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IToao:xenune
0 nopsiike pa3padoTKH U NPUHATHS JOKAJBHBIX HOPMATHBHBIX PABOBLIX AKTOB

1. O61ue noJioKeHU

1.1. Jlannoe [TosoxeHune o JOKaIbHBIX HOPMATUBHBIX aKTax pa3pabOTaHO B COOTBETCTBUU
¢ @enepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O06 obOpazoBanun B Poccuiickoit
®eneparuny, Tpynosoro konekca Poccuiickoit @enepaunn (Hanee - TK P®), I'paxnanckoro
Konekca P® (manee - 'K P®), a Takxke YcTaBoM yupexaeHHs U APYTMMH HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit denepanun.

1.2 Hacrosimee [lonoxxenue o nopsiike pa3pabOoTKU U NPUHATHUS JTOKAJIbHBIX HOPMATUBHBIX
npaBoBbiX akToB (mamee — Ilomoskenune) B MBY «lleHTp mNCHXOMOro-neaarorn4eckoi,
MEIUIIMHCKON U coruanbHOM momomu Ne 7 «CrnocoOHBIM pebeHOok» (nmanee — YupexkIaeHue)
pa3paboTaHO B MLESAX pealu3alldd IpaBa Ha CaMOCTOSITENILHOE CO3JlaHHEe U pa3paboTKy
HOPMAaTUBHO-TIPAaBOBOW 0a3bl JJIsi CBOEU JAEATEIbHOCTH B paMKax IMOJHOMOYHM, OTHECEHHBIX
3aKoHoAarenbCcTBOM Pocculickoit denepanuu K KOMIIETCHIIMU Y UPEKICHUS.

1.3. JlaHHOE TOJIO’KEHUE JOTOJHAET U KOHKPETU3UPYET MOPSIOK pa3paboTKU U M3AAHUS
BHYTPEHHUX JIOKAJIBHBIX aKTOB YUpEXIEHHUs, ONPENEICHHBIX Y CTaBOM, YCTaHABINBAET €UHbIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJbHBIM aKTaM, UX IOATOTOBKE, O(QOPMIIEHHIO, MPUHSATHIO,
YTBEP)KJICHHUIO, BCTYIUIGHHIO B CHJy, BHECEHUIO HM3MEHEHHMH M OTMeHe, NyOJIMKaluu Ha
OQUIMATIEHOM caiiTe YUpeKIeHusI.

1.4. Hacrosmee IlonoxeHnue sBisercs JOKaJIbHBIM HOPMAaTHBHBIM aKTOM U BXOJUT B
IIEPEYEHb JIOKAJIBHBIX aKTOB Y UPEXKICHHUS.

1.5. Hensimu v 3ajiadyamu HacTosiiero [osiockeHus SBsioTCs:

e HOPMaTUBHO-TIPAaBOBOE PEryJIMPOBaHUE 00Pa30BATENbHBIX OTHOLICHUN YUpeKAeHUH,

e CO3JJaHME €JVNHOW W COIJIaCOBAaHHOM CHCTEMBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB
Yupexnenus;

e obecrieyeHne NPUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JESITENbHOCTH Y UPEKICHHUS;

e COBEpIICHCTBOBAaHME NpoIlecca IMOATOTOBKH, OQOPMIICHHS, MPUHATHS U pealu3aluu
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;
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e TIPEIOTBPAIICHUE TYOJUPOBAHUS PETYIMPOBAHUS OOLIECTBEHHBIX M 00pa30BaTENbHBIX
OTHOLLECHUHN B YUPEKICHUH.

1.6. JloxanmpHbIE aKThl, COOTBETCTBYIOIIME BCEM TpPEOOBAHUSAM 3aKOHOJATEIHCTBA
Poccuiickoit ®deneparuu, SBIAIOTCS O00s3aTENbHBIMA K HCIOJIHEHUIO BCEMH YYaCTHUKAMU
00pa30BaTeNIbHBIX OTHOIIEHUH YUpexIeHus.

