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1. O0mmue moJ10KeHHUA

1.1. Hacrosumas nporpaMMa NepBHYHOI0 MHCTPYKTa:Ka [0 OXpaHe TPyJa Ha paldoyeM MecTe CeKpeTapsi-MallMHUCTKH,
AucneTvepa, cieNHAINCTa MO KaapaM paspadorana B cootBeTcTBHH ¢ [locranoBienunem IlpaBurensctBa PO ot 24.12.2021 Ne 2464
"O nopsiake 00y4eHHs 10 OXpaHe TpyJAa M NMPOBEPKU 3HAHUs TpeOOBaHMI OXpaHbl Tpyaa', BCTYNMHUBIIEM B cuily ¢ 1 ceHTsiOps 2022
ronga; pazaenom X «Oxpana Tpyna» TpymoBoro kojekca Poccuiickoii @eneparuu ot 30.12.2001r Ne 197-®D3 ¢ u3MeHEHHSIMH,
BCTYNUBIIMMU B cuity ¢ 25 urons 2022 roga; ¢ yuerom [loctaHoBneHui ['maBHOro rocyaapcTBEHHOIO CaHUTapHOTO Bpaya PO ot
28.09.2020r Ne 28 «O6 yrBepsxkaenun CII 2.4.3648-20 «CaHnTapHO-31HIEMUOJIOTHYECKE TPeOOBaHHS K OPraHNU3aIMsIM BOCIIUTAHUS U
oOy4eHust, OTIbIXa M O0310pOBICHUS naeteldl ¥ Momoaexu» u or 28.01.2021 Ne 2 «OO6 yrBepxkaenunu CanlluH 1.2.3685-21
«'mrueHnyeckne HOPMATHBEI M TPeOOBaHMSA K O0OECICUCHHIO O€30MacHOCTH M (Win) Oe3BpPEeHOCTH IS YeIOBEeKa (PAaKTOPOB CPEZbI
OOUTaHMA» U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB IO OXpaHE TPY/Ia.

1.2. JanHas mporpamMMa COCTaBJIEHA JUI IPOBEICHUS NEPEUUHO20 UHCMPYKIMAdCA No OXpawe mpyod Ha pabouem mecme ¢
cexpemapem-maumuHUCmKoU, OUCNemyepoM, CReYUualucmom no kaopam B LEIIX MPEAYNPEKACHUS M MPO(PHUIAKTHKH ONACHOCTEH,
MHUHAMH3ALUH TOBPEXKICHUS UX 37J0POBBSI M NIPEIOTBPAIICHNS aBapUHHBIX CUTYyallnii Ha paboueM MecTe.

1.3. IIporpaMma ompenenser coaep>kaHue IEPBUYHOTO HHCTPYKTa)Ka 110 OXpaHe TPpy/a Ha pabodeM MecTe CeKpeTapsi-MallliHNUCTKH,
JicIieTyepa, CrelMaincTa Mo KaJapaM, KOTOPBIH BKIIIOYaeT WHPOPMHUpOBaHHE 00 OpraHM3alMd OXpaHbl Tpyla Ha paboueM Mecrte,
001X CBeJeHMAX 00 YCIOBHSX TPYJa, IMOPSIKE MOATOTOBKMA K paboTe M €€ OKOHYAHHWHM, O3HAKOMIICHHE C 0e30MacHBIMHU MpHEMaMHU
(MeTomamu) paboOThl M MHCTPYKLHUSMHU 10 OXpaHe TPyJa 0 JOJDKHOCTH U pabodeMy MECTY, MOPSAKOM JICHCTBUIA PU BOZHUKHOBEHUH
aBapUIHBIX CUTYyallUil Ha paboyeM MecTe.

1.4. IIpoBeaeHUe MEPBUYHOIO MHCTPYKTaXka Ha paboyeM MecTe SIBISIETCS NPO(UIAKTHYECKUM MEPOIPHUSITHEM II0 OXpaHe TPYy/a,
HaNpaBJICHHBIM Ha MPEJOTBPAIICHHE CIIydacB NMPOM3BOACTBEHHOIO TPAaBMATH3Ma M NPO(ecCHOHAIbHBIX 3a00JICBaHU, CHIDKCHUE MX
TIOCJIC/ICTBUI U SIBJISETCS CIIEIHATN3NPOBAHHBIM MIPOLIECCOM MOJYUEHUs 3HAaHWH, yMEHUI W HaBBIKOB.

1.5. TlepBUUHBII MHCTPYKTaXK MO OXpaHE TPy/a MPOBOIUTCS JI0 Havyajla CaMOCTOSITEIbHON PabOThI, a TaKKe AJIS JIUIL, TPOXOSIINX
MIPOMU3BOJICTBEHHYIO ITPAKTHKY.

1.6. Jlomyckaercst 0cBOOOX/ICHNE OTAEIBbHBIX KAaTeropuii paOOTHUKOB OT MPOXOXKICHHS MEPBUYHOIO MHCTPYKTaXKa B CiIydae, ecin
X TpPyJIOBas IEATENLHOCTh CBSI3aHAa C ONACHOCTBHIO, MCTOYHHUKAMU KOTOPOW SIBIISIOTCSI TEPCOHAIBHBIE KOMIBIOTEPHI, AmINapaThl
KOIIMPOBAJIbHO-MHOKUTEIFHOW TEXHUKH HACTOJIBHOTO THUIMA, €AMHUYHBIC CTAI[IOHAPHBIE KOMHPOBAJIHHO-MHOXHTEIbHBIEC armapaTsl,
UCIIOJIb3yeMble TMEPUOAMYECKH JUIS HYXK] LIKOJbI, WHAas OQuCHAas OpPrTeXHUKa, a Tak)Ke ObITOBas TEXHHMKA, HE HCIIOJb3yeMas B
TEXHOJIOTHYECKOM TIPOIIECCe, U MPH 3TOM JIPYTHe HCTOYHUKH OMACHOCTH OTCYTCTBYIOT, a YCIOBHA TPyJa MO pe3ybTaTaM HMPOBEICHUS
crienuanbHol orleHku ycnoBuit Tpyaa (COYT) aBisitoTcst ONTUMATbHBIME WU IOTTYCTUMBIMH.

1.7. Tlepeuenp npodeccuil U TOKHOCTEH PaOOTHHKOB, OCBOOOKICHHBIX OT MPOXOXKICHUS MEPBUYHOTO MHCTPYKTa)Ka IO OXpPaHe
TPYAQ, YTBEPKAACTCS PYKOBOIUTEIIEM.

1.8. IlepBUUHBINH HHCTPYKTAX 110 OXpaHEe TPyJa Ha paboyeM MecTe CeKpeTaps-MaIlINnHUCTKH, JUCIeTYepa, CIeHaINCcTa 110 Kapam,
MIPOBOJNTCS HENOCPEJCTBEHHBIM DPYKOBOJUTEIEM W YYHUTBHIBACT YCJIOBHUS TpysAa pabOTHHKA, BO3JEHCTBYIOIIME BpenHbIE W (WIIH)
OTIaCHBIE IPON3BO/ICTBEHHBIE (haKTOPBI, NCTOYHHKH ONACHOCTH, YCTaHOBIEHHbIE 110 pedynbrataM COYT u oneHku mpodeccHoHaIbHBIX
PHCKOB.

1.9. JlaHHBIH TNEepBUYHBIA WHCTPYKTaX Ha pabodyeM MecTe 3aKaHUMBAeTCsl NPOBEPKOM 3HaHWs TPeOOBAaHMH OXpaHBl Tpya.
[IpoBenenue HHCTPYKTaXka oopMIIIeTCS B )KypHaAJIe HHCTPYKTaka Ha pabodem Mecre..

2. TemaTuyeckuii NJIaH MEPBUYHOI0 HHCTPYKTAXKA 110 OXpaHe TPy/Aa HA paboyeM MecTe
ceKpeTapsi-MalllUHUCTKHU, JIUCIIeTYepa, ClelHaJucTa 1o Kajapam

Ne n/nm Copep:xaHue NporpaMmsI O0beM, MUH

1 OpraHuzanus oXpaHbl Tpyaa Ha pabodyeM MecTe 10 Mun
2 Ob61ue cBefeHUs 00 YCIOBHSIX TPyaa 15 mun
3 ITopsimok moAroTOBKH K paboTe 10 Mun
4 BesomacHbie mpreMBl 1 METOBI PaOOTHI 15 M=
5 [Topsimox okoHYaHUS paOOTHI 5 MuH

6 ABapuiiHBIE CHTyalllH, KOTOPBIE MOTYT BO3HUKHYTh Ha pabodeM MecTe 10 M=
7 OkazaHue nepBoil momomu 10 Mun
8 O3HaKOMJICHHE ¢ MHCTPYKLMSIMH 110 OXpaHe Tpy/a MO JOJDKHOCTH M pabodyeMy MecTy 15 mun

Hroro 1 gac 30 mun



3. Opranusanusi OXpaHbl TPy/Aa Ha padoyeM MecTe

3.1. Pabouee mnoMemIeHHE CEKpeTapsA-MAIIMHUCTKH, [IUCIIETYEpa, CIEIHANNCTa 10 KaapaM IPOBEPEHO aJMHHHCTPALUCH,
CHELHUATNCTOM TI0 OXpaHe TPYZAa, JIMIIOM, OTBETCTBEHHBIM 3a OOCCHEUYEHHE IMOKApHOIH OE30MaCHOCTH M COOTBETCTBYET HOPMaM M
TpeOOBaHUSAM OXPAHBI TPY/Ia U TIOXKAPHOH 0€30MaCHOCTH.

