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1. O6uue nosoxxkeHust

1.1. Hacrosmias mporpaMmMa NepBHYHOr0 HHCTPYKTAa’XKa MO oOXpaHe Tpyda Ha padoueM MecTe
aIMHHHCTPATHBHO-yNpaBiaeH4Yeckoro nepconasa 8 MbBY HIIIIMuCII Ne 7 «CrnocoGHblii pedbeHok» 9nanee —
Yupexaenue) pazpadborana B coorBercTBum ¢ Iloctanosiennem IlpaButensctBa PO ot 24.12.2021 Ne 2464 "O
Mops/IKe OOy4YeHWsI TI0 OXpaHe TPy/Aa U MMPOBEPKU 3HAHUS TPeOOBaHMIA OXPaHbI TpyAa', BCTYMUBIIEM B CHIy ¢ 1
centsiops 2022 roaa; paszaenom X «Oxpana Tpyna» Tpynosoro konekca Poccuiickort @eneparuu ot 30.12.2001r
No 197-®3 ¢ uzMeHeHHUsIMH, BCTYNHUBIIUMHU B cuiy ¢ 25 utons 2022 rona; ¢ ydyerom Iloctanosnenuit I'maBHoro
roCyIapCTBEeHHOTO caHnTapHOro Bpada P® ot 28.09.2020r Ne 28 «O06 yrBepxkaeanu CII 2.4.3648-20 «CanurapHo-
SMHEMHUOJIOTHYECKUE TPEOOBAaHUS K OpraHU3alMsIM BOCIUTAHUS W OOYYCHHS, OTAbIXa U O3/OPOBJICHUS ACTEH W
mostoexu» u oT 28.01.2021 Ne 2 «O6 yrBepxkaenun CanlluH 1.2.3685-21 «l'urnenudeckre HOPMAaTHBBI U
TpeOoBaHMs K 00ecrieueHuI0 0e30MmacHOCTH U (¥WTH) O0e3BPEAHOCTH ISl YeloBeKa (PaKTOpPOB cpellbl OOUTaHUM) H
WHBIX HOPMATHUBHBIX TPAaBOBBIX aKTOB IO OXpaHe Tpyaa, YcraBoM u [IpaBuimamMu BHYTPEHHETO TPYIOBOTO
pacropsiika yUpeskIeHHUsL.

1.2. JlaHHas mporpamMma COCTaBJI€HA JUIsl TIPOBEACHUS NEPEUUHO20 UHCMPYKmMAdca Ha pabouem mecme
3amecmumereti, a Makxice neddzo2a-ncuxon0ed, COYUdIbHO20 nedazo2d YIpeKICHHUs.

1.3. [IporpaMma omnpezensieT coaepKaHue nepeutHo20 UHCMPYKMAaxica no oxpare mpyoa Ha pabodem mecme
aomunucmpayuy, KOTOPHIA BKIIOYaeT MH()OPMHPOBAHUE aAJMUHHCTPATUBHBIX PAOOTHUKOB 00 OpraHu3aiiu
OXpaHbI TPy/a Ha paboueM MecTe B YUpexJACHNUH, OOIINX CBEIEHUSIX 00 yCIOBHSIX TPYZa, MOPSAKE MOJITOTOBKH K
paboTe U €€ OKOHYAHUM, O3HAKOMIJICHHE C O€30IMacHBIMH NpHeMaMHu (MeToJlaMH) pabOThl W WHCTPYKIUSAMH I10
paboueMy MeCTy M OXpaHe TpyJa MO JODKHOCTHU, MTOPSIKOM JICUCTBHUHA MPU BO3SHUKHOBEHUN aBaApPUMHBIX CUTYaIIUH
Ha pabodyeM MecTe.

1.4. TlpoBeneHue TEPBHYHOTO WHCTPYyKTaka Ha paboueM MecTe SBIAeTCS NPOMUIAKTHYECKAM
MEpOIPUSITHEM TI0 OXpaHe TPpy/a, HallpaBJIEHHBIM Ha NPEJOTBPAIlEHUE CITydyaeB MPOU3BOACTBEHHOTO TpaBMaTH3Ma
U poeCCHOHANBHBIX 3a00JIEBaHUM, CHIKEHHE MX TMOCIEJCTBUI U SIBISIETCS CHECIUAIN3UPOBAHHBIM IPOIECCOM
TIOJTyYeHUS 3HAHWH, YMEHUH ¥ HaBBIKOB.

1.5. IlepBUYHBIA MHCTPYKTAX [0 OXPAaHE TPYJa IMPOBOJIUTCS JI0 Havaia CaMOCTOSATEIIBHON padOThI, a TAKIKE
JUTSL JIUIL, TIPOXOASIIIIUX ITPOU3BOACTBEHHYIO MPAKTUKY.

1.6. Jlomyckaetrcs OCBOOOXKICHHE OTACIBHBIX KaTeropuid paOOTHUKOB OT MPOXOXICHUS IEPBUYHOTO
WHCTPYKTaXKa B CIIy4ae, €Clii X TPYJI0Bas JIEATEILHOCTh CBS3aHa C OITACHOCTHIO, ICTOYHUKAMH KOTOPOU SIBIISIFOTCS
MepPCOHAIbHBIE KOMITBIOTEPHI, aIllapaThl KOMWPOBATHHO-MHOKUTEIHHON TEXHUKH HACTOIBHOTO THIIA, €INHUYHBIE
CTaIMOHAPHBIE KOMMPOBAILHO-MHOXHUTEIBHBIC alapaThl, UCIIOIb3YEeMbIEe TIEPUOUIECKH IS HYXKI Y UpeKICHUS,
nHasi oUCHAsE OPITEXHUKA, a TAaKXKe OBITOBAs TEXHHKA, HE MCIIONb3yeMasl B TEXHOJIOIMYECKOM Ipolecce, U MpH
9TOM JIpyTHi€é UCTOYHUKH OMACHOCTH OTCYTCTBYIOT, & YCIIOBHSI TPyJa IO Pe3yibTaTaM MPOBEACHUS CIICIUATBEHON
orerku ycnouit Tpyaa (COYT) aBISIOTCS ONTUMATEHBIME WA JOITYCTUMBIMH.

1.7. Tlepeuenp mpodeccuii U TOIHKHOCTEH PaOOTHUKOB, OCBOOOYKICHHBIX OT IMPOXOXKACHUS TEPBUYHOTO
MHCTPYKTa)ka M0 OXpaHe TPyia, YTBEPKIAACTCS JTUPEKTOPOM Y UpEeKICHNSI.

1.8. [lepBUUHBII HHCTPYKTAX IO OXpaHE TPyJa Ha paboueM MecTe pabOTHHKA aJMUHUCTPAIIMH TIPOBOIUTCS
JUPEKTOPOM W YYUTBIBACT YCJIOBHsI Tpylda paOOTHHKA, BO3JICHCTBYIOIIME BpeaHble W (WJIM) OIACHbIE
MIPOM3BOJCTBEHHBIE (PAKTOPBI, MCTOYHMKHM OIACHOCTH, YycTaHOBJeHHble MO pesyinpTaraM COYT u oueHku
PO eCCHOHANBHBIX PUCKOB.

1.9. JlaHHBIN NIEPBUYHBIA HHCTPYKTAX 110 OXpaHe TpyJa Ha paboyeM MecTe aJJMUHUCTPATUBHOTO PabOTHUKA
3aKaH4YMBACTCSl MPOBEPKOI 3HaHUS TpeOOBaHWI OXpaHbl Tpyaa. Pe3ynbraThl oopMIISIOTCS B KypHale ydera
MPOBEPKH 3HAHUI IO OXpaHe TPyJa.