2. OcHOBHBIC BH/IbI JIOKAJIbHBIX AKTOB

2.1. JlokanbHbIi  akT ~ YUpeKJOCHHS  MPEACTaBIseT COOOW  OCHOBaHHBIM  Ha
3aKOHOJATEIbCTBE O(PHUIMATIbHBIN IPaBOBOI JTOKYMEHT, IPUHATHIN B YCTAHOBIEHHOM IOPSAJIKE U
pEryJupyooIuii OTHOLIEHUS B paMKax yupexjaeHus. [lepedueHb BHIOB JIOKQJIbHBIX AaKTOB,
pEerIaMeHTUPYIOLIHX AEATENbHOCTh, YCTAHABIMBAETCS Y CTABOM YUPEXKACHUS U BKIIIOUAET B ceOs
IPUKa3bl, pPELICHUs, I[OJIOKEHUs, IpaBUiIa, HWHCTPYKUUH M  JPYTU€  JTOKYMEHTBHI.
IIpencraBieHHBIN IEPEYEHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS UCYEPIIBIBAIOIUM.

2.2. YcraB YupexIeHUss — JIOKAbHBIA aKT, Ha OCHOBE KOTOPOTO JICHCTBYET
opraHuMsauus. YcraB npuHuMaercs [legarormyeckum cOBETOM M YTBEPXKIAETCS B IOPSIKE,
YCTaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit @exnepanuu. Ero copep:kanue onpenensercs
cT. 25 ®epnepanpHoro 3akoHa oT 29.12.2012 Ne 273-®@3 «O06 obpazoBanuu B Poccuiickoit
denepaunn»

2.3. Ilpuka3 — JOKaJbHBIM aKT, U3JaBaeMblii AMPEKTOPOM JUIsl PELICHHsS OCHOBHBIX U
ONEPATUBHBIX 33/1a4. B nemonponsBoACTBE YUpeKIACHUS BBIACISIOTCSA IIPUKA3bl 110 OCHOBHOMU
JESATEIIBHOCTH, ITPUKA3bI 110 JIMYHOMY COCTaBY, IPUKA3bI 11O OTILYCKaM.

2.4. Pemmienne —  JIOKaJbHBI  aKT, TPUHUMAEMbId  KOJUICTHAJIBHBIMH  OpraHaMHU
VYupexxaeHus B LENIX pa3pelieHus Haubojee BaKHBIX BOIPOCOB MX JEATEIbHOCTH. TekcT
peleHuss COCTOMT M3 JIBYX YacTed: KOHCTAaTUPYIOIIEW M pacHOpSAUTEIIBHOW, pa3/IelIeHHBIX
cnoBoM «PEIINJDy («PEILMUJIA», «PELINJIO», «PELIWJIN»), koTopoe medaraeTcs
IPONUCHBIMU OYKBaMU C HOBOW CTPOKH OT noJisi. [Ipyn HeoOxouMocTH KOHCTaTUpYIoLIasi 4acThb
MOJKET COIEPkKaTh CCHUIKM HA 3aKOHBI U JAPYrue HOPMAaTUBHBIE aKThl. PacnopsauTenbHas 4acTh
W3JIaraeTcsl MyHKTaMu. PeneHus MoryT colepKaTh MPUIIOKEHHS, CCBUIKA HA KOTOPBIE AeTCs B
COOTBETCTBYIOIIMX  IIYHKTaX  pPAclOpSAWTENbHOM  4YacTH. PemeHus  NOANUCHIBAIOTCS
IIpejice1aTeeM U CEKpeTapeM KOJUIETHaIbHOTO OpraHa.

2.5. IlonoskeHne — JIOKAJbHBIM aKT, YCTAHABIMBAIOLIMI IpaBOBOl cTaTyc oOpraHa
yhpaBieHUsT YUpeKJIeHUEM, WM OCHOBHbIE IpaBwia (HOPSAIOK, IMPOLENypYy) pealu3aluu
YUPEKACHUEM KaKOTo-T100 U3 CBOUX NMPABOMOYHIA.

2.6. IpaBuiaa —  JIOKaJIbHBIN aKT, perjiaMeHTUPYIOIIHI OpraHU3aIMOHHEIE,
JUCLUIUINHAPHBIE, XO35ICTBEHHBIE U UHBIE CIIELIMATIbHBIE CTOPOHBI JEATEIILHOCTH Y UPEkKACHHUS
U €ro pabOTHUKOB, BOCIIUTAHHUKOB U X POJUTENEH (3aKOHHBIX MPEICTaBUTENEH).

