCThH HETMIOCPEICTBEHHOTO PYKOBOIUTEIISL.

9.2. Ilpn mody4eHUH TpaBMBI MHBIM PAOOTHHKOM HIIM OOYYaIOIIMMCS OKa3aTh €My IEpBYIO MOMOIIs. BBI3BaTh METUIIMHCKOTO
paboTHUKA WM, €CITM 3TO JIOTYCTUMO, TPAHCIIOPTHPOBAThH MOCTPAIABIIETO0 B MEIUIIMHCKAN KaOWHET, MPU HEOOXOIUMOCTH BBI3BATh
CKOPYIO METUITMHCKYFO oMo1ib 1o Tenedony 03 (103 — ¢ MoOMIBHOT0), COOOITUTH HETIOCPEICTBEHHOMY PYKOBOIUTEIIO.

9.3. IIpu okazaHWU MEPBOI MOMOIIY U OOYUSHHIO MPUEMAM U METOJaM OKa3aHHWs TIEPBOM MOMOIIU HCIOJIb30BATh HHCTPYKITUIO TI0
OKa3aHUIO MePBOH TIOMOIIH ITPY HECUACTHBIX CIIyYasx

9.4. IlepBas MOMOIIb OKA3bIBACTCS MIPU CICAYIOMINX COCTOSHUAX NOCTPAIaBIIHX:

® OTCYTCTBHE CO3HAHUS;

OCTaHOBKa JbIXaHMsl 1 KPOBOOOPAILCHHUST;

Hapy>XHbIE KPOBOTECUEHHUS;

HaJIMYMe UHOPOHBIX TEJI B BEPXHHX JBIXaTEIbHBIX MYTSIX;

TPaBMBI Pa3IMIHBIX 00IACTe Tena;

0KOTH, 3((EKTH BO3IEHCTBHS BEICOKUX TEMIIEPATYP, TEIIOBOTO M3ITYUCHIS,;

OTMOpO’KEHHE U IpyTrHe 3(PpPEeKThI BO3ACHCTBUSA HU3KIX TEMIIEPATYD;

OTpaBIICHUS.

9.5. Oka3bIBaTh MEPBYIO MOMOIIIb CJSIYET B COOTBETCTBHH C YHUBEPCAIbHBIM AJITOPUTMOM:

1. Ouenka 00CTaHOBKH M YCTPaHEHHE YIPOXKAIOIIUX (aKTOPOB.

2. OmpeneneHne HAIMYUS CO3HAHMS y TIocTpajasiiero. Eciy co3HaHue ecTh, TO MEPeXo UM K IIYHKTY 3, €CIM HEeT — K IYHKTY 7.
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3. BoccraHoBieHHE MPOXOAUMOCTH JbIXaTEIbHBIX IIyTeH M ONPENEICHNEe HAIMYMSA AbIXaHusA. ECIi IbIXaHUs HET, TO IIEPEeXOANUM K
MYHKTY 4, €CJTM €CTh — K IyHKTY 0.

4. BpI30B CKOpOH MeIUIIMHCKOH oMoty 1o Homepy 03 (103 mmm 112).

5. Ilposenenue cepedHO-JIETOUHOI peaHnManyu. Eciay nosSBUINCE IPU3HAKHY JKU3HH, TO IEPEXOJUM K ITyHKTY 0.

6. IlognepskaHue NPOXOJUMOCTH JbIXaTEIBHBIX My TEH.

7. OO030pHBIIT 0CMOTp MOCTPAJABIIETO M BPEMEHHAs! OCTAaHOBKA HAPYXHOTO KPOBOTEUCHUSI.

8. IlompoOHBIIl OCMOTpP Ha NpeJMEeT TPaBM U APYIUX COCTOSHHMN, BBI30B CKOPOW MEIUIMHCKOM MoMomM (eciu oHa He Oblia
BbI3BaHa paHee), BHIMOJHEHUE HEOOX0IUMBIX MEPOTIPHATHI NEPBOM MOMOIITH.