2. TemaTnyeckHii NJ1aH NEPBUYHOT0 HHCTPYKTAKA MO OXpaHe TPy/a Ha padoueM MecTe
aIMMHHCTPATHBHOIO PA00OTHHKA

Ne n/m Conep:xaHue MporpaMMbl O0beM, MUH

1 Opraam3aiys oxXpaHsl TpyJa Ha paboueM MecTe 10 MuH
2 OO61ue cBeneHus 00 YCIOBUAX TPyAa padOTHHKA aMHUHHUCTPALIUN 15 Mun



3 ITopsiiok OAroTOBKH K padoTe 10 Mmun

4 BbesonacHeie mpueMbl ¥ METOIBI PA0OTH aIMUHUCTPATUBHOTO NIEpCOHAIA 15 mun

5 [opsimok okoHuaHHS PaOOTHI 5 MUH

6 ABapuiiHBIC CUTYAIlNH, KOTOPbIE MOTYT BO3HHKHYTh Ha pabodyeM MecTe 10 mu=

7 Oka3zaHue TIepBOM ITOMOTITN 10 MuH

8 O3HaKOMIJIEHHE C HHCTPYKIUSMH 110 OXpaHe TPy/ia 10 JOJDKHOCTH U pabodeMy Mecty 15 MuH
Hroro 1 yac 30 mun

3. Opranu3amnusi oXpaHbl TpyJaa Ha padGoueM MecTe

3.1. PabGoume KaOWHETHl aJMHHUCTPALIMU TPOBEPEHBl CIEHUATMCTOM II0 OXpaHe TpyAad, JHUIOM,
OTBETCTBEHHBIM 3a oOOECleYeHUE TOKapHOW OE30MacHOCTH B YUPEKACHWHM M COOTBETCTBYIOT HOpMaM U
TpeOOBaHUSIM OXpaHbl TPyZa M IOKApPHOW OE30MaCHOCTH, MPUHATHI KOMUCCHEH IO NPUEMKE YUPEKICHUS K
HOBOMY Y4€OHOMY TOITY.

3.2. MeGenb, mepcoHaNbHBI KOMIBIOTEp M WHas OPITEXHHKA MpOBEpeHa Ha Oe30MacHOCTh, MOXKapHas
CUTHAIU3alMs HaXOJUTCsl B pad0ueM COCTOSHUM.

3.3. B pabouem kaOuHETEe MMEIOTCS TEPBUYHBIE CPENICTBA IMOXKAPOTYIICHHUS (OTHETYIIWTENb) W amnTedKka
[IEPBOM IIOMOILIHU.

3.4. B xaOuHeTre MMEIOTCS HEOOXOJUMbIC HOPMATHUBHBIC JOKYMEHTBI, MHCTPYKIIMU IO OXpaHe TpyAa U
MO’KapHOH 0€30MacHOCTH.

3.5. PaboTHUK aJMHHUCTpAalMU YUpeKACHUS JODKEH WMETh | KBaTU(QHUKAIMOHHYIO TPYHIy IO
AJIEKTPOOE30TIaCHOCTH, Y4aCTBOBAaTh B pa3paboTKe MHCTPYKIMU 1O OXpaHe TPyAa, MPOBOIUTH MHCTPYKTAKH IO
OXpaHe Tpyza Ha pabodyeM MeCTe MTOJUYMHEHHBIX pAOOTHUKOB.

3.6. Buimosiasst JOJDKHOCTHBIC O6H3£UHIOCTI/I, Da6OTIH/IK AIMUHHUCTpALIUHU 00s513aH BBINOIHSTH CJICAYIOIIHNEC
TpeOOoBaHMs OXPaHLI TPYAA:

e coO0IaTh TPEOOBAHUS OXpaHbI TPY/Ia, ITOKAPHOU U SJIEKTPOOE30IIACHOCTH TP BBHITTOTHEHUH PadoT;

e co0ro1aTh TPEOOBAHMSI IPOU3BOJACTBEHHON CAHUTAPHH, IIPaBUiIa TMYHON TUTUCHBI,

e coziepKaTh CBOE pabodee MECTO B YUCTOTE M MOPSIKE, OEPEKHO OTHOCHTHCS K UMYIIECTBY YUPEKICHHS;

e coOMroaTh TpeOOBaHWs MO OJKCIUTyaTanmud u Oe3omacHocTd mpu pabdore ¢ DCO (mepcoHaIbHBIM
KOMITBIOTEPOM, MYJIbTUMEAUHHBIM ITPOSKTOPOM) U MHON OPTTEXHUKOMH;

® OCYHICCTBJIATL KOHTPOJIb BBIIIOJHCHUA INE€AArOTMYCCKUMU pa6OTHI/IKaMI/I ImpaBuiI U Tpe60BaHHI71 OXpaHbL
Tpy/Jla, UHCTPYKLIMHK 110 OXPAHE KU3HU U 310POBbsI I€TEH

¢ 3a00TUTBHCS O JIMYHOW O€30MacHOCTH W JIMYHOM 3[0POBbE, a TaKke O O€30MacHOCTH OKPYXKAIOLIUX B
Ipo1iecce BBIIOIHEHHS padoT MO0 BO BpeMsl HAXOKACHUS HAa TEPPUTOPUN Y UPEXKICHHUS,

® BLIINIOJIHATL TOJIBKO TY pa60Ty, KOTOpass OTHOCUTCA K JOJLDKHOCTHBIM 00sI3aHHOCTAM | rnmopy4decHa
HETIOCPEICTBEHHO JIMPEKTOPOM, ITPH CO3JIAHUU YCJIOBHI O€30IIaCHOTO €€ BBIMOJIHEHHUS;

e cOOOIIATh JAUPEKTOPY O JIIOOOH CHUTyallud, YrpOKalolled MXU3HM MM 370pPOBbI0 PaOOTHUKOB U
BOCIUTAHHUKOB, O Ka)XJIOM IIPOM30IIE/IIEM HECUACTHOM ClTydac;

e IPUHMMATh MEPHI II0 OKA3aHUIO IIEPBOM IIOMOIIM IOCTPAJABLUIMM M BbI30BY CKOPOH MEIUIMHCKOMN
MTOMOILIY;

e M3BELIATh AUPEKTOPA 00 yXYAIIECHUN COCTOSHHUS CBOETO 3/10POBbS;

e [IPOXOJIUTh B YCTAHOBJICHHOM IOPSKE MEIUIIMHCKHE OCMOTPBI, 00yYEHHE 10 OXPaHEe TPYyJa ¥ MOKapPHOH
0€3011aCHOCTH;

® IPOXOANTh OOYYEHHE M 3HATh NPUEMbl OKa3aHUs MEPBOH MOMOIIM IOCTPAJABIIUM INPH HECUACTHOM
ciydae;

e 3HATH CIIOCOOBI MPEJOTBPAIIEHUS ABAPUIHBIX CUTYallU{, MTOPSI0K JEHCTBUNA MPH BO3ZHUKHOBEHHUH MOXkKapa
WM MHOH Ype3BbIYaiHON CUTYalluu U 3BaKyallld, CUTHAJIbI OIOBEIIEHHS O MTOXkKape;

® YMCTD ITOJIb30BaThCA NEPBUIYHBIMU CPCACTBAMU IMOKAPOTYUICHUS

® 3HATh MCCTOPACIIOJIOKCHUEC AlITCUKN U YMETDh OKa3bIBATh IIEPBYIO ITOMOIIB IMMOCTPAJaBIICMY

e cobmonath [IpaBria BHYTpEHHETO TPYIOBOTO pacropsiika U YcTaB Y UpekaeHus,

e COOJII0/IaTh YCTAHOBJICHHBIE PEKUMBI TPY/Jia U BPEMEHH OTABIXA, TPYAOBYIO AUCLUILINHY;

e COOTIOIATH MHCTPYKIIUU TI0 OXPAHE TPY/a IIPH BBHIITOJIHEHUH PaboT U paboTe ¢ 000pya0BaHUEM.

3.7. OOmee pyKOBOJCTBO pPabOTON MO OXpaHe TpyAa OCYIIECTBISIET aupekTop. HemocpencTBeHHO
PYKOBOJCTBO pabOTOM MO OXpaHe TPyAa OCYLIECTBISIECT CIEIHMAINCT [0 OXpaHe Tpyaa, paboTol Mo odecrneueHuIo
MoYKapHOW 6e301acCHOCTH — JOJDKHOCTHOE JIMIIO, HA KOTOPOE TIPUKA30M BO3JIOKEHBI 00sI3aHHOCTH 110 00ECIIEUEeHUIO
MO’KapHOW 0€30MaCHOCTH B YUPEXKICHUH.

3.8. 3amecTuTen TUPEKTOPa OCYLIECTBISIIOT KOHTPOJIb COOJIOACHUS TPeOOBaHHI U MIPAaBUI OXPaHbl TPyda
MMOAYMHCHHBIMHA COTPYIHUKAMMU.

4. Oomme cBegeHust 00 yCJOBUAX TPYAA PA00OTHHKA AIMUHUCTPANMHA
4.1. PabounM MecTOM aJMHHUCTPATHBHOIO pPaOOTHHKA SIBISiCTCS paboumii KaOMHET, 000pyIOBaHHBIN
JOCTATOYHBIM U JIONMYCTHMBIM (COTJIACHO HPOEKTY) KOJMYECTBOM MeOEIH, KOMIBIOTEPHOH M OPITEXHHUKOH IS
BBITIOJTHEHHS ()YHKIIMOHAIBHBIX 00S3aHHOCTEH.