2.7. UHCTPYKUUS —  JIOKAJbHBIK  aKT, YCTaHABIUBAIOIIMNA TMOPSJOK U CHOCOO
OCYIIIECTBJICHUS, BBIMOIHEHUSI KAKUX-JIMOO NENUCTBUM; COBOKYIMHOCTb MPABUJI OCYILECTBICHUS
ONpENeNIEHHBIX  BHUJIOB JIEATEIIBHOCTH, TMPOBEIEHHUS paboT, CIy)KeOHOro IMOBEICHHS.
WucTpykimelt ompenensitoT MpaBoBoiM cTaryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTD)
pabOTHMKAa TIO 3aHUMAeMOM  JOJDKHOCTU.  VIHCTPYKIMSL  COAEPXKUT  MMIIEpaTHBHBIC
(TIOBEIUTENbHBIE, HE JOMYCKaroIue BbIOOpA) HOpPMAaTHBHbIE MIperucaHusl.
JlOIKHOCTHBIE MHCTPYKIIUH, pa3padaTbiBaeT PyKOBOAUTENb Y UPEXKICHHS.

2.8. VYupexneHwme uMeeT Ipyrue cnenuduyeckre HOPMATHBHBIE JIOKYMEHTHI,
peryaupyoomue OTHOIIEHUs B cdepe 0Opa3oBaHUS WIM KOHKPETH3HPYIOUIUE JTOKYMEHTHI,
yKa3aHHbIE B HACTOSIIEM IYHKTE, B 3aBHCHUMOCTH OT KOHKPETHBIX YCJIOBHH AESITeIbHOCTU
VYupexxaeHus: npaBuiia, pacluCaHus, IUIaHbl, rpauKy, HUKIOTPAaMMBbl, IIPOrPaMMBbI, MOPSIKH,
MIPOTOKOJIBI, ITACIIOPTA.

2.9. JloroBopbl M HHBIE COIJIALIEHMs, KOTOpPbIE M3AAIOTCSI OpPraHaMu YIpPaBICHUS
VYupexaeHus He eUHOINYHO, a yTeM COTJIACOBAHMSI C MHBIMH JIUI[aMH, BHICTYIAIOIIMMU B HUX,
B KaueCTBE CaMOCTOSATEIbHOW CTOPOHBI (HAIlpUMEp, TPYAOBBIE AOIOBOPBI, JOTOBOPBI APEHJbI
UMYIIECTBA, J0OrOBOPbl HA OKa3aHME IJIATHBIX OOpa30BaTENbHBIX YCIYT U T.JA.) HE SIBISIOTCS
JIOKQJIbHBIMH aKTaMH.



3. llopsii0K NOATOTOBKH JTOKAJIBHOI0 AKTA

3.1. MHu1maTopoM NoAroTOBKH JOKAIbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

* YUPEIUTEID;

e OpraHbl yIpaBieHHst 00pa3oBaHuEM;

e QIMMHHCTpALMs YUPEKACHUS B JIMIE €€ PYKOBOIUTEN — IUPEKTOpa, 3aMECTUTENIEH
JTUPEKTOpa,

e OpraHbl CAMOYIIPABJICHUS Y UPEKICHUS,

 Y4aCTHUKHU 00pa30BaTEIbHBIX OTHOIICHHHA.

3.2. Ilpu wu3gaHUM JIOKAIBHOTO aKTa JAUPEKTOp YUPEKICHHUS PYKOBOJCTBYETCS
IPUHLIMIIAMU 3aKOHHOCTH, 000OCHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEeM I IOATOTOBKHM JIOKAIBHOIO AaKTa MOTYT SBJISATHCS W3MEHEHUS B
3aKoHoJaTenbcTBe PO (BHECEHUE U3MEHEHUH, N3/1aHNEe HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).

3.4. TIpoekT JOKaJbHOIO HOPMATHBHOIO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WIIU
Ipynmnoil pabOTHUKOB IO TOPYYEHHUIO JUPEKTOpa, a TaKKe OpPraHOM CaMOYIPaBICHHS
YupexaeHus, KOTOpbIi BHICTYIIHII C COOTBETCTBYIOIICH MHULIMATUBOM.

3.5. TloaroroBka JOKaJbHOTO HOPMAaTHMBHOIO aKTa BKJIOYaeT B ce0s H3ydEHHE
3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATUBHBIX AKTOB Y YpEXkKICHNU,
periaMeHTHPYIOIIMX T€ BOPOCHI, KOTOPbIE IPEAIOIAraeTcsi OTPa3UTh B IPOEKTE HOBOT'O aKTa, U
Ha 3TOH OCHOBE BHIOOP €ro BUJa, COJIEPKaHUS U MPEACTaBICHUE €ro B MUCbMEHHOU (opMe.