9. Ilpunanue nocrpaaaBiIeMy ONTHMAILHOTO MOJIOKEHNUS Tesa

10. KoHTpOIIb COCTOSIHUS TTOCTPAIABIIETr0, OKa3aHHE TICUXOJOTMYECKON TIOIICPIKKH.

11. Ilepenaya nocTpagaBmero Opurajae CKOpOi MEIUIIMHCKON TTOMOIIIH.

9.6. IIepBas MOMOIIb IPHU TEPMUIECKOM 0XKOTE:

® Ha NOCTPaJaBIIETO HAKWHYTh TKaHb MIIM COUTH IIaMsI BOJIOH;

e mpu HebompmmxX oorax (1-2 cremeHn) mMoMecTUTh 000KIKEHHOE MECTO IOl MPOTOYHYIO0 XOJNIOAHYI0 Boay Ha 10-20 MuHyT,
HaJIOXKHUTh CTEPHIIBHYIO MOBA3KY, JOCTABUTH K Bpady;

® TIOTEPIIEBIIETO C TSHKEIBIM 0)KOTOM HE pa3/ieBaTh, 3aBEPHYTh B UHCTYIO TKaHb, TEIJIO YKPBITh, BBI3BATh CKOPYIO MOMOIIb U HE
0ecroKOnTH J0 MPUOBITHS Bpaya.

9.7. IlepBas OMOIIb IPY XUMUYIECKOM OXKOTE:

® [IpU MOMNAJAaHUU PACTBOPA KUCIOTHI, IIEIOYN MOPAKECHHBIH y4acTOK KOXKH MPOMBITh CHIIBHO CKOJIB3SIIIEH CTpyei XOJI0THOM
BO/JIbI B TeueHHe 20 MUH;

® 0)KOTOBYIO IOBEPXHOCTb 3aKPBITh MOBS3KOH.

9.8. [lepBas momouIb IMpH O0KOrax BEPXHUX JIBIXaTEIbHBIX IyTEH: BBIHOC IOCTPAJABIICIO HAa CBEXHH BO3AYyX, NpHIAHUE
ONITHMAJIEHOTO TTOJI0KEHUS (TTOTYCHIS) ¥ BBI30B CKOPOH MEIUIIMHCKO TOMOIIIH.

9.9. IlepBasg _momomIp IpU_HEpEerpeBaHny (TEIIOBON yjaap): MOCTPAAABIIETO NEPEMECTHTh B MPOXJIAJHOE MECTO, HPH HAINYNU
CO3HAHMA JaTh BBINMNTH OXJAXIEHHOH BOABI, PACCTETHYTh oAexny. IlocTpamaBmiemy 0e3 CO3HaHMS NPHIATh yCTOHUMBOE OOKOBOE
nosioxeHne. Jlo nmpresaa cKopoi HOMOIIN KOHTPOJINPOBATH COCTOSIHHUE, OBITH TOTOBBIM K CEPJICUHO-JIETOYHON peaHNMAaIUH.

9.10. IepBas moMOIIb IpU OTPABICHUHU Yepe3 POT:

® YIaNNTh SIIOBUTOE BEIECTBO, AJS ATOTO PEKOMEH/I0BATh MOCTPA/ABIIEMY BBI3BATH PBOTY, BBIIHMB OOJBIIOE KOIMYECTBO BOBI
(5-6 crakaHOB) U HAJaBUB JBYMs MAIbIIAMU HA KOPCHB S3bIKa (HE BBI3BIBATH PBOTY, €CIIM MOCTPAIABIINI HAXOIUTCS O€3 CO3HAHUS);

e 110 MpUOBITHS CKOPOH MEAUITMHCKOI MMOMOIIH KOHTPOIUPOBATH COCTOSTHHE.