4.2. B xaOuHETE MPEXyCMOTPEHBI CTON M KPECIo, @ TaKXKe CTOJBI U CTYJbs JUIA MOCETHTENeH, mKad s
BEpXHEH ONEXIbl, IWKad M CTeNIaKu sl paboueil JOKyMeHTalMd, YMbIBaIbHUK. Pabouee MecTo obecriedeHO
MEPCOHAIBHBIM KOMITBIOTEPOM (HOYTOYKOM), UMEETCS IPUHTEP, KCEPOKC, TeIIe(OH.

4.3. B kabuHere uMeeTCs IOPOLIKOBBIN OrHETYIIMTENb M anTedyka JUld OKa3aHUs IepBOH ITOMOIIU
[IOCTPaAABIINM.

4.4. B paboyeMm kaOMHETE OCYLIECTBISIETCSl MPUEM PaOOTHHKOB, BOCITUTAHHUKOB U POJUTENCH (3aKOHHBIX
[IpeAcTaBuTeNe BOCIIMTAHHUKOB), IPOBOISATCS O€Cebl, COBELIAHMUS, KOHCYJIbTalllH.

4.5. PabOTHHK aJMMHUCTPALIUH SIBIISICTCS MAaTEPHaIbHO-OTBETCTBEHHBIM JIMIIOM U HECET OTBETCTBEHHOCTh 3a
COXPaHHOCTbH Pa3MEIIEHHOTO B ero KabuHere 000pyIOBaHUS U MEOCIH.

4.6. PaboTHMK amMUHUCTPAIMKM B paMKaxX aJIMHHUCTPATUBHOHM, OPTaHU3AIMOHHON, METOINYECKOMN
NESITEIbHOCT NIPUHUMAET AaKTHBHOE YYacTHE B BBIC3IAHBIX COBCIIAHMAX, AJAMUHHMCTPATHUBHBIX COBCILAHMAX
(mnanepkax) B KaOWHETE IOUPEKTOPA, COBEIIAHUSAX NPU IHPEKTOpEe, IEICOBETaX, CeMUHapax, KOH(EpeHIHX,
MacCOBBIX MEPONPHUATUSIX.

4.7. Ilpuem numu B pabodeM KaOMHETE 3aIpeIeH.

4.8. PaboTHUK aJIMUHHCTPAllMM B COOTBETCTBUHU C YTBEPKACHHBIM TIpa)MKOM BBIIOJIHAET OOS3aHHOCTH
JEKYPHOTO aIMUHUCTPATOpPa MO Y UpEekKICHUIO.

4.9, PexxuM paboThl aIMUHUCTPALMH YUPEKICHUS:

4.9.1. 3amectuTenu AMpEeKTOpa pabOTAlOT B pEKMME HEHOPMHUPOBAHHOIO pabouero AHsA MO TpaduKky,
COCTaBIICHHOMY, Ucxos u3 40-4acoBoii paboueil Heenu, YTBEpKICHHOMY TUPEKTOPOM.

4.9.2. Ilemaror-opraHuszaTop, MEAaror-TICUXOJOT, COIMAIBHBIA TEAaror, METOIUCT paboTaroT B pEXHMeE
BBHITIOJTHEHHUS 00BheMa yCTAaHOBIEHHOW MM HAarpy3KH IO rpaduKy, COCTABICHHOMY UCXOJ n3 36-4acoBoil paboueit
HEACIU, C Y4YECTOM YYacCTus B O6$133TCJ'II>HI)IX IJIAHOBBIX MCEPOIIPUATHAX W CAMOCTOATCIIBHOI'O IIAHUPOBAHUA
paboThl, Ha KOTOPYIO HE YCTaHOBJICHBI HOPMBI BBIPAOOTKHU.

4.9.3. Pabounii 1eHp aIMUHUCTPATUBHOTO paOOTHUKA HAYMHAETCS HE Mo3AHee, yeM 3a 20 MUHYT 70 Hadaia
3aHATUHN B YUPEXKACHUH, IEKYPHOTO aAIMUHUCTPATOpA - HE TI03/1Hee, yeM 3a 30 MUHYT /10 Hayasia IepBOro 3aHATHS,
YTO ycTaHoBJIeHO [IpaBuiiaMu BHYTpEHHET0 TPYIOBOIO PAcTIOpsIKa.

4.9.4. PabOTHUK aJMIHHUCTPAIINU Ha CBOEM pabOUeM MECTE BBITIONHSIET TPYA0BbIe (PYHKIIMH COTIACHO CBOCH
JNOJDKHOCTHOM  MHCTpyKumu. B pabouee Bpems agMMHUCTPaTUBHOIO pPa0OTHMKA BKIOYaeTcsa padora,
npeaycMoTpeHdasd TIOJ0BBIM IIJIAHOM pa6OTLI, AIMUHUCTPATHBHAA, OpraHu3alvoOHHasA, I[MOATIOTOBUTCIIbHAA
(nmaHupoBaHMs), METOAUYECKAs, TUArHOCTHYECKast © MOHUTOPHHIOBASI.

4.10. PaGOTHMKM agMHUHHUCTPALUHN IOTUYHUHSIOTCS HEMOCPEACTBEHHO IUPEKTOPY, BBIIOIHSIOT INPHKAa3bl,
pacropsKeHUs, YTBEPIKACHHBIC IJIaHbI U MHBIC JIOKAJIbHBIC HOPMATHUBHBIC aKThI YUPCIKICHU .

4.11. OnacHble 1 (MIIK) BpeTHbIE TIPOU3BOICTBEHHBIC (DaKTOPBI, KOTOPBIE MOTYT BO3/ICHCTBOBATH B IIpoliecce
paboTbl Ha paOOTHUKA aIMUHUCTPALINHU, OTCYTCTBYIOT.

4.12. Tlepeuens podhecCUOHAIBHBIX PUCKOB U OIIACHOCTEN:

e HapylIlIeHHE OCTPOTHI 3pEHHS TIPU HEJOCTATOYHON OCBEHIEHHOCTH pabouero Mecra;

® 3pUTEIbHOE YTOMJICHHWE NPH JAJUTENbHOW padoTe C JOKYMEHTaMH, Ha IEPCOHAIBHOM KOMIbBIOTEPE
(HOyTOYKE);

e [IOpKEHUE DJIEKTPUYECKHMM TOKOM TIPH HCIIOJB30BAaHUHM HEWCIPABHBIX JJIEKTPHUUECKHUX PO3ETOK,
BBIKJIIOYATENIEH;

e NIOPaKEHUE SJIEKTPUUYECKHM TOKOM IPH MCIHOJIb30BaHMM HeucnpaBHbIX JCO M MHOW OPITEXHUKH, NPH
OTCYTCTBHH 3a3eMIICHHS / 3aHYJICHUS,

® [TIOPAKCHUE DJICKTPUUYCCKHUM TOKOM IIPpH HCIIOJIB30BAHUN HIHYPOB IMUTAHUA C HOBpe)KJleHHOﬁ PI3OH$IHPIGI>'I,
HecepTH(OUIMPOBAHHBIX U CAMOJIEIBHBIX Y UIMHUTEIECH;

e CHUXCHUC O6H.[€FO HUMMYHHOI'O COCTOSAHHA OpraHu3Ma BCJICACTBUC NPOAOJIKUTCIHLHOTO BO3,Z[CI71CTBI/I$[ Ha
COTPYJIHUKA 3JIEKTPOMArHUTHOTO U3TyYEHHsI ITPU paboTe C OPIrTEeXHUKOM;

e CcTaTMYECKHE HArPy3KH MPH HE3HAUUTEIbHOM 0011l MBIILICYHOM ABUraTeIbHON HArpy3Ke;

® BOBMOKHOCTH ~ TOJyYCHHUSI TpPaBMbl BCJEACTBHE HEOCTOPOXKHOTO OOpalIeHUs € KaHUEISIPCKUMHU
MPUHAAJIC)KHOCTAMUA HUJIU IPH UCITIOJIB30BaAHNUN UX HE 110 IPAMOMY HA3HAUCHUIO,

® SMOIMOHAJIBHBIE TEPETPY3KHU.