3.2. Mebeunb nnpoBepena Ha 6e3zonacHocTb. CTod, IKabl HAXOAATCS B UCIIPABHOM COCTOSIHHH.

3.3. IlepconanbHbIi KOMIIBIOTEp (HOYTOYK) M MHAsI OPI'TEXHHUKA (IIPHUHTEP, KCEPOKC) MpoBepeHa Ha Oe301acHOCTh M 3aHYJICHa.

3.4. B nomenieHuH MMEIOTCS MEPBUYHBIE CPEJICTBA IMOXKAPOTYLICHUS (OTHETYIIMTENHN) U anTedyka rnepBoi momomu. [loxapHas
CUTHAJIM3ALUsI HAXOJISITCSL B pa00YeM COCTOSIHHU.

3.5. B xaOuHere cekpeTaps-MallMHUCTKM, JIUCIIETYEpa, CHELUANKCTa [0 KaJpaM HMEIOTCS HeoOXOJIUMble HOpPMaTHBHBIC
JIOKYMEHTBl ¥ HWHCTPYKIMH MO OXpaHe Tpyda M HOXKapHOW Oe30MacHOCTH, PYKOBOJCTBA II0 HMCIIOJIBb30BAHHMIO M JKCIUTyaTalluu
MIEPCOHATBHOTO KOMITBIOTEPA M MHOI OPTTEXHUKH.

3.6. IToMereHne UMEET ECTECTBEHHOE M HCKYCCTBEHHOE OCBEIICHUE, IPETyCMOTPEHO OCYIIECTBICHNE CKBO3HOTO MPOBETPHUBAHNS.

3.7. IlepcoHaNbHbIA KOMITBIOTEP U WHAS OPTTEXHUKA HAXOAATCS HA JOIYyCTUMOM PACCTOSHUN OT OTONUTEIBHON CHCTEMBI.

3.8. Ha BugHOM MecTe B TOMEIICHNH Pa3MEIIEH YroJIoK 110 OXpaHe TPy/a, TJe MPeACTaBICHBl HHCTPYKIUH 10 0€301acHoi paboTe ¢
MIEPCOHATBHBIM KOMIIBIOTEPOM M MHOM OPTTEXHUKOM, MPABUIAMH MOBEICHHS B KaOMHETE.

3.9. Tpebosanusn k pazmewienuio 0OKyMenmayuu, KOMRbIOMePa 1 UHOIN OPZIMEXHUKU

3.9.1. Cucrema npaBUIBHOTO U PAlIMOHAIBLHOTO PAa3MELICHUS U XPaHEHHs JOKYMEHTAIIMHU JI0JDKHA 00eCIIeunBaTh €e COXPaHHOCTh U
HKOHOMHTH BpeMs pabOTHHUKA Ha ee MOMCK. OCHOBHOM MPUHIMI pa3MEIICHHs] ¥ XPaHEHUS! JOKYMEHTAIMH - 110 HOMEHKJIAType Jel, ¢
YYETOM MX YacTOTBI HCIIOIb30BAHMSI.

3.9.2. JluuHple nena M JApyrue JOKYMEHTHI, TpeOyromme o0co0OH 3aliuThl, pa3MemaroTcsi W XpaHSATCs B CEKIHOHHOM
3aKpBIBAIOLIEMCSI Ha KITFOY IIKady.

3.9.3. KommbioTepHoe 000pyZoOBaHHME U OPITEXHWKA MOJDKHBI HAXOMUTHCS BHAIM OT OTOIHTENBHOH CHCTEMBI, [OJDKHO
MIPUCYTCTBOBATh ECTECTBEHHOE 1 HCKYCCTBEHHOE OCBEIICHHE.

3.9.4. Pabounii cTon creayeT pa3MemaTh TakK, YTOOBI MOHHTOpP OBUI OPHCHTHPOBAH OOKOBOW CTOPOHOH K CBETOBBIM IpOEMaM,
9YTOOBI €CTECTBEHHBIH CBET IMajan NMpeuMyIlecTBEHHO cieBa. OcBelleHWe He JOJDKHO CO37aBaTh OJMKOB Ha IOBEPXHOCTH HKpaHa
MOHHTOpA.

3.9.5. OkoHHBIE TIPOEMBI B MOMEUICHUSX, TJE HCHONB3YIOTCS IEPCOHAIbHBIE KOMIBIOTEPHI, JOJDKHBI OBITH 00OpYIOBaHEI
CBETOPETYIHPYEMBIMU YCTPOMCTBAMU (KaJFO3M).

3.9.6. [Tnomaap Ha OAHO padoyuee MECTO C MEePCOHATBLHBIM KOMITBIOTEPOM JOJKHA COCTABIIATh HE MeHee 4,5 M2.

3.9.7. Opranuzanust pabo4yero Mecta IpH MCIOJIb30BAHUK KOMIIBIOTEpA JI0JDKHA 00ECTIeYrBaTh 3pUTEIBHYIO JUCTAHIIMIO 10 dKpaHa
He MeHee 50 cm.

3.9.8. MuHuManbpHas AMaroHaab MOHUTOPA JIOJKHA COCTABIATE:

e JUIs MOHUTOPA MEPCOHAILHOTO KOMIBIOTEPA U HOYTOYKa - HEe MeHee 39,6 cMm (15,6 mroiimoB);

e s HOYTOYyKa nomyckaercs 35,6 cM (14 aroiiMoB) Tipy YBETHMYCHAHN pa3Mepa mpudTa TeKcTa Ha 2 MyHKTA.

3.9.9. MHOTro(hyHKIIMOHAIBHOE YCTPOWCTBO WIIM IIPUHTEP, KCEPOKC CIIEAYET pa3MenaTh Kak MOKHO Jabllle, TaK Kak IpH padote ¢
HUMH OCYIIECTBIISIETCSI MOBBIIIEHHOE BO3ACHCTBHE AJIEKTPOMArHUTHOTO IOJSI, a IIPU HAarpeBaHHM IIOPOIIKAa TOHEpa BBIIEISFOTCS
BpEHBIE ISl OpraHu3Ma BellecTBa. PekoMeHayeTcst Ul KCepoKca HCIIOIb30BaTh OTAEIbHOE MOMEIIEHNE ¢ HCKYCCTBEHHOW MPUTOYHO-
BBITSDKHOUW BEHTUIISILIUETH.

3.10. BbInoJiHss 10JDKHOCTHBIE 00s13aHHOCTH JIOJDKHBI BBITIOJIHSTD ClIE/IyIOlHe TPeOOBaHKs OXPaHbI TPY/Ia:

e coOmonath TpeOOBaHMS OXpaHbI TPY/A, MOKAPHOU U ANIEKTPOOE30MaCHOCTH TIPU BHITIOJHEHUH PaboT;

e coburonaTh TpeOOBaHKsI MPOU3BOJICTBEHHOI CaHUTAPHH, ITPABUIIA JINYHOM I'MI'HEHBI;

® cojiepKaTh CBOE pabouee MecTo, MeOelb, NMepCOHANbHBIN KOMIBIOTED M MHYIO OPITEXHHKY B YHCTOTE U MOPSJIKE, OEPEI]HO
OTHOCHTBCS K UMYILIECTBY;

e cobumronaTh TpeOOBaHMsI MO IKCILUTyaTallMU U 0€30MaCHOCTH MPHU paboTe ¢ MePCOHANBHBIM KOMITBIOTEPOM U MHOW OPI'TEXHUKOH;

e 3a00TUTHCS O JIMYHON OE30MACHOCTH M JMYHOM 3/I0POBBE, a TaKKe O OE30MAaCHOCTH OKPY’KAIONIIMX B IPOIIECCE BBIMTOJHEHUS
pabor;

® BBINOJHATH TOJIBKO Ty padOTy, KOTOpass OTHOCHTCS K JIOJDKHOCTHBIM OOSI3aHHOCTSIM M TOpYYCHA HEMOCPE/ICTBEHHBIM
PYKOBOJAUTEIIEM, IIPH CO3AaHUH YCIOBHI 0€30MaCHOTO €€ BBITIOJIHEHNS;

e CoOo0ImATh HENOCPEJCTBEHHOMY PYKOBOJMTENIO O JIOOOH CHTYyaluH, YrpOKaloIled >KWU3HW WINM 370pOBBI0O PAaOOTHHKOB H
o0yuaromuxcs, 0 Kax/JI0M MPOHU30IIE/IIIeM HECIaCTHOM CllyJae;