9.11. [lepBas HOMOIIIb IPH OTPABJICHUU YePe3 JbIXaTeIbHbIC YTH:

e yOemuThCS, YTO MECTO IPOHUCUIECTBHS HE MPEICTaBIseT ONACHOCTH, IPU HEOOXOJMMOCTH HCIIOJIb30BaTh CPEJICTBA
WHJIMBH/IYaJIbHOM 3aINThI;

® W30JMPOBaTh IOCTPAJABIIETO OT BO3JCHCTBMS Ta3za WM IAPOB, JJISI 3TOTO BBIHECTH (BBIBECTH) IOCTPAJABIIEIO HA CBEXKHH
BO3JIYyX;

® TIpU OTCYTCTBHM CO3HAHMS NPHUIATh yCTOWYNBOE OOKOBOE IMOJOXKEHHE, a MPHU OTCYTCTBUH JIBIXaHHS MPUCTYIUTH K CEpJIeIHO-
JIETOYHOW peaHnMaluHm.

9.12. [lepBas HOMOIIb IPH HOPAKEHUH DICKTPUICCKUM TOKOM:

e 0CBOOOJMTH MMOCTPA/IABIIETO OT ACHCTBUS IEKTPHUECKOTO TOKA, OTKIIIOUUB CETh U T.JI.

® [IpU OTCYTCTBHH JIbIXaHHS, ITyJIbCA OCYIIECTBUTH PEAHUMAIIOHHBIE MEPOIIPHSTHSL;

® HAJIOXHTh HAa OPAKEHHYIO 00J1aCTh CTEPHIIBHYIO MOBS3KY;

® BBI3BATh MEJIHUIIMHCKOTO PaOOTHHKA IIKOJIBI ¥ CKOPYIO MOMOIIIb.

9.13. [lepBas HOMOLIIb NIPH HAPYIIEHUH TPOXOJAUMOCTH BEPXHUX JIbIXATEIAbHBIX MyTEH

[Tpn yacTUYHOM HapyLIEHUH NPOXOAUMOCTH MPEJIIOKUTh MOCTPAABIIEMY MOKAIILIST.

[Tpu mosHOM HapyHIEHHH TPOXOANMOCTH TPEIIPUHATH MEPHI MO YAAJICHHIO HHOPOIHOTO Teja:

BCTaTh COOKY M HEMHOTO C3aJIH MTOCTPaaBIIero pedeHka (paboTHHKA);

TIPU/IEPKUBast TOCTPAAABIIEr0 OHON PYKOH, IPyroi HAKJIOHUTH €ro BIEpE;

HAHECTH 5 Pe3KUX YAapoB OCHOBAHHEM CBOEH JIQJIOHN MEXTy JIOTTATKaMU ITOCTPAAaBIIEro;
MIPOBEPSITH MOCIE KAK/OT0 yapa, He yIaloch JIM yCTPAaHUTh HapyLUIEeHHE POXOANMOCTH;

® eCJIM TIOCNe 5 yAapoB MHOPOAHOE TEJIO HE yJaleHO, CIEeAyeT: BCTaTh 033 U 00XBAaTUTh MOCTPAAABIIETO O0CHMHU pyKaMH Ha
YPOBHE BepXHEW 4acTH )KHUBOTA; CKATh KYJIaK U TIOMECTHTh Ha/J| ITyIIKOM OOJIBIINM TajblieM K cede; 00XBaTUTh KyJaK JAPYroi pyKou u,
cllerka HakJIOHHMB TIOCTPAJaBIIEro BIIEPE/, PE3KO HAJaBUTh HA €ro JKMBOT B HAIPABJICHHUH BHYTPb M KBEPXY; MPH HEOOXOIUMOCTH
HaJIaBJINBaHUS TOBTOPUTH 10 5 pas.