4.13. OmmacHBIMM 30HAMY B YUPEKICHUN ABIISFOTCS:

® CUCTEMBI KOMMYHHKaHHﬁZ TCIIJI0-, BOOOOTBCACHUA,

® 3JIEKTPOOOOPYIOBaHHE, IIEKTPOITUTOBBIE;

e JICCTHUYHBIC MapILH IIPH UCTIOJIE30BaHUU O0YBHU Ha BBICOKOM KaOJIyKe M CKOJIb3KOW MOOIIBE;

e TIPUWJIETAIOIINE K 3/1aHUSAM YUPEKICHNUA TEPPUTOPHH, HAXOASIINECS B 30HE CXO0/1a C KPBIII CHETa U MaJieHus
COCYJIEK;

e TEPPUTOPUH MOABE3/1a CIELTPAHCIIOPTA.

4.14. B kaOunHere aJAMUHHMCTPALMHM, B MHBIX IOMEIIEHHUSIX M Ha TEPPUTOPHUU YUPEKICHHS KypeHUE
3arpernieHo.

4.15. B nensax co3ganus 0€30MaCHBIX YCJIOBUH TpyJa B YUPEKICHUU pa3MEIICHbI 3HAKK 0S30IMacCHOCTU: Ha
AJIEKTPOIINTOBBIX U AIIEKTPOOOOPYI0OBAHUH.

4.16. AIMUHHUCTPATUBHBIMU PAaOOTHUKAMHU HE TpeOyeTcs MpUMEHEHHE HHIUBUIYATIbHBIX CPECTB 3AIIUTHI B
YUPEKACHUM.




5. llopsiiok MOATOTOBKH K padoTe

5.1. IlpoBeputhb okHa B pabouem KaOMHETE HA HAJIMYHE TPEIIMH U HHOE HApYIICHUE LIEIOCTHOCTH CTEKOJL.

5.2. BusyajabHO OIICHWTH COCTOSHUE BBIKIIOUATEICH, BKIIOYUTH TIOJHOCTBIO OCBEIICHUE B pabodeM
KaOHWHETe U YOCUThCS B HCIPABHOCTH DIICKTPOOOOPYIOBAHUSL:

® OCBETUTENIbHBIC TPHUOOPHI JOKHBI OBITH UCTIPABHBI M HAAEKHO MOABELICHBI K MIOTOJIKY, UIMETh LIETIOCTHYIO
CBETOPACCEUBAIONIYIO KOHCTPYKLIMIO M HE COJIEPXKATh CIIEI0B 3arps3HEeHUI;

¢ YPOBEHb MCKYCCTBEHHOI OCBEILICHHOCTH B aMMHUCTPATUBHOM KaOMHETE JOJDKEH COCTABJIATH HE MEHEe
300 Jrokc;

® KOMMYTaIlHOHHbIE KOPOOKH JOJDKHBI OBITh 3aKPBITHI KPBIIIKAMH, KOPITyca BBIKJIIOYATE]Ied U PO3ETOK HE
JOJKHBI UIMETh TPELIUH U CKOJIOB,  TAKXKE OrOJICHHBIX KOHTAKTOB.

5.3. YI0CTOBEpUTRCS B CBOOOTHOCTH BBIXOJIa U3 pabouero kabuHeTa, MPOoXOoJIOB.

5.4. YIOCTOBEpUTHCS B HAIWYMK TIEPBUYHBIX CPEJICTB MOXKAPOTYIICHWS, CPOKa MX HPUIOAHOCTH H
JOCTYIHOCTH, B HAJTMYHMHU AIITEYKH EPBOM OMOIIH U YKOMIUIEKTOBAHHOCTH €€ MEJTMKAMEHTAMH.

5.5. ¥YocToBepuThCs B 0€30IMaCHOCTH CBOETO pabovero MecTa:

e IPOBEPUTH MeOETb Ha MIPEIMET €€ YCTOMYMBOCTH U UCIIPABHOCTH;

e NMPOBEPUTH IUIOTHOCTh MO/ABEACHNUS KaOesell MUTaHusl K CUCTEMHOMY OJIOKY U MOHUTOPY, OPTTEXHUKE, HE
JOIYCKaTh MepeIuieTeHNs Kabenel MUTaHus;

e IPOBEPUTH MPABUIILHOE PACIIONOKECHUE MOHUTOPA, CHCTEMHOTO 0JIOKA, KJIaBUATYPbI, MBILIH;

e yOCIUTHCS B OTCYTCTBUHM MOCTOPOHHHX MPEAMETOB HA MOHHTOPE W CUCTEMHOM OJIOKE KOMITbIOTEpa, HHOM
OPITEXHUKE;

e yOeIUTHCS B yCTOMYMBOCTH HAXOISIIUXCS B CIPYNITUPOBAHHOM MOJI0KEHUH Pa0OYMX TOKYMEHTOB, HAIOK.

5.6. TIpoBecTH OCMOTp CaHHMTapHOI'O COCTOSIHMSI KaOWHeTa. PalyoHalbHO OpraHu3oBaTh CBoe pabouee
MecTo, yOpaTh BCe JMIIHHE HPEAMETHI, HE HCIOJIb3yeMble B padore. OCyIIEeCTBUTh MOATOTOBKY HEOOXOIUMOM
pabodeil JOKyMEHTAIIHH.

5.7. OcymiecTBUTh CKBO3HOE MPOBETPUBAHUE aIMUHACTPATHBHOTO KaOMHETa, OTKPHIB OKHA ¥ J1Bepu. OKHA B
OTKPBITOM TIOJIO)KEHHH (PUKCHPOBATH KPIOYKAMHU HITH OTPAHUYUTEISIMH.

5.8. IIpoBectu mpoBepkKy pabOTOCIIOCOOHOCTH TEPCOHATBLHOTO KOMITbIOTEpa (HOYTOYKa), yIOCTOBEPUTHCS B
[IOJTHOM MCIPAaBHOCTH OprTeXHUKH. [Ipn He0OX0AMMOCTH TPOBECTH HEOOXOIUMYIO PETyIUPOBKY MOHUTOPA.

5.9. lns Toro utoObl B mpoliecce padOThl HE BO3HUKAIO IEPEHANpPSDKEHHE 3PUTENBHOTO aHaIM3aTopa,
CJIeTyeT POBEPUTH, YTOOBI HA KpaHe MOHHUTOPA HE OBLTO OJMKOB CBETA.

5.10. Ilpn HEOOXOIMMOCTH OYHCTHTH 3KpaH MOHHTOpPA C TIOMOIIBI0 CHEIHaTbHBIX CAT(ETOK OT TBUIH,
KOTOpasi ”HTEHCHBHO OCE/IaeT Ha HEM IO/l BO3/ICHCTBHEM 3aps 0B CTATHUECKOTO 3JIEKTPHUECTBA.

5.11. C uenbio obecriedeHus HaJICkKAIEH €CTECTBEHHOW OCBEHICHHOCTH B KaOWHETEe HE PacCTaBIATh Ha
MIOJIOKOHHHKAX LIBETHI, CTOIIKM C JOKYMEHTaMH, TaIIKU.

5.12. llpuctynath K paboOTe€ MOMYyCKAETCS IIOCJIE BBIMOJHEHUS MMOATOTOBUTEIBHBIX MEPOIPHSITHA U
yCTpaHEHHs BCEX HEJIOCTATKOB M HEMCIIPABHOCTEH.

6. be3onacHble MpueMbl M1 MeTOAbI PA00THI AAMUHUCTPATUBHOIO IIEPCOHAJIA

6.1. Bo Bpemsi paboThl COOMIOAATh TOPSJOK B aJMHHUCTPATUBHOM KaOHWHETE, HE 3arpoMOXJaTh CBOE
pabouee MecTO, BBIXOJ M3 KaOWHETa M IMOJIXOJAbl K HEPBUYHBIM CPEICTBAM IOXKAPOTYLIEHUS JOKYMEHTaMH,
ManKamy ¥ JIIOObIMU APYTMMH TIOCTOPOHHUMHM IPEAMETaMU.

6.2. B mporiecce paboThl COOMIOIaTh CAHUTAPHO-THTHECHUYECKHNE HOPMBI M ITPAaBHJIa JIMYHOMN TUTUCHBL.

6.3. He BBIMONHATH A€HCTBUI, KOTOPBIE MOTEHIIHAIBLHO CITIOCOOHBI MPUBECTH K HECYACTHOMY CITyYaro.

6.4. TlepcoHanbHbI KOMIBIOTEP (HOYTOYK) M HMHYIO OPITEXHHKY MCIOJb30BaThb TOJBKO B HMCIPAaBHOM
COCTOSIHUH U B COOTBETCTBHH C MHCTPYKIIMEH 10 SKCIUTyaTaluy 1 (MJIM) TEXHUYECKUM MaCcIIOPTOM.