3.6. IlogroroBka HanbosI€€e BaXKHBIX JIOKATbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB PELICHUM
coOpaHuil, NeCOBETOB, OPraHOB CaMOYIIPaBJICHUS, IPUKA30B, IOJIOKEHHUH, MpaBUil) JOJKHA
OCHOBBIBaTbCSl Ha pe3yJbTaTaxX aHalM3a OCHOBHBIX CTOPOH JESTEIbHOCTH YUpexkIeHus,
TEHJCHIIUN €ro Pa3BUTHUS U CIOKUBLICHCS CUTyallUH.

3.7. Ilo Bompocam mnpuema Ha palOTy, MEPEBOJOB, YBOJHHEHUM, NPEIOCTaBICHUS
OTIIYCKOB, IOOUIPEHUI MM IPUBJICYCHHS] COTPYJHUKOB K JUCLUIIMHAPHON WM MaTepUaIbHON
OTBETCTBEHHOCTH U3/1AI0TCS IPUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

3.8. IIpoekT 10KaJbHOIO HOPMAaTHBHOIO aKTa IOJJIEKUT 00sA3aTeIbHOW INpPOBEpPKE Ha
JUTEPaTypHO-CTUIIMCTUYECKYIO TPAMOTHOCTh M TMPAaBOBOM 3KCHEPTHU3E, KOTOPbIE MPOBOJATCS
YupexxeHueM caMOCTOATENbHO JHO0 C y4yacTHEM IPHBIICYEHHBIX CHENHMaIUCcTOB. JIOKanbHBIH
HOPMAaTUBHBIM aKT, HE MPOUIEAUINI MPaBOBYIO AKCIEPTHU3Y, HE MOJIEKHUT PACCMOTPEHUIO U
IIPUHSTHIO.

3.9. TIpoeKT JI0KaJIbHOTO HOPMATHBHOIO aKTa MOXKET OBITh MPEICTaBICH Ha 00CYX/IEHHE
IyTEeM pa3MEUIeHUs MPOEKTa JOKAJIbHOTO HOPMATUBHOIO aKTa Ha WH(MOPMALIMOHHOM CTEHJIE B
JOCTYITHOM ISl BceoOIiero o0o3peHusi MecTe, Ha OQUIMAIBHOM caiiTe YupexJeHus, myreM
HalpaBJIEHUs MIPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, IPOBEIEHUSI COOTBETCTBYIOLIETO COOpaHus ¢
KOJUIEKTUBHBIM OOCYXXJEHHEM IPOEKTa JIOKAJIbHOIO HOPMAaTHUBHOrO akTa U T.A. B cimyuae
COIIACOBaHUs IIPOEKTA JIOKAJIBHOrO akTa Ha HeM npoctasiisiercs Buza «COI'JTACOBAHO».

3.10. Tlopsimox NpUHATHSA JIOKAJBHBIX AKTOB YCTAHABIMBAETCS YCTABOM YUPEKICHUSI:
yKa3bIBAIOTCSL KBOPYM C 1IE€JIbI0 YCTAHOBJICHHUS! IPAaBOMOYHOCTH OpraHa caMoyIpaBlieHus, popma
U TIOPSZI0K TOJIOCOBAHUS.

3.11. Jlns BBeneHUs B JEHCTBHE JIOKAJBHOIO aKTa M3AaeTCsl TMPHUKA3 JUPEKTOPOM
Vupexnenus. JlokanbHble akThl OQOPMIIAIOTCS B BHUJAE MPHIOXKEHUS K INpuKasy. B mpasBom
BEPXHEM YIJy TAKMX JIOKYMEHTOB NMUIIETCS cI0BO «lIpunoxenue» ¢ ykasaHueM JaTbl 1 HOMEpa
U3JIaHUs TpUKasa.

3.12. B VupexneHuu CO34a0TCS  yCIOBUS JUIsl  O3HAKOMJIEHUS  YYaCTHHUKOB
00pa30BaTeNbHbIX OTHOIIEHUH C JOKAJBbHBIMU akTaMu. O3HaAKOMIIEHUE MOXKET ObITh MPOBEACHO
O/ TIOANHUCH B CITy4yasiX, IPeAyCMOTPEHHBIX HOPMAaTHUBHBIMH JTOKYMEHTaMH, JTUOO pa3MelleH B
obmenocTyrmHoM Mecte (MHGOPMAITMOHHBIA CTEH, OPUITHATBHBIA CAaUT YUpEKICHNUS).