® [PUHMMATh MEpbl M0 OKA3aHWIO MEPBOM IOMOIIM MOCTPAJABIIMM U JOCTaBKE UX B MEAMIMHCKUHA IMYHKT, BBI30BY CKOpOii
MEJIHUIIMHCKOM TTOMOIIIH;

M3BEIIATh HETIOCPEICTBEHHOTO PYKOBOAUTEINS 00 YXYAIICHUH COCTOSHHS CBOETO 3/I0OPOBBS;
MIPOXO/INUTH B YCTAHOBICHHOM IMOPSAKE MEAUIIMHCKHE OCMOTPBI, 00YUYEHHE TI0 OXpaHe TPyAa U MOKapHOW 6€30IacHOCTH;
MIPOXOJUTH 00yYEHUE U 3HATH NTPUEMbI OKa3aHUs IEPBOH IIOMOIIH ITPHU HECUACTHOM CIIy4ae, MECTOPACIIONOKEHHE allTeuKu;

e 3HAaTh CHOCOOBI MPEJOTBPALICHUS aBAPUUHBIX CUTyallWd, TOPAAOK JEHCTBMH NpPH BO3ZHMKHOBEHHM II0Kapa WJIM WHOH
Ype3BBIYAHHON CUTYaAIMM 1 ABaKyalllH, CUTHAJIbI OTIOBELIEHHS O OXKape;

® yMETb IOJIb30BATHCS IEPBUYHBIMH CPEJICTBAMH MOXKAPOTYILICHHUS;

e cobOmonaTh [IpaBuiia BHyTPEHHETO TPYIOBOTO PACIIOPSIIKA;

e CcOo0OJIO/IaTh YCTAHOBJICHHBIE PEKUMBI TPY/Ia U BpEMEHH OT/bIXa, TPYAOBYIO IUCIUILINHY;

e co0IrOaTh MHCTPYKIMH IO OXpaHe TPyAa IpH paboTe ¢ KOMITBIOTEPOM U MHOI OPTTEXHHUKOI.

3.11. OOmee pykoBOJACTBO pabOTON IO OXpaHe TpyAa OCYIIECTBISIET PYKOBOAUTEh. HemocpeCTBEHHO pyKOBOJICTBO pabOTOM 1O
OXpaHe TpyJa OCYIIECTBISIET CIEHHAINCT MO0 OXpaHe Tpyna, paboToil mo odecnedeHHIo MOKapHOH 0e30MacHOCTH — JOJDKHOCTHOE
JIUII0, HA KOTOPOE MPHUKA30M BO3JIOKEHBI 00S3aHHOCTH 1O 00€CTICYEHUIO TI0KAPHOH 0€30TTaCHOCTH.

3.12. Cekperapb-MaIIMHUCTKA, JUCIIETYEP, CHEHUAIUCT [0 KajpaM MOJDKHBI UMeTh | KBaIM(UKAIMOHHYIO TPYIIY JOIYCKa IO
IIEKTPOOE30IIaCHOCTH.




4. O6urue cBeeHust 00 yCJIOBHUSIX TpyAa

4.1. Pabouee MeCTO ceKkpeTaps-MAIIMHUCTKH, JUCHETUYEpa, CHECHUATNCTA M0 KaapaM 00OpyI0BaHO NOCTATOYHBIM M JOIYCTHMBIM
(coriacHO MPOEKTY) KOIMIECTBOM MeOeH, MEPCOHATbHBIM KOMITBIOTEPOM U HHON OPITEXHHUKOM.

4.2. Ilomemienne 00eCIIEYEHO CTOJIOM U CTYJOM (KpECiIoM), JOMOJHHUTEIBHBIM CTOJIOM JUISi pa3MELICHUs] IPUHTEpa, KCepoKca,
CTYJBSIMH JUISl IOCETUTENIEH, MMEIOTCS 3aKPBIBAIOIIMECS Ha KITIOY MIKA(bI U1l XpAHEHUS! JINYHBIX JIeJT ¥ MHOW JIOKYMEHTAIUH COTJIACHO
HOMEHKJIATypaM JIeJ.

4.3. Pabouee MeCTO OCHAIIEHO IEPCOHAJIBHBIM KOMIIBIOTEPOM (HOYTOYKOM), a Takke NPUHTEPOM M KcepokcoM mwin MOV
(MHOTO(YHKIIHOHAIBHBIM YCTPOHCTBOM).

4.4. B xabuHeTe UMeeTcs CTallMOHapHast TesiepOoHHas CBS3b.

4.5. Cekperapb-MalIMHUCTKA, JUCTIETYEP, CHEIUAIIHICT 110 KaJpaM OCYIIECTBIIACT BEICHUE JOKyMEHTAINN coriacHo HomenkmaType
Jien, JOKyMEHTAIIMOHHOE 00ecIeueHNe AeATEIbHOCTH, BKJIIOYAs OPraHN3annio paboThl ¢ JOKYMEHTaMH, TEKYIIET0 y4eTa U XpaHCHHs
JIOKyMEHTOB, 00pabOTKH J1eJ1 AT OCIIETYOIIEr0 XPaHEeHHs], a TAaKXKe HH(POPMAIIMOHHO-CIIPABOYHOE OOCITYKHBAHNE 110 JOKyMEHTaM.

4.6. B paMKax OpraHM3aIMOHHON MJEATENHHOCTH MPUHUMAIOT YYacTHE B COBEUIAHMAX (IUIAHEPKax), IPOBOAUMBIX
HETIOCPECTBEHHBIM PYKOBOJMUTENIEM, B KCEPOKOMMPOBAHUN MAaTEPHAIOB JUIsl COBELIAHNH NTPHU PyKOBOJHUTEIE, CEMUHAPOB.

4.7. 1511 opraHU3aliy MATAHUS TPEIyCMOTPEHA CTOJIOBAS.

4.8. Onacuble ¥ (MJH) BpeHBIE ITPOU3BOICTBEHHBIE (DAaKTOPBI, KOTOPBIE MOTYT BO3JIEHCTBOBATh B IpOIiecce padOThl OTCYTCTBYIOT.

4.9. [lepeuens npodheccuoHaIbHBIX PUCKOB U OIIACHOCTEH MpH padoTe:

® HapylIEHHE OCTPOTHI 3PEHMUS TIPH HEJOCTATOYHON OCBEIIEHHOCTH paboyero MecTa;

® 3pHUTEIbHOE YTOMIJICHHUE IIPH JUTUTENBEHON paboTe ¢ TOKYMEHTaMu, Ha IEPCOHAIbHOM KOMITbIOTEpE (HOYTOYKE);

® [OpaXEHHE OJCKTPUYECKUM TOKOM TIPH HCIIOJIb30BAaHMM HEHMCIIPAaBHBIX O3JEKTPUYECKUX PO3ETOK U  BBIKIIOUYATENICH,
JIEKTPOIPHOOPOB M MIHYPOB MUTAHUS C TIOBPEKACHHON N30JSIINEH, TIPH OTCYTCTBUH 3a3€MJICHHS / 3aHYJICHUS;

® CHIKEHHE OOINEro HMMMYHHOTO COCTOSHHMS OpTaHM3Ma BCIEICTBHE TPOAOJDKUTEIBHOTO BO3ACHCTBHS Ha pPabOTHHKA
JIEKTPOMAarHUTHOTO N3JTy4eHHs TIPH PaboTe C OPITEXHHUKO;

® CTaTHYECKHE HArpy3KU IPH HE3HAUNTEIBHON OOIIeH MBIIICYHOI IBUTaTeIbHON HarpysKe;

® TPaBMHUPOBAHUE BCIIEICTBHE HEOCTOPOXKHOTO OOPAIICHMS C KAHIEIIPCKUMH NPHHAUICKHOCTSIMA WIIH IIPU HCIOIB30BAHUH UX
HE I10 IPSIMOMY Ha3HA4YCHUIO;

® [IOBBIHNICHHOC MCUXO0OMOINOHAIBHOC HAIIPSAKCHUC,

® XVMMHUYCCKHC BCHICCTBA, BXOAAIINE B COCTAB KPACOK, IOPOLIKOB KOHI/IpOBaJ'H)HO-MHO)KI/ITeHI)H()ﬁ TCXHUKH.

4.110. Pexum paboThI:

4.10.1. CekpeTapb-MalIMHUCTKA, TUCIIETYCP, CICIUAIUCT MO KajpaMm o0s3aHbl coOMonaTh acicTByrommue [IpaBuna BHYTpEHHETO
TPYAOBOTO pacropsaka U rpaduku padOThl, KOTOPHIMHU MPEAYCMATPUBACTCS: BPEMsl Hadajga U OKOHYAHHUS PabOTHI, MEpephiBa s
OT/bIXa W IIUTAHUS U IPYTHE BOTIPOCHI HCIIOJIB30BAHUS PabOYero BpEMEHH.