6.5. Ilpm wCcrmonp30BaHUM MYJIBTHMEAMWHOTO TPOCKTOpA, KOMIBIOTEPA BBIOJIHITH MEpOIPHSTHS,
[IPEJOTBPALIAIOLINE HEPABHOMEPHOCTh OCBELICHHUS U MOSIBJICHUE OJIMKOB Ha dKpaHe.

6.6. PerynupoBaTh MOHHMTOpP B COOTBETCTBHM C paloyeil MO30#, Tak Kak pauuoHanbHas palOouast mosa
CIOCOOCTBYET YMEHBIICHUIO YTOMIISIEMOCTH B ITporiecce paboThI.

6.7. CnequTp 3a HCIIPABHOCTBHIO KOMITBIOTEPA U CPEJICTB OPITEXHUKH B TIpoLiecce padboThI.

6.8. Ilpu mnuTenbHOM OTCYTCTBUHM Ha pabovyeM MeCTe OTKIIIOYATh OT 3JEKTPOCETH CPEACTBA OPITEXHUKH U
Jpyroe 00OpyI0BaHHE 32 UCKITFOUECHHEM 000pYIOBaHUS, OTPEICIIEHHOTO JUUTsl KPYTJIOCYTOUHON paboThI.

6.9. KnaBuarypy W MBIIb EXKEJIHEBHO JE3MHOUIMPOBATH B COOTBETCTBUH C PEKOMEHIALUSMH
MIPOU3BOJUTENS JIHOO C MCIIOIB30BAHUEM PACTBOPOB HIIM Cal()EeTOK HA CIMPTOBON OCHOBE, COJEPXKAIIMX HE MEHEE
70% cnupra.

6.10. He ucrionp3oBaTh B pab0TE MOHHTOPHI HA OCHOBE 3JICKTPOHHO-JTYUEBBIX TPYOOK.

6.11. He ncnonb3oBaTh B MOMELICHUN aJIMUHUCTPATUBHOIO KaOMHETA IIEPEHOCHBIE OTONHUTEIbHBIE TPUOOPEI
¢ HH(PaKPaCHBIM U3TyUYEHHEM, a TAKKe KUISITUWIBHUKY, IUVIUTKU U HE CEPTU(HUIMPOBAHHBIC yIUTUHUTEIIH.

6.12. Ilpm mmurenbHON paboTe C JOKYMEHTaMH, 3a KOMITBIOTEPOM C IICNIBI0 CHIDKEHUS YTOMIICHHSI
3pUTEIBHOTO aHAITN3ATOPa, MPEOTBPAIICHUS Pa3BUTHSI IIO3HOTOHUYECKOTO YTOMIICHHUS Yepe3 yac paboThl JienaTh
nepepbiB Ha 10-15 MHHYT, BO BpeMs KOTOPOrO CJEAyeT BBINONHATh KOMIUIEKC YNpPaXHEHUH U1 TJias,
(u3KyIBTYpHBIE HAY3Bl.



6.13. Jlns mommepikaHUs 3I0POBOTO MHUKPOKIMMATa dYepe3 Kaxkable 2 49 pabOThl IPOBETPUBATH
aJIMUHHUCTPATUBHBI KaOWMHET, NPH OSTOM OKHA (UKCHPOBATH B OTKPHITOM IOJOKCHHU KPIOUKAMHU WM
OTPaHUYUTEISIMHU.

6.14. [Ipy  MCHONB30BaHUM KOMIIBIOTEPA, MYJIBETUMEIUIHHOTO TMPOEKTOPa M WHBIX 3JIEKTPOIPUOOPOB
pPabOTHUKY aIMUHUCTPAIIMH 3aIPEIIAcTCs:

e CMOTpPETh MPSIMO Ha JIyd CBETa UCXOASALINN U3 MPOSKTOPA, MPEXK/E YeM MOBEPHYTHCS K ayJUTOPUH JTUIIOM,
HEOOX0ANMO OTCTYIHTH OT YKpaHa B CTOPOHY;

e MpHUKacaThCsi K paloTaiomeMy WIM TOJNBKO YTO BBIKIIOYCHHOMY MYJIbTHMEAMHHOMY MPOEKTODY,
HEOOXOIMMO J1aTh MY OCTBITh;

e BKJIIOYATh B AJIEKTPOCETh M OTKIIOYATH OT HE€ MPHOOPHI MOKPBIMU PYKaMH;

e JIOMYCKATh TTOTIAIaHMS BIIaTH Ha MOBEPXHOCTH HCTIONB3YEMBIX JIEKTPOIIPHOOPOB;

BBIMOJIHSTH BBIKJIFOYCHUE PHIBKOM 34 IHYP MMUTAHMUS;

HepeIBUraTh BKJIIOYEHHBIE B ICKTPHUECKYIO CETh 3JIEKTPOIPHOOPHI;
pa3MeniaTh Ha JIEKTPONPHUOOpax mpeaAMeTsl (Oymary, TKaHb, BEIIH U T.11.);
CHMMATh 3alIUTHBIC KOXKYXH C TOKOBEAYIINX YacTel AIeKTponpruOOpoB;
pa3duparh BKIIOUCHHBIC B 3JIEKTPOCETh MPUOOPEI;

MPUKAcaThCs K IIHypaM IMUTAHUS C TIOBPEKACHHOMN N30IIALINEH;

e cru0aTh U 3aIEMIISTh LIHYPBI TUTAHUS,

e HACTYNAaTh Ha yJUIMHUTEIH, JIS)KaIIHe Ha TOTY;

® OCTaBIATH 0€3 MPUCMOTPa BKIFOUSHHBIE JJIEKTPOIIPHUOOPHI.

6.15. PaGoTHHKAM aJIMUHUCTPAIIMH CIEAYET MPHUICPKUBATHCS MPABUI MEPEABIKCHUS B TIOMCIICHUAX U HA
TEPPUTOPHUH:

 BO BpeMsl XOb0bI OBITh BHUMATEIEHBIM U KOHTPOJIMPOBATH U3MEHEHUE OKPYKAIOIIeH 00CTaHOBKH;

® XOIUTh TIO KOPUIOPAaM M JIECTHHYHBIM MapIlaMm, MPUACPKHBAsACH MPaBOl CTOPOHBI, OCTOPOXKHO M HE
crieina;

e HE XOJIUTH [0 MOKPOMY IIOTY;

e I[P TEPEIBIDKCHUH 110 JICCTHUYHBIM TIPOJETaM COOJIONATh OCTOPOKHOCTh M BHHUMATENIBHOCTH, HE
HaKJIOHATHCS 3a MEPHJIa, HE IepeIIaruBaTh yepes CTYIEeHbKHY;

e oOpaimaTh BHUIMaHUE Ha HEPOBHOCTH M CKOJIb3KHE MECTa B TIOMEICHUSX U HA TEPPUTOPUHU Y UPEKICHUS,
00XOJMTh UX M OCTEpeTaThCs MaICHNS;

e HE MMPOXOUTH Oyrke 1,5 MeTpa OT CTeH 3[aHusl YIPEKIACHHS.

6.16. Bo u3bexanue nagaeHus: HHOOPMAIIMOHHBIX CTEHIOB aKKyPaTHO pacrioiarath Ha HUX HHQOPMAaIHIO, He
C/IBUTATh, HE TIONPABJIATH.

6.17. He nmomyckaTh CKaluIMBaHMS B KaOMHETE aJMUHHCTPAIUU UCIIOIb30BAaHHOW OyMaru, CHCTEMaTH4eCKH
KOHTPOJIMPOBATh OUMIIICHUE TOMEIIEHHS OT MyCopa.

6.18. YuuTbiBas pazbe3HON xapakTtep padOThl, 3aMECTUTEIN JUPEKTOpPA, COLMAJIbHBIN IEIaror, meaaror-
OpraHM3aTop M MEIaror-TicUXoJor JOJDKEH 3HAaTh M cTporo coOmoaath [IpaBmia memiexoga Ha JOpore, a Takke
coOJrOIaTh Mephl 0€30ITaCHOCTH BO BPEMSI MOJIb30BaHMUS 00IIECTBEHHBIM HIIH JIMYHBIM TPAHCIIOPTOM.