9.14. [epBast HOMOIIIb IPH yIHOE:

® TIPHUJIOXKHTH K yIHOY ITy36Ipb CO JBIOM MIJIA XOJIOTHON BOJOM;

®  eCIIM €CTh CCa/IMHA, CIEYeT NepeBsi3aTh €e, CBEPXY HAJIOKHUTH ITy3bIPh CO JIBJOM;

e obOecrieunTh OOJIBLHOMY MOJHBIN TTOKOH;

e ymMOJEHHBIM YacTsIM TeJla MIPHUAATh HEMHOTO TIPHUITOTHITOE TIOJIOKEHHUE;

e 1pu ymuOe TOJIOBBI, TPYIHON KIETKH, )KMBOTA MOTYT OBITH IOBPEXICHBl M BHYTPEHHHE OPraHbl, OITOMY CIEIYET CPOYHO
BBI3BATh CKOPYIO TIOMOILb.

9.15. OcTaHOBKa KPOBOTECYCHHUS:

Ecnm KpoBb BBITEKACT U3 paHbI HAPYXKY, - ATO BHEIIHEE KpOBOTeueHNE. Ecin ke TOBEpXHOCTh KOKH HE HAapYyIICHA, YTO ObIBACT MPHU
ymu0ax, a KpoBb BBITEKAET I0J KOXY B CPEIUHY MOJIOCTH CYCTaBa, Yepema, IPyJHYI0 KIETKYy M OpIOIIHYIO II0JIOCTh, TO 3TO -
BHYTpeHHee KpoBoTeueHne. Crina KpOBOTEUECHHSI 3aBUCHUT OT CTEIICHU MOBPEKACHHSI M pa3Mepa KPOBEHOCHOTO COCYa.

ITo BUTy HOBPEXICHHBIX COCYIOB KPOBOTECUEHHS OBIBAIOT:

® apmepuanbHble (Hanbonee OIACHBIE) - ITyJIbCUPYIOUIAs ajas CTPyd KPOBH, OBICTPO MPOMHUTHIBAIOIIASCS KPOBBIO OAEKIA
MIOCTpaJIaBIIETO.

® geno3nble (MEHBIIAS CKOPOCTH KPOBOIMOTEPH) - KPOBb TEMHO-BUIIHEBASI, BHITEKACT «PYUbEM».

® KanuanapHule - PYU CCaJIMHAX, TI0pe3ax, lapanuHax.




® CcMewanHble - KPOBOTEUCHHS, IPU KOTOPBIX HMEIOTCSI OTHOBPEMEHHO apTepHaIbHOE, BEHO3HOE W KaIUIAPHOE KPOBOTCUCHHE.

Crioco6b1 BpeMEHHOH OCTaHOBKH HAPY)KHOTO KPOBOTCUCHHS:

® npamoe oaenenue Ha pamy. Pana 3aKpeIBaeTCs CTEPUIBHBIM OHHTOM, ITOCIIE YEeTO Ha 00JIaCTh PaHbI OCYIIECTBIISICTCS IaBIICHHE
PYKOH C CHJION, JOCTATOYHOM /JI OCTAHOBKM KpOBOTEUEHHs. JlomycTUMO AaBUTh HA paHy PyKOM B MEIMLIIMHCKUX TepyaTKax.

® Hanoscenue oasaujeil noeasku. OCymecTBIAeTCs A 0ojee MPOJOKUTEIFHON 0OCTAHOBKH KpoBoTeueHus. Ha pany xmamgyrcs
CTepWIbHBIC CAT(DETKH U3 alnTeUKH, OUHT TOJDKEH PACKATHIBATHCS MO X0y JBUKCHUS, IO OKOHYAHUU HAJIOKCHUS MOBS3KY 3aKPCIUTh,
3aBsi3aB CBOOO/THBIN KOHEI] OMHTA BOKPYT KOHEUHOCTH. [10BsI3Ka HAKIIaAbIBACTCS C YCHIIUEM.

® nanvyesoe npurcamue apmepuu. JlaBieHue OCyIIECTBISICTCS B ONPEACICHHBIX TOUKAaX MKy paHol u cepaueM. Bridop Touek
00yCIJIOBIICH BO3MOKHOCTBIO TIPYIKAaTUSI apTepuul K KocTu. [IpmkaTue apTepuu mpemecTByeT HAIOKEHUIO KPOBOOCTAHABIIMBAIOIIETO
XKTyTa U MCIOJIB3YETCs B IEPBBIC CEKYH/IBI IOCJIE 0OHAPYKEHUSI KPOBOTCUCHHSI.