4.10.2. Cekperapb-MallMHACTKA, ANUCIIETYEP, CICIHMAIUCT MO KajapaM paboTaloT B pPeXMME HOPMHPOBAHHOTO pabodyero IHs IO
rpaduKy, COCTaBIeHHOMY, Hucxoas u3 40-yacoBoil pabouell HeAenH, YTBEPKACHHOMY PYKOBOAMTEIEM II0 IPEACTABICHUIO
HEIMOCPEICTBEHHOTO PYKOBOMTEIIS.

4.11. BBINONHSIOT CBOM AOJKHOCTHBIE 00S3aHHOCTH IO/ PYKOBOACTBOM HEIOCPEACTBEHHOT'O PYKOBOIHUTEIIS, BHITIOJIHSIET MPUKa3HI,
pacIopsDKeHUs U MHBIE JIOKAJIbHBIC HOPMATHUBHBIE aKThI.

4.12. Cekperapio-MalllMHUCTKE, JUCIETYEPY, CHEIHMAIUCTY O KaJapaM He TpeOyeTcsi NMpUMEHEHHE WHIMBHAYaJbHBIX CPEJCTB
3aIUThI.

4.13. Ha pabouem MeCTe KypeHHE 3arpeiieHo.

5. Iops10K NOATOTOBKH K padoTe

51 BmyathHo OIICHUTL COCTOsSHHUEC an\‘moqa'l‘eueﬁ. BKIIFOUUTH IIOJTHOCTHBKO OCBCIICHHEC B pa6OLICM 1<a6|/1 HECTC U y6€2ll/l'l‘bC}I B
HUCIIPABHOCTH DJIEKTPOOOOPYIOBAHUSI:

® OCBCTHUTCIIbHBIC MPHOOPHI JOJDKHBEI OBITh HWCIPaBHBI M HAJC)KHO TMOJBEIICHBI K IOTOJIKY, HWMETb IIEJIOCTHYIO
CBETOPACCEUBAOIYIO KOHCTPYKIIMIO U HE COICPIKATH CIIEIOB 3arpsI3HCHUN;

® YpPOBCHb UCKYCCTBCHHOI OCBEIICHHOCTH B KaOWHETE JOJDKEH COCTaBIATh He MeHee 300 JroKc;

® KOMMYTAIIHOHHBIC KOPOOKH JTOJDKHBI OBITH 3aKPBITHI KPBIIIKAMH, KOPITyca BEIKITFOYATEINICH 1 PO3ETOK HE JODKHBI UIMETh TPEIIUH
1 CKOJIOB, @ TAK)KE OTOJIEHHBIX KOHTAKTOB.

5.2. IIpoBepuTh OKHA HA HAJTHMYUE TPEIIMH U MHOE HAPYIICHHUE [[EIOCTHOCTH CTEKOJI, IIEJIOCTHOCTh 3aMKOB Ha mkadax, ceide.

5.3. YOoeautbcs B CBOOOJHOCTH BBIX0/1a U3 KaOWHETA, TPOXOJIOB.

5.4. YocToBepuThCS B HATMYNH TIEPBHYHBIX CPEJCTB MOKAPOTYIICHHUS, CPOKA UX IPUTOAHOCTH U JOCTYITHOCTH.

55 YGG,HVITBCSI B 66301’[&CHOCTI/I CBOCTO Da60‘l€l"() MECCTa.

® TIPOBEPUTH MEOEINb Ha MPEAMET €€ YCTOMYMBOCTH U UCTIPABHOCTH;

® I[POBEPUTH IUIOTHOCTH IIOJIBEJCHUS IIHYPOB MHUTAHUS K CHCTEMHOMY OJIOKY W MOHHTOPY, OPITEXHHKE, HE IOIMYCKaTh
MIEPEIUICTCHHS IITHYPOB MTUTAHNUS;

® [IPOBEPUTH MPABMIFHOE PACIIOI0KEHHUE MOHHTOPA, CHCTEMHOTO OJIOKA, KITABHATYPHI, MBIIIH;

e yOeIHUTHCS B OTCYTCTBHU IIOCTOPOHHHX MPEIMETOB HA MOHUTOPE U CHCTEMHOM OJIOKE KOMITBIOTEPa, HHOW OPTTEXHUKE;

e yOeIHUTHhCS B YCTOHYMBOCTU HAXOJSIIUXCS B CTPYIITMPOBAHHOM TIOJIOKEHUH PabOYUX JOKYMEHTOB, TIAIOK.

5.6. TIpoBecTr OCMOTp CAHMTApHOTO COCTOSIHHS KaOWHeTa. PaloHaabHO OpPraHW30BaTh CBOE paboduee MECTO, MPHUBECTH €ro B
mopsioK. OCyIIeCTBUTH MOATOTOBKY HEOOXOAMMOM TOKYMEHTAIlMH K padoTre, yOpaTh HMOCTOPOHHHME INPEAMETHI M BCE, YTO MOXKET
C03/1aTh JIOMOJHUTEIBHYIO OMACHOCTb.

57 HpOBepI/ITB HaJIMYnUe B OJOCTATOYHOM KOJHUYECCTBE U I/ICHpaBHOCTB KaHHeJ’lﬂpCKI/IX HpHHaﬂHeﬁ(HOCTeﬁ, HeO6XO}II/IMBIX JJISL
paboTsI.

5.8. TIpousBecTH CKBO3HOE MPOBETPHBAHUC IOMCILICHHS, OTKPHIB OKHA U JBepH. OKHa B OTKPBITOM IIOJIOKCHUH (PUKCHPOBATH
KPIOYKAMH WM OTPAHHYUTEIISIMHU.




5.9. TIpoBecTr MpoOBEpKy pabOTOCTIOCOOHOCTH MEPCOHATHHOTO KOMITbIOTEpa (HOYTOYKa), YIIOCTOBEPUTHCS B IOJTHOH MCTIPABHOCTH
OPrTeXHUKH (IPUHTEP, KCEPOKC U IIp.).

5.10. YOenutscsi B OTCYTCTBUHU 3aCBETOK, CBETOBBIX OTPKEHUH W OJIMKOB Ha dKpaHe MOHUTOpa. [Ipn HEOOXOIUMOCTH MPOBECTH
PETyINPOBKY MOHHUTOPA, TIPOTEPETH IKPaH C IOMOIIBIO CIICIHAIBHBIX CaI(ETOK.

5.11. Tlpuctynath K paboTe pa3zpemaeTcs MOCie BHITOJTHEHUS TTOTOTOBUTEIBHBIX MEPOTIPUSATHI U YCTPAHEHHUS BCEX HEJJOCTATKOB U
HEHCIIPaBHOCTEH.

6. be3onacnble NpueMbI H METOIbI PAOTHI

6.1. Bo Bpems paboThl crieyeT coOoaaTh MOpsIOK B KaOMHETE, HE 3arpOMOJKAaTh CBOE pabouee MECTO, BBIXOJBI U MOJXOJBI K
MIEPBUYHBIM CPEACTBAM TI0KAPOTYIICHUS JOKYMEHTaMH, NalKaMH U IPYTUMH TTOCTOPOHHUMHU IIPEAMETaMHU.

6.2. B mpouecce paboThl cOOJIONATH CAHUTAPHO-TUI'MEHMYECKUE HOPMBI M TIPaBHJIa JINYHOW TUTHEHBI.

6.3. He BBIMONHATH AEHCTBHI, KOTOpHIE IOTEHIMAIBHO CIOCOOHBI NPHBECTH K HECUYACTHOMY Ciydaro (KadyaHHWE Ha CTYIIe,
pa3MaxyuBaHNUE KaHLEIIPCKUMH TPUHAMICKHOCTAMH U T.11.).

6.4. TlepcoHambHBII KOMITBIOTEP (HOYTOYK) W HHYIO OPTTEXHHUKY HCIOIB30BATH TOJIHKO B MCIIPABHOM COCTOSIHHUH M B COOTBETCTBHUH
C MHCTPYKIMEH 10 SKCIITyaTaluy 1 (MITH) TEXHUYECKUM ITacIIOPTOM.

6.5. BBITIOTHATE MEPONIPHUATHS, PEAOTBPAIIAIOIINE HEPABHOMEPHOCT OCBEIICHHS U MOABICHNE OJIIMKOB HA 3KpaHE MOHHUTOPA.

6.6. PerynmpoBaTs MOHHTOp B COOTBETCTBHH C pabodell 1Mo30i, Tak KaK palrdoHaNIbHAs pabodas 1mo3a CroCOOCTBYET YMEHBIIICHHIO
yTOMJIIEMOCTH B mponecce paboTel. KoHcTpykims pabouero Kkpecna JOJDKHA MO3BOJISITH M3MEHSTh O3y C LENBIO CHIDKCHHS
CTaTUYECKOTO HAINPSDKEHUS MBIIII IIEHHO-TICYEeBON 00JIaCTH U CITUHBL JJIS TPEYIPEKACHUS PA3BUTHS YTOMIICHHS.