6.19. B cirydae akcTpeMalbHBIX MTOTOIHBIX YCJIOBUI (TOJI0NIE]], BbIOTA, IIKBAJIBHBIN BETEp, CUIIBHBIN JOXK/Ib)
pPabOTHHUKHY aIMUHHCTPAINK 0053aHBI COOJOIATh MEPhI JIMYHON O€301acCHOCTH.

6.20. CoumanbHOMY IIEAArOry BO BpPEMsI IIPOBEIECHUS MEPONIPHUITHNA [0 COLMAILHOMY ITATPOHAXKY CEMEN
3alpenieHo:

® 3aXOJIUTh B KBapTUPbI, HMEIONINE COLMAILHO OMACHbIE WM HeOJIaromnoiy4yHble (axkTopbl, OJHOMY 0e3
COIPOBOK/ICHHS;

® BXOJIUTH B HEOCBEIICHHBIC TIOABE3/IbI JIOMOB OJTHOMY 0€3 COIPOBOXK/ICHHUS;

e JUISl TIPEIOTBPAIIICHUSI HECYACTHBIX CIy4aeB BO BpEMsl MOCCIICHHs CeMeW 3alpernieHo MMeThb Mpu cebe
KOJIIOLIHE U PEKYIINE IPEAMETHI, a TAKXKE IMOXKapOONacHble U B3phIBYATHIC BEIICCTBA.

6.21. [legarory-opraHu3aTopy ¥ NeJIarory-rcuxoyory co0II0IaTh caeaytomue TpeOoBaH s OXpaHbl TPY/a:

e [IPH TNPOBEJCHUM TPYMIOBBIX W WHAWBUAYAIBHBIX 3aHATHH C JIETBMH COOJIIOJATh YCTAHOBJICHHYIO HX
MPOIOJDKUTEIIEHOCTD B 3aBUCIMOCTH OT BO3pacTa JeTel;

e MO/JICP>)KUBATh TUCLUIUIMHY M TOPSIOK Ha 3aHSTHSX, CIEAUTH 3a TeM, 4TOOBI JETH BBINOJHSIM BCE
yKa3aHHs Me/1arora;

e HEe pas3peliaTh BOCIUTAHHHKAM CAaMOBOJIGHO ITOKHJATh MECTO TPOBEICHUsS 3aHATHH 0e3 paspenieHus
ne/1arora;

® BOCIIMTAaHHUKH MOTYT HaXOJIUTHCS B My3bIKaJIbHOM 3aJie (KaOMHETEe) TOJILKO B IPUCYTCTBUH MIEarora;

e HE JIONyCKATh TIOJHOTO BBIKIFOYEHUSI OCBEIICHUS B TOMEIICHUH, 3aKpBITUS W 3arPOMOKICHUS
9BaKyalMOHHBIX BBIXOJIOB, 3arPOMOXKICHHS IPOX0/0B, OTCYTCTBHUS OTHETYIINTENEH;

e BO BpeMsl IPOBEACHUS MEPOIPUSITUI COOJIIOAATh YUCTOTY U TIOPAJOK B MY3bIKAJILHOM 3aJie (KaOHHETe).

6.22. [Ipu npoBe/IecHHH MAacCOBBIX MEPOLIPUSTHI YWICHAMHU aIMAHUCTPAIIHH:

e OCYIICCTBIISAITH OPTaHU3AIMI0 0€30MACHOCTH U COOTBETCTBYIONIMI KOHTPOIb COCTOSHHUS ITOCaIOYHBIX MECT
B MY3bIKaJIbHOM 3aJI¢;

® OCYIIECTBIIATH  COOTBETCTBYIOIIMH  KOHTPOJIb ~ MCHPABHOCTH M 0E30IaCHOCTH  HCIIOJIB3yEeMOTO
000py10BaHHS Ha MEPOTIPHATHH;

e HE TIPOBOJIUTH MAaCCOBBIE MEPOIIPUATHS B HEOOOPYIOBAHHBIX IS ATUX LEeNeH MOMEIICHUSX;




e HE JIONMYCKaTh Pa3MEILICHUS B MY3bIKaJbHOM 3aJie (IIOMEIICHUH) KOJINYECTBA JIOACH CBEPX IOMYyCTHMOIO
MTPOEKTOM;

e HE JIONYCKaTh ITOJHOTO BBIKIFOUCHHUS OCBEIICHUS B MY3bIKAJIBHOM 3alie, 3aKPBITHS U 3arPOMOXKICHUS
9BaKyallMOHHBIX BBIXOJIOB, 3arPOMOXKICHHUS IIPOX0JI0B, OTCYTCTBHSI OTHETYIIUTEIICH.

e HE JIOMYCKAaTh MPUCYTCTBHSI BOCMUTAHHUKOB 0€3 CONPOBOMKIAFOIINX BOCITUTATEIICH.

6.23. B memsx  coOurogeHus NpaBWwil  JIMYHOM TMIHWEHBl M DIUIEMHOJOIMYECKMX HOPM pPabOTHHKAM
aIMHAHUCTPAIIMN HE0OXO0IUMO:

e OCTaBJISITh BEPXHIOKO OJICXk 1y, 00YBb B TIPEHA3HAUYCHHBIX JIJISl 3TOTO MECTaX;

e MBITh PYKH C MBUIOM, HCIOJIb30BaTh KOXKHBIC aHTHUCEIITHUKU MOCJIEC COIMPHUKOCHOBEHUS C 3arps3HECHHBIMU
peaMeTaMH, Tiepe]l Ha4alloM M [0 OKOHYaHUH PabOThI, MOCIIE MTOCEIICHUS TyaseTa, epe/] IPUEeMOM TTHIIIH;

e HE JOMyCKaTh MPUEeMa MUIIH B padoueM KaOWHeTe.

6.24. 3ampemaeTcs BBIIOIHATH pPa0OTy, HAXOJSICh B COCTOSIHUM QJIKOTOJBHOTO OIbSHEHUS JTHOO0 B
COCTOSIHUM, BBI3BAHHOM TOTPEOJCHUEM HAPKOTHYECKHX CPEJCTB, TCUXOTPOIHBIX, TOKCHYECKUX WM JPYTUX
OJlypPMaHUBAIOIIMX BEIIECTB, & TAK)KE PACIHMBATh CIHUPTHBIC HAMUTKH, YIOTPEOISITh HAPKOTUYECKUE CPEJICTBA,
MICUXOTPOIHBIE, TOKCUYESCKUE WIN APYTUe OJyPMAHHUBAOIIUE BEIISCTBA Ha paboUeM MeCTe WU B paboyee BpeMmsl.

7. Ilopsiiok OKOHYAHHUSA PAOOTHI

7.1. Tlo oxoH4YaHWH pPadOThl PAOOTHHUKY AAMUHUCTPALUK HEOOXOJMMO BBIKIIOYUTH IEPCOHATBHBIHN
KOMIIBIOTEP U MHBIC HJIEKTPOIIPUOOPHI, 00ECTOUNTH UX OTKIIOUEHUEM U3 3JICKTPOCETH.

7.2. BEHUMaTenbHO OCMOTpPETh paboyee MECTO W aIMHUHHCTPATHBHBIN KaOWHET, MPUBECTH €r0 B TOPSIOK.
Yo6pats ¢ pabouero cTona JOKyMEHTALUIO, KAHIEISIPCKUE IPUHAIICKHOCTH B OTBEJICHHBIC 1JIs1 XPAaHEHUS MECTA.

7.3. Y0cTOBepuUTHCS, 4TO MOMEIIeHHe padodyero kabuHeTa MPUBEIEHO B I0KapoOe30I1acHOE COCTOSIHUE,
OTHETYILIUTEIN HAXOIATCS B YCTAaHOBJICHHBIX MecTaX. [IpM OKOHUaHMH CpOKa S3KCIUTyaTallid OTHETYLIMTEINs
COOOIIUTh  JIMIly, OTBETCTBEHHOMY 3a IIOKapHyl0  O€30MacHOCTb, MPOKOHTPOJIMPOBATH  YCTAHOBKY
Iepe3apsHKEHHOT0 OrHETYIIUTES.

7.4. TlpoBeTpuTh TMOMEIICHUE aIMHHUCTPATUBHOIO KaOWMHETa M MPOKOHTPOIUPOBATH BBIHOC CTrOPacMOro
Mycopa U3 OMEIICHHUSL.

7.5. 3aKpBITh OKHA, BBIMBITh PYKH, IIEPEKPBITH BOJY U BBIKJIFOYUTH CBET.