® MakcumanvHoe czubanue Komeunocmu 6 cycmage. [IpuBoaut K mnepernOy M CHaBIMBAHHMIO KPOBEHOCHOro cocyna. Jlis
MOBBIIEHUST (PPEKTHBHOCTH B 0O0JIaCTh CyCTaBa BKJIAABIBAIOT |-2 OWMHTA WM CBEPHYTYIO BalUKoM ozexay. llocme crubanus
KOHEYHOCTH (PUKCHPYIOT pyKaMH, HECKOIBKAMHU TypaMu OWHTA WA TOAPYIHBIMHU CPEIICTBAMH.

® Hanodcenue Kposoocmanasausarouiezo yezyma. IlpuMensercs s 6oiee MpoaoDKUTETFHON BPEMEHHOH OCTAHOBKH CHIIBHOTO
apTepHaIbHOTO KPOBOTCUCHHS.

OKa3zanue nepeoii ROMoOw U npU HOCO80M Kpoeomeuenuu. Eciy mocTpamaBiii HAXOMUTCA B CO3HAHUH, YCaIUTh €r0 CO CJerka
HAKJIOHEHHOW BIEpe] TOJIOBOM M 3a)kaTh €My HOC B pailoHe KpbulbeB Hoca Ha 15-20 MHUHYT, NpH 3TOM IMOJOXUTH XOJIOJ Ha
neperocunly. Eciu crycrst ykazaHHOE BpeMsi KPOBOTEUEHHE HE OCTAHOBMIIOCH, BBI3BATh CKOPYIO MEIUIIMHCKYIO ITOMOIIb, 10 IpHe3/ia
KOTOPOH MPOJI0KATh BBIMOIHATH TC )K€ MEPOTIPHSITHUS.

9.16. IlepBast moMoIIb IIPU OOMOPOKE (IIOTEPH CO3HAHUSL):

[TpuzHaku oOMoOpoka: pe3kast OJIeHOCTh KOXKH JIMLA M CIU3UCTBIX 000JI04eK, Cadblil myibe, ciiaboe IbpIXaHue, MOSIBJICHUE 1T0Ta Ha
JIne. HCO6X0}II/IMO PacCTEruyTh OACKAY, KOTOpasd NPEIATCTBYCT AbIXaHUIO, OTKPLITH OKHA WMJIM BBIHCCTU IMOTCPHIEBUICTO Ha CBEXKMH
BO3IYX U TOJIOKHTH €r0, CIIETKa MPUITOIHSAB HOTH, JaTh CTaKaH KPEMKOro 4as. JIMIo W Tpyas MOKHO CMOYHUTH XOJOIHOM BOIOH, HO
MIPUKIIAIBIBATE K TOJIOBE XOJIOIHBIC TPUMOYKH HE CIIETyeT.

10. O3HaKkomJ/IeHHe ¢ MHCTPYKIMSIMH 110 OXpPaHe TPYAA IO J0JKHOCTH U padoyeMy MecTy
WHCTpyKIus 110 0XpaHe Tpy/ia JUlsl CeKpeTapsi-MallnHUCTKA

WHcTpyKnus 1o oxpaHe Tpyja JUls JucieTyepa

MHCTDVKL{I/IH IO OXpaHC TpyJaa JUId CrICUalInCTa 110 KaapaMm

MHCTDVKL{I/IH 110 OXpaHC TpyJa 1Ipu Da6OT€ Ha ICPCOHAJIbHOM KOMIIBKOTCPEC

MHCTDVKL{I/IH 110 OXpaHC TpyJa 1npu Da6OT€ Ha OPpUHTEPC

WHCTpyKIMA IO 0XpaHe TPyAa IpU paboTe Ha KCepOKce
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