6.7. Bo Bpemst paboThI CIIEANTH 32 HCIPABHOCTHIO MIEPCOHAIBHOIO KOMIBIOTEPA ¥ MHOM OPTTEXHUKH.

6.8. Ilpum MTETHHOM OTCYTCTBMM Ha pabodyeM MeCTe OTKJIIoYaTh OT DJIEKTPOCETH CPEJCTBA OPITEXHUKU 32 HMCKIIOYCHHEM
000pyIOBaHUsI, ONIPEAEICHHOTO JUISl KPYTJIOCYTOYHOM PabOThI.

6.9. KmaBmarypy ¥ MBIIIb €XKEIHEBHO [E3MH(HUIMPOBATH B COOTBETCTBHHM C PEKOMEHIAIMSAMHM HPOMU3BOAUTENS JTHOO C
HCTIONIb30BAHMEM PACTBOPOB MM CaJI(ETOK Ha CIIMPTOBOI OCHOBE, cojepkamux He MeHee 70% crmpTa.

6.10. Bo n36exanue TpaBMHUPOBAHUS PYK MPH MPOIINBKE JOKYMEHTOB COOJIOIATh OCTOPOXKHOCTH MPHU PabOTE C UTOJIKOH, IINIIOM,
HOXHHUI[AMH.

6.11. Ilpn HegOCTATOUYHON OCBEIICHHOCTH PadOvero Mecra Ul JOMOJHHUTEILHOTO €T0 OCBEIIECHHS HCIIOJIb30BATh HACTOJBLHYIO
JIaMIy.

6.12. He wucnomnp3oBaTh B TOMELICHUH IIEPEHOCHBIC OTOIUTENBHBIE NPHOOPbI C HH(PAKPAaCHBIM HU3IyYCHHEM, a TaKKe
KUTSITWIBHUKH, TTUTKU U HE CePTU(OUIMPOBAHHBIC yITMHUTEIH.

6.13. Ilpu anurenpHOI paboTe C NOKYMEHTaMH, 3a KOMIBIOTEPOM (HOYTOYKOM) C IIEJbI0 CHIDKCHUSI YTOMIICHHS 3PHTEIIBHOTO
aHaAIN3aTOpa, MPEAOTBPAIICHUS Pa3BUTHsI MMO3HOTOHHYECKOTO YTOMJICHHS uepe3 dac paboTsl Aenath mepepslB Ha 10-15 mMuHyT, BO
BpEMsi KOTOPOTO CJIE/TyeT BBIMOIHATh KOMIUIEKC YIIPaKHEHUH /151 T71a3, GU3KYIbTYypHbIC Tay3bl.

6.14. Jlna noaaepkaHust 340pOBOT0 MUKPOKJIMMATA yepe3 Kakble 2 4 paboThl MPOBETPUBATh pabounii kKaOMHET (MPUEMHYIO), TIPH
9TOM OKHa (PUKCHPOBATh B OTKPHITOM MOJIOKCHUH KPIOYKAMHU WM OTPAaHMYHUTENSIMH. [locie MpoaonKUTEeIbHOTO KCEPOKOMUPOBAHUS
MIPOBETPUTH MOMEIIICHHUE.

6.15. [Ipu MCTOTb30BaHUH OPITEXHUKH U MHBIX YJICKTPONPHOOPOB 3alpenaeTcs:

e BKIJIIOYATH B JIEKTPOCETH M OTKIIOYATh OT HEE NMePCOHAIBHBIN KOMIBIOTEP M MHBIE AJIEKTPONPHOOPHI MOKPBIMHU PYKaMH;
JIOIYCKAaTh TOTAAaHusI BJIard Ha TOBEPXHOCTH HCIIOIb3YEMBIX 3JIEKTPOTIPHOOPOB;

MIPETNATCTBOBATH TEXHOJOTHUECKUM ITpoIieccaM paboThl OPTTEXHUKH;

JIOCTaBaTh 3aMATYIO Oymary nu3 mpuHTepa U KCepoKca MPH BKIIOYEHHOM 3JIEKTPOIUTAHNUH;
OTKPBIBATh M NPOU3BOJIUTH YUCTKY ITPUHTEPA HIIK KCEPOKCA MPH BKIIOYSHHOM JJIEKTPOIUTAHUH;
BBINOJIHATH BBIKJIIOYEHHE PHIBKOM 32 IIHYDP MUTAHHUS;

pa3MeInaTh Ha 3JIeKTPONprOopax BeIy;

TIepeBUTaTh BKIFOYCHHBIE B 3JICKTPUUECKYIO CETh 3JIEKTPOIIPHOOPHI;

pa30upaTh BKIIOYCHHBIE B 3JIEKTPOCETH IIEKTPOIPHOOPEI;

MIPUKacaThCs K ITHYPaM MUTAHUS C IOBPEKACHHOM H30IISIINeH;

cruaTh 1 3aleMIISTh ITHYPBI TUTaHNUS.

6.16. B 1iensx coOmroAeHus IPaBWI JIHYHON THTHEHBI M DIUIEMUOJIOTMYECKHX HOPM HEOOXOIMMO:

® OCTaBIIITh BEPXHIOIO OJICKAY B IIPEAHA3HAYCHHBIX ISl TOTO MECTax;

® MBITh PYKH C MBIJIOM, HCIOJB30BAaTh KOKHBIE aHTHUCENTHKU IOCIIE COTNPHKOCHOBEHUS C 3arps3HEHHBIMHU NpeIMETaMu, Mepen
HadvajxoM paboTsl, ITOCTe MOCEIICHUS TyalleTa, IepeI MPUEeMOM IHIIH U TI0 OKOHYAHUH PadOTHI;

e He JIOIyCKaTh IIpHeMa MUK Ha pabodeM MecTe.

6.17. Bo Bpems paboThl m30eratb KOHQIMKTHBIX CUTyalMid, KOTOPbIE MOTYT BBI3BaTh HEPBHO-3MOIMOHAIBHOE HAPSOKCHHE U
OTpa3uThCA Ha OE30MaCHOCTH TPY/a.

6.18. B memsix obecriedeHusi HEOOXOAMMOI ECTECTBEHHOH OCBEIEHHOCTH KaOWHETa HE CTaBUTh Ha IOJOKOHHHMKM IIBETHI, HE
pacrioiararh MamnkH, JOKYMEHTBI M HHBIE TIPEMETHI.

6.19. 3anpemaercst HapymaTh TpeOOBaHUS MPOTPaMMBbl IIEPBUYHOIO MHCTPYKTa)ka, BBIIIOJIHATH PaOOTY, HAXOJSCh B COCTOSHUU
AJIKOTOJIBHOTO OTIbSIHEHUS JIN0O B COCTOSHUH, BBI3BAHHOM ITOTPEOJICHNEM HAPKOTHYECKUX CPEICTB, IICUXOTPOIHBIX, TOKCHYECKUX WU
JIPYTUX OJypMaHMBAIOIIUX BEIIECTB, @ TAKXKE paclUBaTh CIIMPTHBIC HAITUTKHU, YIIOTPEOISTh HAPKOTHUECKHE CPEACTBA, ICUXOTPOITHEIC,
TOKCHYECKHE WM JPyTHe OypMaHMBAIOIIE BellecTBa Ha pabodyeM MecTe WK B pabouee BpeMsl.

7. Ilopsiiok oKOHYAHUSI PadOTHI
7.1. ITo oxkoH4YaHUH PaOOTHI CIIEAYET BHIKIIOUNTH BCE IIEKTPOIPHOOPHI 1 00ECTOYUTD MX OTKIIOYCHHEM U3 3JICKTPOCETH.
7.2. BHUMaTEIbHO OCMOTPETh pabouee MECTO U MOMEILEHUE, IPUBECTH ero B NOPSI0K. YOpaTh ¢ pabodero crolia JOKYMEHTAIIHUIO,
TTanKu, KAaHOCJIAPCKUE MPUHAJIICKHOCTH B OTBEACHHBIC U1 XPAaHCHUA MECTA.
7.3. Yopatb pabodee MECTO OT UCIIOJL30BaHHOW OyMaru, MpOKOHTPOJIUPOBATH BEIHOC CTOPAEMOTO MycOpa U3 MIOMEIICHHUS.



7.4. Y 10CTOBEPUTHCS, YTO MTOMEIICHNE MTPUBEICHO B TI0KAPOOE30MIaCHOE COCTOSIHNE, OTHETYIIUTEIH HAXOAATCS B YCTAaHOBICHHBIX
MECTax W JOCTYMHBL. lIpM OKOHYAaHWHM CpOKa HKCIUTyaTalldiM OTHETYIIUTENS COOONIUTH JIMITy, OTBETCTBEHHOMY 3a MOXAPHYIO
0€30MacHOCTb, AT TTOCIIeTIYIOIIEH mepe3apsaKH.

7.5. IIpoBeTpUTH MOMEIIEHHE, OTKPBIB IIPX 3TOM OKHA W ABEPH, OKHA (PUKCHPOBATH KPIOYKAMH WIH OTPAHUYNTEIIIMH.

7.6. 3aKpBITh OKHA M MIKa(BI, BRIMBITH PYKH C MBUIOM, IEPEKPBITH BOAY M BEIKITIOUUTH CBET.