7.6. CooOUIUTh AUPEKTOPY O HEAOCTATKAX, BIUSIOMINX Ha 0€30MaCHOCTh TPY/ia, MOKApHYI0 0e30IacHOCTS,
00OHapYKEHHBIX BO BpeMs paOOTHI.

7.7. llpu OTCYTCTBUHM HEAOCTATKOB 3aKPBITh KAOMHET paOOTHUKA aIMUHUCTPALIMU HA KIIOY.

8. ABapuiinble CUTYaIl{, KOTOPbIE MOTYT BOBHMKHYThH HAa padouyeM mMecTe

8.1. [lepeueHb OCHOBHBIX BO3MOKHBIX aBaPUMHBIX CHUTYAI[Mi, KOTOPLIE MOI'YT BO3HHKHYTH Ha DPab0O4YeM
MCCTC aAMUHHUCTPATUBHOI'O Da6OTHI/IK‘d W MPUYUHBI X BBI3BIBAIOIINC:

e HEHCIIPAaBHOCTH MCIIOJIb3YEMBIX 3JIEKTPOIPHUOOPOB;

e HEHCIIPABHOCTh MeOeH BCIIEICTBUE H3HOCA, IOPYH;

e TI0XKap, BO3TOpaHHE, 3aJbIMJICHHE, IOPAKECHHE OICKTPUYECKHMM TOKOM BCIEJCTBHE HEHCIIPABHOCTH
OPITEXHUKHU U MHBIX 3JIEKTPONPUOOPOB, IIHYPOB MUTAHUS;

e TIPOPBIB CHCTEMBI OTOTUIEHUS, BOAOCHAOKEHMS, KaHAIM3AIMH U3-32 U3HOCA TPYO.

8.2. PaboOTHHKY aIMUHUCTPAIIMHU CIEAVET OIIEPATUBHO U3BECTUTH AUPEKTOPA:

e 0 JII00OH cUTYyalMy, YTPOXKAIOIIEH )KH3HU U 3I0POBBIO COTPYTHUKOB U BOCIIUTAHHUKOB,

e 0 KKJIOM MPOU3OIIE/IIIEM HECYaCTHOM CIIyyae;

e 00 YXYAIIEHWH COCTOSIHAS CBOETO 370pPOBbS, B TOM YHCIE O TMPOSBICHUA TIPU3HAKOB OCTPOTO
npodeccuoHaNbHOTO 3a00JIeBaHUs (OTPABICHUS).

8.3. Ilpn BO3HMKHOBEHHH HEHUCIPABHOCTH IE€PCOHAIBHOTO KOMITBIOTEPA WM HMHOTO 3JIEKTPOIpuOopa
(moCTOpOHHMI 1IyM, HMCKpEHHE, OLIyIIEHHE 3amaxa TJCIOMEH H30JSIUHA 3JICKTPOIIPOBOJAKH) HEOOXO0ANMO
MPEeKpaTUTh C HUMH padOTy UM 00ECTOUUTh, COOOIIMTH 3aMECTHTENIO 3aBEAYIOMIEr0 IO aJMHUHUCTPATUBHO-
XO035IICTBEHHOM paboTe (3aBX03y) U UCTIOIB30BATh ITOCIIE BHITTOJIHEHUS! PEMOHTA M MTOJIy4YEHHUS pa3peIIeHusl.

8.4. [Ipu BpeMEeHHOM IMPEKPAIICHUH OJIJAYH AIEKTPOIHEPTUU OTKIIOUYUTD OT 3JEKTPOCETH KOMITLIOTEPHYIO U
WHYI OPITEXHUKY.

8.5. Ilpu oOHapyXeHHH HEHCIPABHOCTH MeOEIM IMPEKPaTUTh €€ HUCIOJIb30BAHUE M COOOIIUTH 00 3TOM
3aMECTHUTEITIO 3aBEIYIOIIETO 10 aAMUHUCTPATUBHO-XO3IMCTBEHHOU padboTe (3aBX03y).

8.6. B ciyyae BO3HUKHOBEHHsS 3aJIbIMICHUS WM BO3TOPAHUS B aJMUHUCTPATHBHOM KaOWHETE CIIEAyeT
MIPEKPaTUTh paboTy, BEIBECTH COTPYIHHKOB W IOCETHUTENCH M3 KaOWHETa — OMACHOM 30HBI, BBI3BATH IOXKAPHYIO
oxpany 1o tenedony 01 (101 — ¢ MOOMIIBHOT0), OTIOBECTUTH TOJIOCOM O IOXKape W BpyuHyro 3ajeiictBoBath AIIC,
coo0muTh TUpeKkTopy. [Ipn ycinoBum oTCyTCTBUS YrpO3bl )KU3HH U 3[JOPOBBIO JIFOJICH MPUHATH MEPBI K TUKBUIAIIH
Mo’Kapa B HAYaJIbHOU CTAJIUU C MIOMOIIBIO TIEPBUYHBIX CPEJICTB MOKAPOTYIICHUSI.

8.7. Ilpu aBapum (MpPOpHIBE) B CHUCTEME OTOIUICHUS, BOJOCHAOKCHHWS B QJIMHHHCTPATUBHOM KaOWHETE
HEOOXOJIMMO OMNEPaTHBHO COOONIUTh O MPOUCHICIIIEM 3aMECTHTENI0 3aBEAYIOIIET0 10 aJIMUHHCTPATHBHO-
XO3sIICTBEHHOM paboTe (3aBX03Y).

8.8. OrHerymmTeny, Kak MpaBUjIo, PacIioioKeHBI Ha BUIHBIX MECTaX BOJIM3H OT BBIXOJ1a M3 TTOMEIICHHA, Ha
BbICcOTE He Oonee 1,5 MeTpa 10 Bepxa KOpITyca OTHETYUIUTENS JIMOO B CIEHMHANBHBIX MOJCTAaBKAaX M3 HETOPIOYUX
MaTepHasoB, UCKITFOYAIOIINX TTaJICHUE WIIH OMPOKU/IbIBAHUE.




| 8.9. [IpaBwia NpUMEHEHUS OrHETYIIUTENEH:
e MMOJIHECTH OTHETYIIUTEIb K OUary mokapa (Bo3ropaHusi);
e COpBaTh IIOMOY;
e BEIJIEPHYTH YEKY 3a KOJBIIO;
e MyTEeM HaXKaTHs pblUara OTHETYIINTEb IPUBOIUTCS B JCHCTBHUE, TPU ITOM CJICIYET CTPYIO OTHETYIIAIIETO
BEIIIeCTBA HATIPABUTH HAa OYar BO3TOpaHHs.
| 8.10. O061Me peKOMEHIAIUY 110 TYIIEHUIO OTHETYIIUTEIISIMMU:
e MPH TYHMICHUH MPOJUTHIX JETKOBOCIIAMEHSIOMIUXCS W TOPIOYHMX SKUAKOCTEH TYIICHHE HEOOXOIMMO
HAYMHATH C MEPEIHEH KPOMKH, HAMIPABIIASA CTPYIO MOPOIITKA HA TOPSIIYIO MOBEPXHOCTD, & HE Ha TIaMS;
e TOPSIIIYIO BEPTHKAIBHYIO TIOBEPXHOCTD CIACIYET TYIIUTh CHU3Y BBEPX;
e HarOosee 3PEKTUBHO TYIIUTh HECKOJBKUMHU OTHETYIIHTEIIIMUA TPYIIITON JTHIL;
e [TOCJIC MCTIOTB30BAHMSI OTHETYITHTENSI HEOOXOIUMO 3aMEHUTH €r0 HOBBIM, TOJHBIM K TIPUMECHEHHIO.

9. Oxa3zaHue mepBoii MOMOIIHN

9.1. B cnyyae momy4yeHusi TpaBMbl paOOTHUK aAMHUHHCTPALMK JOJDKEH MPEKpaTuTh paboTy, MO3BaTh Ha
MOMOIIb, BOCIOJB30BAThCA ANTEUKOH MEpPBOH MOMOLIM, MMOCTABUTh B M3BECTHOCTH JUPEKTOpPa M OOpaTHTHCS B
MEAULIUHCKUN TyHKT.

9.2. Ilpu mony4eHUH TpPaBMbl MHBIM PAOOTHHKOM WJIM BOCIIMTAHHUKOM OKa3aTbh €My IEPBYIO MOMOIIb.
BrI3BaTh cKOpyr0 MeAMIMHCKYIO omolb 1o tenedony 03 (103 — ¢ MOOMIBHOTO) U COOOIINUTH O MPOUCIIECTBUU
aupekTopy. O0ecnieunTs 00 Havajga paccielOBAHUSI COXPAHHOCTh OOCTAHOBKM Ha MECTE MPOMCLICCTBUS, a €CIH
ATO HEBO3MOXHO (CYIIECTBYET yrpo3a >KH3HU H 3[IOPOBBIO OKPYXKAIOMIHNX) — (PUKCHpOBaHWE OOCTAHOBKU ITyTEM
(dhoTorpadupoBaHUs MU UHBIM METOJIOM.

9.3. Ilpu oka3aHnM TIEPBOI MTOMOIIH B MIKOJIE W OOYYEHHUIO MMPHUEMaM B METO/IaM OKa3aHWsl TIepBOil TOMOIIN
HCIOJb30BaTh NHCTPYKIHUIO 110 OKa3aHUIO [IEPBOM IOMOIIH

| 9.4. [lepBas moMoIIb OKa3bIBACTCS MPH CIEAYIOMINX COCTOSHUSIX TOCTPAIABIINX:

® OTCYTCTBHE CO3HAHUSI;

® OCTaHOBKa JbIXaHUs U KPOBOOOPALICHNUS;

e Hapy>XHbIE KPOBOTCUCHUS;

HAJINYHME WHOPOHBIX TeJl B BEPXHUX JIBIXaTEIbHBIX MyTSX;

e TpaBMbI Pa3INUHBIX 0OJacTeil Tena,;

0KorH, 3 PeKThI BO3AECHCTBHS BBICOKHX TEMIIEPATyp, TEIUIOBOIO H3JIyUCHHUS;
® OTMOpOKEHHE U JIpyrue PPEKTh BO3CHCTBUS HU3KUX TEMIIEPATYP;

® OTpaBJICHUSL.

| 9.5 [IepeueHp MEPOIPUATHHI 10 OKA3AHUIO HEPBOU IIOMOIIH:

9.5.1. MepomnpusTusi 0 OlleHKe 0OCTAaHOBKM M 00ECIHeueHHI0 0e30MacHbIX YCIOBUHN JIJIsl OKa3aHUsl MepBON
TTOMOIITH:

1) onpenenenue yrpoxaromux HakTopoB st COOCTBEHHOM KU3HH U 30POBbBSL;

2) orpenenieHne yrpoxKaromux GakTopoB Ui KHU3HH U 310POBbs IIOCTPAIABIIETo;

3) ycTpaHeHHe Yyrposkaonmx (HakTopoB JIJIs )KU3HU U 3]I0POBbS;

4) npexpaleHue 1eHCcTBUS MOBPEXIA0NX (aKTOPOB HA MOCTPAAABIICTO;

5) olieHKa KOJIMYECTBa MOCTPAIaBIIINX;

6) u3BJIEUYEHNE TTOCTPAIABIIETO U3 TPYIAHOJIOCTYTHBIX MECT;

7) mepeMereHre moCcTpaIaBIlero.

9.5.2. BbI30B CKOpOM MEIUIUHCKON MTOMOLLH.

9.5.3. Onpenenenne HaNUYHS CO3HAHUS Y TIOCTPAIABIIETO.

9.5.4. MeponpusiTHs 0 BOCCTAHOBJICHHUIO MTPOXOJIUMOCTH JIBIXaTeJIbHBIX MyTeH W ONPE/ICICHUI0 TPU3HAKOB
XKHU3HH y TIOCTPaAaBLIETO:

1) 3anpoKHIBIBAaHIE TOJIOBBI C TOJbEMOM NOAOOPOIKa,;

2) BBIBIDKEHUE HIKHEW YeIOCTH;

3) onpeaeneHre HATUYHS ABIXaHUSI C TIOMOIIBIO CIIyXa, 3PEHHUs U OCSI3aHuUs;

4) onpeneneHne HATMYUS KPOBOOOPAIIEHUsI, TPOBEPKA MyJIbCA HA MArUCTPAIbHBIX apTEPHSX.

9.5.5. MeponpusTus 1o MPOBEACHUIO CEPICIHO-TICTOYHON PEaHUMAITUH 0 TIOSIBICHIS IIPU3HAKOB KU3HU:

1) naBneHue pykamu Ha TPYJUHY TIOCTPAIaBIIETO;

2) uckyccTBeHHoe npixanue "Pot ko pry";

3) uckyccrBeHHOe Jpixanue "Pot k Hocy";

4) UCKYCCTBEHHOE JIBIXaHHE C UCTIOJIb30BAHUEM YCTPOHCTBA JIJISl HCKYCCTBEHHOTO JIbIXaHUSI.

9.5.6. MepompusTus 1o NoJAEPKaHUIO0 TPOXOJUMOCTH JbIXaTeIbHbIX ITyTEH:

1) npunanue ycToiduBOro OOKOBOTO TIOJIOKEHHUS;

2) 3anpOKHJILIBAHUE T'OJIOBBI C MTOIHEMOM I0JI00POJIKA;

3) BBIIBIKEHHUE HM)KHEW YEITIOCTH.

9.5.7. Mepompustus 1TO O0030pHOMY OCMOTPY TIOCTPAJABIIET0O W BPEMEHHOHW OCTAHOBKE HApYXKHOTO
KPOBOTEUYCHHS:

1) 0630pHEII OCMOTP MOCTPATABIIETO HA HATMIHE KPOBOTCUCHHIA;

2) manpleBOe MpWKaTUE apTePHH;




3) HaJOKEHUE KTYTa;

4) MmakcUManbHOE CTHOaHNE KOHEUHOCTH B CYCTaBE;

5) mpsiMoe aBiieHUE Ha paHy;

6) HaJIO’KCHUE JaBSIICH TTOBSI3KH.

9.5.8. MeponpusaTus mMo MoApoOHOMY OCMOTPY MOCTPAAaBLIErO B LEJNSX BBISBICHUS NPU3HAKOB TpPaBM,
OTpaBICHUN M JPYTUX COCTOSHHMN, YIPOXKAIOIIMX €0 XH3HH W 370POBBIO, U TI0 OKa3aHUIO MEPBOM MOMOIIU B
CITyJae BBISIBIICHUS YKa3aHHBIX COCTOSHHIA:

1) nmpoBeaeHrEe OCMOTpa TOJIOBHI U I1IEH;

2) mpoBeJICHHE OCMOTpa TPYAH;

3) mpoBeACHNE OCMOTpA CITHHBI,

4) mpoBeACHNE OCMOTpa KUBOTA U Ta3a;

5) nmpoBeaeHNEe 0CMOTpPa KOHEYHOCTEH;

6) HaJOKEeHHE TIOBSI30K MPH TPaBMaX Pa3INIHBIX 00JIacTel Tena;

7) mpoBeieHre UMMOOHMITN3AIINH (C TIOMOIIIBIO MTOIPYYHBIX CPENICTB);

8) dukcamus melHOro OT/AeNa NO3BOHOYHUKA (BPYUYHYIO, TOJPYYHBIMHU CPEJICTBAMHN);

9) npekparnieHue BO3ACUCTBHS OMTACHBIX XUMHUYECKUX BEIIECTB Ha MMOCTPAaBILIero;

10) MecTHOE OXJIaXKICHHE MPH TPaBMaX, TEPMHUIECCKUX 0JKOTaX;

11) TepMounzonsyst MpU OTMOPOKEHUSIX U ApYrux dPdekrax Bo3aeHCTBHUS HU3KUX TEMIIEPaTyp.

9.5.9. [Ipuaanue nocTpaaaBiIeMy ONTUMATIBLHOTO MOJOKEHUS Tea.

9.5.10. KoHTpoab COCTOSIHUS TOCTPAAAaBUIErO U OKa3aHUE TICUXO0JIOTHUECKOU MOANECPHKKH.

9.5.11. [lepenava mocTpagaBIIero Opurane CKOPOH MEAUIIMHCKOM ITOMOIITH.

9.6. Ilpu BbI30BE CKOPOH MEAMIIMHCKON IMOMOIIY BBI3BIBAIOMIMK COOOIIACT aapec YUpe:KACHUs, XapaKTep
TpaBMBI WIH 3a00JIEBAHUS, CBEJICHHS O TIOCTPAAABIIEM FITH 3a00JIEBIIIEM.