7.7. CooOMTb HENOCPEICTBEHHOMY PYKOBOAMTENIO O HEJOCTAaTKaX, BIMSIONMX Ha OE30IIaCHOCTh TpyJAa M IOXKApHYIO
0e301acHOCTh, 00HAPYKEHHBIX BO BPEMsI TPYJIOBOMU JIESITEIEHOCTH.

7.8. Ilpu OTCYTCTBUM HEJJOCTATKOB 3aKPHITh pabo4nii KaOMHET Ha KITIOY.

8. ABapuiinble cUTyalu, KOTOPbIe MOTYT BO3HUKHYThH Ha padoyeM MecTe

8.1. [lepeycHb OCHOBHBIX BO3MOJKHBIX aBApUNHBIX CHUTYallMi, KOTOPhIC MOTYT BO3HHUKHYTH Ha pab0oueM MECTE M MPUYUHBI UX
BBI3BIBAIOIIHE:

® HEHCTPaBHOCTH NIEPCOHATHHOTO KOMITBIOTEpA M MHOH OPITEXHUKH U JICKTPOTIPHUOOPOB;

® HEHCTPaBHOCTH MEOEIH BCIICICTBIE N3HOCA, IIOPYH;

® TOBpEXICHUE YalHOU (Ko(heitHOIt) moCyIbI;

e T[OKap, BO3TOpaHME, 3aJbIMICHHE BCIEICTBHEC HEHCIPABHOCTH IIEPCOHATBFHOTO KOMIIBIOTEpPAa W HWHBIX JJIEKTPOIPHUOOPOB,
LIHYPOB MUTAHUS;

® TIPOPBIB CUCTEMBI OTOIUICHUS, BOJOCHA0KEHMS1, KaHAJIM3aIMH U3-3a U3HOCA TPYO.

8.2. Ilpn BO3HUKHOBEHWH HEUCIIPABHOCTH B IIEPCOHAIBLHOM KOMIIBIOTEPE M MHOW OPITEXHHKE M AJIEKTPONpudope (MMOCTOPOHHUI
IIyM, OIIYyIIeHHE IeHCTBUS TOKA, UCKPEHUE, TOCTOPOHHUI ITyM, OLIYIIEHHE 3araxa TJICIOIed U30JAIUU dJIEKTPONPOBOAKH) CIEAYeT
MIPEKPaTHTh C HUM PaboTy ¥ 00ECTOUNTh, COOOIIUTH HEIOCPEICTBEHHOMY PYKOBOMTEIIO U MCIOJIb30BaTh TOJIBKO TIOCIE BBIIOJIHEHUS
PEMOHTA U MOJTyYeHHSI pa3peIIeHusl.

8.3. Ilpu oOHapyXeHUH HEHUCIPABHOCTH MEOCIM TPEKPATUTh €€ HCIOJIh30BAHHE M COOOMIUTH 00 3TOM HEIOCPEACTBEHHOMY
PYKOBOIIUTEITIO.

8.4. B ciryuae ecnu paz0minach daitHas (kodeliHas) mocyaa, He coOUpaTh €€ OCKOIKH PYKaMH, HCIIOB30BaTh BEHUK M COBOK.

8.5. B ciryuae mosiBIeHHs 3aJpIMIICHUS WM BO3TOpaHWs B pabodeM KaOWHETE - MPEeKpaTHTh pabOTy, BHIBECTH MOCETHTEICH U3
KaOMHEeTa — OIMACHOW 30HBI, BHI3BATh MOKapHYyI0 oxpaHy mo tenedony 01 (101 — ¢ MOOMIBHOTO), OTIOBECTUTH TOJIOCOM O TMOXKape U
BpyuHYyIo 3azeiicTBoBaTh AIIC (ecnm He cpaboTana), COOOIIUTE PYKOBOIUTEIIO. [IpH yCIOBUU OTCYTCTBHS YTPO3HI )KA3HU U 37J0POBEIO
JIIOACH MPUHATH MEPhI K TMKBUAAIIMH [TOYKapa B HAYaJIbHON CTAIUU C TOMOIIBIO MEPBUYHBIX CPEJCTB MOKAPOTYIICHUS.

8.6. [1pu aBapuu (IpOpHIBE) B CUCTEME OTOILICHUS, BOJOCHAOKEHUS MM KaHAIN3AIMU B KaDMHETE CJIEAYET BBIBECTH ITOCETHTEICH
U3 TIOMEIICHHS ¥ COOOIINTD O MPOUCILIEANIEM HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

8.7. OrHeTymmureny, Kak MpaBuio, PAacloN0KEeHbI Ha BUAHBIX MECTaX BOJM3H OT BBIXOJa U3 TIOMEIIeHUs, Ha BbIcOTe He Oonee 1,5
MeTpa 10 Bepxa KOpIlyca OTHETYIIUTENs JUOO B CIEHUATbHBIX MOACTaBKAaX U3 HETOPIOUMX MAaTEepPHajoOB, UCKIIIOYAIOIINX MaJeHHE WU
OTIPOKH/IBIBAHUE.

8.8. [IpaBmia npUMEHEHNUS OTHETYIITHTENICH:

® [IOJHECTH OTHETYIIUTENb K OYary rmoxapa (BO3ropaHus);

® copBaTh IIOMOY;

® BEBICPHYTH YEKY 32 KOJBIIO;

® IIyTEeM HAXXATHs pblUara OTHETYIIUTEIh IIPHBOIUTCS B ICHCTBHE, IIPU STOM CIIEAYET CTPYIO OTHETYIIAIIETO BEIIECTBA HATIPABUTh
Ha 0Yar BO3TOPaHHsI.

8.9. O01KMe peKkOMEH/IAINY 110 TYIIEHUIO OTHETYIINTEISIMHU:

e IIpHU TYIICHHUH MPOJUTHIX JIETKOBOCIUIAMEHSIOUINXCS M TOPIOYMX JKMIKOCTEH TyIIeHHe HeoOXOAMMO HAuMHATH C IepeaHeit
KPOMKH, HATIPaBIISASA CTPYIO MOPOIIKA HA TOPSAIIYIO TIOBEPXHOCTb, @ HE Ha IIaMs;

e TOpSIIYI0 BEPTUKAJIBHYIO TIOBEPXHOCTH CIEAyeT TYIIUTh CHU3Y BBEPX;

e Hamboree 3(p(HEeKTUBHO TYIMIUTH HECKOIBKAMHU OTHETYITUTEIISIMH TPYIIITION JIHIT;

® [I0CJIC MCTIOJh30BAHUS OTHETYIIUTESI HEOOXOIUMO 3aMEHHUTB €TI0 HOBBIM, TOJTHBIM K TPHMEHCHHIO.

9. Oxa3zaHue nepBoii NOMOLIH

9.1. B cny4ae momydeHHs TpaBMBI TI03BaTh HAa TOMOIIb, OKa3aTh ceO¢ TEPBYIO IOMOIIb IPH €€ OTCYTCTBUH, BOCIIONB30BaBIINCh
aNTEeYKOH IMepBOH MOMOIIH, IIPU HEOOXOTUMOCTH OOPATUTHCS B MEAITYHKT FJIM BBI3BATh CKOPYIO MEIUIIMHCKYIO ITOMOIIE IO TeJe(oHy
03 (103 — ¢ MOOUITBHOTO), MOCTABUTH B M3BECTHOCTH HETMIOCPEACTBEHHOTO PYKOBOIUTEIISL.

9.2. Ilpn mody4eHnH TpaBMBI MHBIM PaOOTHHKOM WM OOYYaIOIIMMCS OKa3aTh €My IEpBYIO0 NMOMOIIs. BBI3BaTh METUIIMHCKOTO
paboTHUKA WM, €CITM 3TO JIOTYCTUMO, TPAHCIIOPTHPOBAThH MOCTPAIABIIETO0 B MEIUIIMHCKAN KaOWHET, MPU HEOOXOIUMOCTH BBI3BATh
CKOPYIO METUITMHCKYFO oMo1ib 1o Tenedony 03 (103 — ¢ MoOMIBHOT0), COOOITUTH HETIOCPEICTBEHHOMY PYKOBOIUTEIIO.

9.3. Ilpu okazaHWU MEPBOI MOMOIIY U O0YUSHHUIO MPUEMAM U METOJaM OKa3aHHWs TIEPBOM MOMOIIU HCIOJIb30BATh HHCTPYKITUIO 110
OKa3aHHUIO MICPBOH MOMOIIY IPU HECYACTHBIX CIYIasIX

9.4. [lepBas MOMOIIb OKA3bIBAETCS IIPU CIEAYIOIINX COCTOSTHUAX MOCTPAIABIINX:

® OTCYTCTBHE CO3HAHUS;

OCTaHOBKa JbIXaHMsl 1 KPOBOOOPAILCHHUST;

Hapy>XHbIE KPOBOTECUEHHUS;

HAJIMYHE UHOPOIHBIX TEJI B BEPXHUX JBIXaTCIbHBIX MTyTAX;

TPaBMBI Pa3IMIHBIX 00JIACTEN Tena,

0’KOTH, 3((EeKTH BO3AECHCTBHSI BEICOKMX TEMIIEPATYp, TEIUIOBOTO U3ITyUCHHUS;

OTMOpO’KEHHE U IpyTrHe 3(p(PeKThI BO3ACHCTBUSI HU3KIX TEMIIEPATYD;

OTpAaBJICHHUSL.

95 Oka3bIBaTh HEPBYIO IMTOMOIIH CJICAYET B COOTBETCTBHHU C YHUBCPCAJIbHBIM aAJITOPUTMOM.

1. Ouenka 00CTaHOBKH M YCTPaHEHHE YTPOXKAIOIIUX (PaKTOPOB.

2. OmpeneneHne HAIMYUS CO3HAHMS y TIocTpajasiiero. Eciy co3HaHue ecTh, TO MEPEeXo UM K IIYHKTY 3, €CIM HET — K IYHKTY 7.
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3. BoccraHoBiIeHHE IPOXOAMMOCTH JIBIXaTENIBHBIX ITyTeH 1 ONpeeIeHHe HaIndus JbIXaHus. Ecin ApIxaHus HeT, TO HepexoJuM K
IYHKTY 4, €CIIH €CTh — K ITyHKTY 6.

4. BBI30B CKOpOH MEeTUIMHCKOHN oMoty 1mo Homepy 03 (103 mmm 112).

5. Ilposenenue cepedHO-JIETOUHOI peaHnManyu. Eciay nosSBUINCE IPU3HAKHY JKU3HH, TO IEPEXOJUM K ITyHKTY 0.

6. IlognepskaHue NPOXOJUMOCTH JbIXaTEIBHBIX My TEH.

7. OO030pHBII 0CMOTp MOCTPAABIIETO U BPEMEHHAsI OCTAHOBKA HAPY)KHOTO KPOBOTCUCHHSI.

8. IlompoOHBIIl OCMOTpP Ha NpeJMEeT TPaBM U APYIUX COCTOSHHMN, BBI30B CKOPOW MEIUIMHCKOM MoMomM (eciu oHa He Oblia
BbI3BaHa paHee), BHIMOJHEHUE HEOOX0IUMBIX MEPOTIPHATHI NEPBOM MOMOIITH.

9. Ilpunanue nocrpaaaBiIeMy ONTHMAIBHOTO TOJIOKEHHUS Tesla

10. KoHTpOIb COCTOSIHUS TTOCTPAIaBIIEr0, OKa3aHHe TICUXOJOTHYECKOH TTOIICPIKKH.

11. Ilepenaya nocTpagaBmero Opurajae CKOpOi MEIUIIMHCKON TTOMOIIIH.

9.6. IlepBas MOMOIIIb IPH TEPMUYECKOM 0XKOTE:

® Ha NOCTPaJaBIIETO HAKWHYTh TKaHb MIIM COUTH IIaMsI BOJIOH;

e mpu HeOompmuUX okorax (1-2 cremeHwn) MOMECTUTh 000XKIKEHHOE MECTO IOJ MPOTOYHYIO XONOAHYI0 Boay Ha 10-20 mMuHyT,
HaJIOXKHUTh CTEPHIIBHYIO MOBA3KY, JOCTABUTH K Bpady;

® TIOTEPIIEBIIETO C TSHKEIBIM 0XKOTOM HE pa3/ieBaTh, 3aBEPHYTh B UUCTYIO TKaHb, TEIJIO YKPBITh, BBI3BATh CKOPYIO MTOMOIIb U HE
0ecroKOnTH J0 MPUOBITHS Bpaya.

9.7. IlepBast oMo IPU XUMHYECKOM 0KOTE:

® [IpU MOMNAJAaHUU PACTBOPA KUCIOTHI, IIEIOYN MOPAKECHHBIH y4acTOK KOXKH MPOMBITh CHIIBHO CKOJIB3SIIIEH CTpyei XOJI0THOM
BOJIbI B TeueHHe 20 MUH;

® O)KOTOBYIO IIOBEPXHOCTb 3aKPBITh TOBS3KOH.

9.8. [lepBas 1OMOLIL IPU 0KOTAax BEPXHUX JIbIXATEJIbHBIX I1yTEH: BBIHOC TOCTPAJABIICIO HAa CBEXHW BO3/1YyX, NpHIAHUE
ONITHMAJIEHOTO TTOJI0KEHUS (TTOTYCHIS) ¥ BBI30B CKOPOH MEIUIIMHCKO TOMOIIIH.

9.9. [lepBas momouIb IIpU_IeperpeBaHny (TEIIOBON y/ap): MOCTPAJABIIETr0 MEPEMECTUTh B MPOXJIAJAHOE MECTO, HPH HAIWYNU
CO3HAHMA JaTh BBINMNTH OXJAXIEHHOH BOABI, PACCTETHYTh oAexny. IlocTpamaBmiemy 0e3 CO3HaHMS NPHIATh yCTOHUMBOE OOKOBOE
nosio>xeHue. Jlo nmpresaa cKopoi HOMOIIN KOHTPOJINPOBATH COCTOSHHUE, OBITH TOTOBBIM K CEPJICUHO-JIETOYHON peaHNMAaIUH.

9.10. IIepBas moMOIIb IPU OTPABICHUH Yepe3 POT:

® YIaNNTh SIIOBUTOE BEIECTBO, AJS ATOTO PEKOMEH/I0BATh MOCTPA/ABIIEMY BBI3BATH PBOTY, BBIIHMB OOJBIIOE KOIMYECTBO BOBI
(5-6 crakaHOB) U HAJaBUB JBYMs MAIbIIAMU HA KOPCHB S3bIKa (HE BBI3BIBATH PBOTY, €CIIM MOCTPAIABIINI HAXOIUTCS O€3 CO3HAHUS);

® 710 MPUOBITUS CKOPOW MEMIIMHCKOW TTOMOIIM KOHTPOJIMPOBATH COCTOSTHHE.

9.11. [epBas HOMOIIIb IPH OTPABJIEHUU YEPE3 JIbIXaTeNIbHbIC MTYTH:

e yOemuThCS, YTO MECTO IPOHUCUIECTBHS HE MPEICTaBIseT ONACHOCTH, IPU HEOOXOJMMOCTH WCIIOJIb30BaTh CPEJICTBA
WHJIMBH/IYaJIbHOM 3aINThI;

® W30JMPOBATh IOCTPAJABIIETO OT BO3JCHCTBMS Ta3za HIIHM I1ApOB, AJSI 3TOTO BBIHECTH (BBIBECTH) IOCTPAABIIECIO HA CBEXKHH
BO3IIyX;

® TIpU OTCYTCTBHM CO3HAHMS IPHUIATh YCTOWYNBOE OOKOBOE IOJOXKEHHE, a MPHU OTCYTCTBUH JBIXaHHS MPUCTYIUTH K CEpJICIHO-
JIETOYHOW peaHnMaluHm.

9.12. [lepBas HOMOIIB PH HOPAKEHUH DICKTPUIECKUM TOKOM:

e 0CBOOOJMTH MMOCTPA/IABIIETO OT ACHCTBUS IEKTPHUECKOTO TOKA, OTKIIIOUUB CETh U T.JI.

® [IpU OTCYTCTBHH JIbIXaHHS, ITyJIbCA OCYIIECTBUTH PEAHUMAIIOHHBIE MEPOIIPHSTHSL;

® HAJIOXKUTh HA MOPAKEHHYIO 00JIACTh CTEPUIILHYIO MTOBS3KY;

® BBI3BATh MEJIHUIIMHCKOTO PaOOTHHKA IIKOJIBI ¥ CKOPYIO MOMOIIIb.

9.13. I[lepBas nOMOIIIb NIPH HAPYIIEHUU POXOJUMOCTH BEPXHHX JIbIXATEAbHBIX MyTeH

[Tpn yacTUYHOM HapyLIEHUH NPOXOAUMOCTH MPEJIIOKUTh MOCTPAABIIEMY MOKAIILIST.

[Tpu mosHOM HapyHIEHHH TPOXOANMOCTH TPEIIPUHATH MEPHI MO YAAJICHHIO HHOPOIHOTO Teja:

BCTaTh COOKY M HEMHOTO C3aJIH MTOCTPaaBIIero pedeHka (paboTHHKA);

TIPU/IEPKUBAs TIOCTPAAABIIEr0 OJHON PYKOH, IPyroi HAKJIOHNUTH €ro BIEpE;

HAHECTH 5 PE3KUX YAapOB OCHOBAHMEM CBOEH JIQJIOHN MEXY JIOTTATKaMH ITOCTPAIaBIIEro;
MIPOBEPSITH MOCIE KAK/JOT0 yapa, He yIaloch JIH yCTPAaHUTh HapyLIIEeHHE NPOXOANMOCTH;

e eCiIM TOCNe 5 yAapoB HHOPOAHOE TEJIO0 HE yJaleHO, CIeAyeT: BCTaTh 033 U 00XBAaTHTh MOCTPAAABIIETO0 00CHMHU pyKaMH Ha
YPOBHE BepXHEW 4acTH )KHUBOTA; CXKATh KYJIaK U TIOMECTHTh HaJ| IyIIKOM OOJIBIINM TajblieM K cede; 00XBaTUTh KyJlaK JAPYro pyKou H,
cllerka HakJIOHHMB TIOCTPAJaBIIEro BIIEPE/, PE3KO HAJaBUTh HA €ro JKMBOT B HAIPABJICHHUH BHYTPb M KBEPXY; MPH HEOOXOIUMOCTH
HaJIaBJINBaHUS TOBTOPUTH 10 5 pas.

9.14. IlepBast IOMOIIIb IPHU YIIHOE:

® TIPHUJIOXHTH K yIIHOY ITy3BIPh CO JIHIOM MIJIA XOJIOTHON BOJOM;

®  eCIIM €CTh CCa/IMHA, CIEYeT NepeBsi3aTh €e, CBEPXY HAJIOKHUTH ITy3bIPh CO JIBJOM;

e obOecrieunTh OOJIBLHOMY MOJHBIN TTOKOH;

e ymMOJEHHBIM YacTsIM TeJla MIPHUAATh HEMHOTO TIPHUITOTHITOE TIOJIOKEHHUE;

e 1pu ymuOe TOJIOBBI, TPYIHON KJIETKH, XKMBOTA MOTYT OBITH IOBPEXICHBI M BHYTPEHHHE OPraHbl, MOITOMY CIEIYEeT CPOYHO
BBI3BATH CKOPYIO TIOMOIIb.

9.15. OcraHOBKa KPOBOTCUYCHHSI:

Ecnu KpoBb BBITEKAET U3 paHbl HAPYKY, - ITO BHEIIHEE KpoBOTeueHne. Ecin ke MOBepXHOCTh KOKHU HE HapyllieHa, YTO ObIBaeT Mpu
yinbax, a KpoBb BBITEKAeT I0J] KOXKY B CPEIUHY MOJIOCTH CYCTaBa, Yepena, rpyJHyl0 KIETKYy M OpIOLIHYIO II0JIOCTh, TO 3TO -
BHYTpEeHHee KpoBoTeueHne. Cnira KpOBOTEUECHHUS 3aBUCHT OT CTEIICHH MOBPEXKICHNS U pa3Mepa KPOBEHOCHOTO COCy/a.

[To BUJIY HOBPEXK/ICHHBIX COCY/IOB KPOBOTEUEHHS ObIBAIOT:

® apmepuanbHble (Hanbonee ONACHBIE) - ITyJIbCUPYIOUIAs ajas CTPyd KPOBH, OBICTPO IPOMHUTHIBAIOIIASCS KPOBBIO OAEKIA
MIOCTpaJIaBIIETO.

® geno3nble (MEHBIIAS CKOPOCTH KPOBOIOTEPH) - KPOBb TEMHO-BHIIHEBASI, BBITEKACT «PYUbEMY.

® KanuanapHule - PYU CCaJIMHAX, TI0pe3ax, lapanuHax.




® CcMewanHble - KPOBOTEUCHHS, IPU KOTOPBIX HMEIOTCS OJTHOBPEMEHHO apTepHaIbHOE, BEHO3HOE W KaIUIAPHOE KPOBOTEUCHHE.

Crioco6b1 BpeMEHHON OCTaHOBKH HAPY)KHOTO KPOBOTCUCHHS:

® npamoe oaenenue na pamy. Pana 3akpeIBaeTCs CTEPIUIBHBIM OHHTOM, ITOCIIE YE€TO Ha 00JIaCTh PaHbl OCYIIECTBIISCTCS TaBICHHE
PYKO# ¢ CHIIOH, 1OCTaTOYHOM [IJIs1 OCTAHOBKHM KPOBOTeUEHHUs. J[OIyCTUMO JaBUTh Ha paHy PyKOW B MEAUIIMHCKHUX [IEPUATKAX.

® Hanoscenue oasaujeil noeasku. OCymecTBIAeTCs A 0ojee MPOJOKUTEIFHON 0OCTAHOBKH KpoBoTeueHus. Ha pany xmamgyrcs
CTepWIbHBIC CAN(DETKU U3 alTeUYKH, OMHT TOJKCH PACKATHIBATHCS 0 XOIy JBHKCHUS, 10 OKOHYAHHU HAI0KCHUS MOBSI3KY 3aKPEIUTh,
3aBsi3aB CBOOO/THBIN KOHEI] OMHTA BOKPYT KOHEUHOCTH. [10BsI3Ka HAKIIaAbIBACTCS C YCHIIUEM.

® nanvyesoe npurcamue apmepuu. JlaBieHne OCyIIECTBISICTCS B ONPEIEICHHBIX TOUYKaX MEXK/Iy paHoi U cepaneM. Beioop Touek
00yCIJIOBIICH BO3MOKHOCTBIO TIPYIKAaTUSI apTepuul K KocTu. [IpmkaTue apTepuu mpemecTByeT HAIOKEHUIO KPOBOOCTAHABIIMBAIOIIETO
KTyTa ¥ UCIOJIB3YETCs B MIEPBBIC CEKYHIIBI IIOCIIC 00HAPYKEHUSI KDOBOTCUCHHS.

® MakcumanvHoe czubanue Koneunocmu 6 cycmage. [IpuBoaut k mnepernOy M CHaBIMBAHHMIO KPOBEHOCHOro cocyna. Jlis
MOBBIIEHUST PPEKTHBHOCTH B 0O0JIaCTh CyCTaBa BKIAABIBAIOT |-2 OWMHTA WM CBEPHYTYIO BalUKoM ofexay. llocme crubanus
KOHEYHOCTH (PUKCHPYIOT pyKaMH, HECKOJIBKIMU TypaMi OWHTA W TTOAPYIHBIMH CPEICTBAMU.

® Haodcenue Kposoocmanasusarouiezo yezyma. IlpuMensercs s 6oiee MpoaoDKUTETFHON BPEeMEHHOH OCTAHOBKH CHIIBHOTO
apTepHaIbHOTO KPOBOTCUCHHS.

OKa3zanue nepeoii ROMowU npU HOCO80M Kpoeomeuenuu. Eciu mocTpamaBmmii HAXOIUTCA B CO3HAHUH, YCAIUTh €r0 CO CJerka
HAKJIOHCHHOW BIIEpPENl TOJIOBOM M 3a)KaTh €My HOC B paiioHe KpbUIbCB HOca Ha 15-20 MUHYT, IpHU 3TOM TMOJOXKHTH XOJIOJI Ha
neperocunly. Eciu crycrst ykazaHHOE BpeMsi KPOBOTEUEHHE HE OCTAHOBMIIOCH, BBI3BATh CKOPYIO MEIUIIMHCKYIO ITOMOIIb, 10 IpHe3/ia
KOTOPOH MPOJI0KATh BBITIOIHATE T€ )K€ MEPOTIPHUSITHS.

9.16. [lepBas momoub Opu 0OMOPOKE (IOTEPU CO3HAHUSA):

[Tpu3Haku oOMOpoKa: pe3kast OJIeHOCTh KOXKH JIMIA M CIM3UCTBIX 000JI04eK, CIadbli Mmyiibe, ciiaboe qpIXaHue, MOsIBICHUE 110Ta Ha
JIne. HCO6XOI[I/IMO PacCTEruyTh OACKAY, KOTOpasd NPEIATCTBYCT AbIXaHUIO, OTKPLITH OKHA WJIM BBIHECTU MOTCPIECBLICTO Ha CBEXKHUHI
BO3IYX U TOJIOKHTH €r0, CIIETKa MPUITOIHSAB HOTH, JaTh CTaKaH KPEMKOro 4as. JIMIo W Tpyas MOKHO CMOYHUTH XOJOIHOM BOIOH, HO
MIPUKIIAIBIBATE K TOJIOBE XOJIOIHBIC TPUMOYKH HE CIIETyeT.

10. O3HaKkomJ/IeHHe ¢ MHCTPYKIMSIMU 110 OXpPaHe TPY/a N0 J0JKHOCTH U padoueMy MecTy
WHCTpyKIus 110 0XpaHe Tpy/ia JUI CeKpeTapsi-MallnHUCTKA

WHcTpyKnus 10 oXpaHe Tpy/a JUls JucieTyepa

MHCTDVKL{I/IH IO OXpaHC TpyJaa JUId CriCualncTa 110 Kaapam

MHCTDVKL{I/IH 10 OXpPaHC TpyJaa IIpu Da6OT€ Ha ICPCOHAJIbHOM KOMIIBKOTCPEC

MHCTDVKL{I/IH 10 OXpPaHC TpyJaa IIpu Da6OT€ Ha OPpUHTEPC

WHCTpyKIMA 0 0XpaHe TPyAa IpU paboTe Ha KCepOKce
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