3.13. M3MeHeHUs B JIOKAJIbHBIA aKT BHOCATCS MO Mepe HeoOxoaumocTH. B ciydae
M3MEHEHUH B  HOPMATHUBHO-TIPABOBBIX  aKTax  (efepaibHOro, pErHoOHATbHOTO WU
MYHUIIMIIAJIBHOTO YPOBHEW, U3MEHEHMSI B JIOKAJIBHBIN aKT BHOCUTCS HE MO3JHEE 2-X MECALIEB CO
JTHSI UX OIYOJIMKOBAHUS.




4. lokyMeHTaJIbHOE 0(hOpMIIeHHE

4.1. JlokanbHBIA aKT JIOJDKEH OBITh JTOKYMEHTaabHO odopmieH. CTpyKTypa JIOKaJIbHOTO
aKTa JI0JDKHA 00ECTIEYHUTD JIOTMYECKOE PAa3BUTHE TEMBI IIPABOBOTO PETYIHMPOBAHHUS.

4.2. O6mme TtpeboBaHUs K ODOPMIICHUIO JOKAIbHBIX AKTOB BKJIIOYAIOT CIEAYIOIINE
[OJIOKEHUSI:

o JIoKanbHBIN aKT TOJHKEH COAEPKAaTh HANMEHOBAHUE JIOKAJIBHOTO aKTa U ATy U3JaHUsl.

e Ecnin TpeOyercs paszbsiCHEHHWE LelNed M MOTHUBOB HPUHSATHS JIOKAIBHOTO aKTa, TO
HeoOXoauMa BCTyNHTENIbHAs 4acTb — mnpeamOyina. [lonokeHuss HOpMATHUBHOTO XapakTepa B
npeamMOyIly He BKIIFOYAIOTCS.

e HopmaTuBHble npeanucanus oQOpMIISIOTCS B BUAE IYHKTOB, KOTOpPbIE HYMEpPYIOTCS
apaOCKUMH IU(PpaMU ¢ TOYKOH M 3aroJIOBKOB HE MMEIOT. I[IyHKTBI MOTYT MOJpa3[eNsaThCs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM IIU(PPOBYIO HyMepaluio. 3HaUuTeIbHbIE IO
00beMy JIOKaJIbHBIE aKThl MOTYT JEJIUThCS Ha IJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH
nudpamMu 1 UMEIOT 3ar0JIOBKH.

e Ecii B JIOKambHOM aKTe NPHUBOIATCS TaONMHIBI, IpaduKd, KapThl, CXEMBI, TO OHHU
0QOpPMIISIFOTCS. B BUJE MPHJIOKEHUN, @ COOTBETCTBYIOUIUE IMYHKTHI JIOKAIBHOTO aKTa JOJIKHBI
MMETh CCbUIKU Ha 3TU NpUIIoKeHUs. JIOKaIbHBIN aKT ¢ IPUIIOKEHUSMU JOKEH UMETh CKBO3HYIO
HYMEPALUIO CTPaHULI.

o JIoKanbHBIM HOPMATUBHBIM AaKT M3J1araeTcs Ha rOCyJapCTBEHHOM si3blke PP u noipkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

e B joKanbHBIX HOPMATHBHBIX aKTaxX MJAIOTCSl ONPEIENICHUS BBOJUMBIX HOPUIUMYECKHX,
TEXHUUYECKUX U JIPYTHX CIEUHUaIbHBIX TEPMHHOB, €CIIM OHHM HE SIBISIOTCS OOIIEU3BECTHBIMU U
HEYNOoTpeOIsIeMbIMU B 3aKOHOaTeNbcTBE PD 1 pernoHasbHOM 3aKOHOAATENbCTBE.

4.3. Kax/1plil KOHKPETHBIN JIOKAJTbHBIA aKT UMEET yCTaHOBIECHHYIO Gopmy. Odopmisercs
B coorBerctBun ¢ ['OCT P 7.0.97-2016 «Cucrema craHgapToB 10 HHGMOpMAIHH,
oubmuoreynomy u wuzngatensckomy aeny (CHUBUJ). OpranuzanuoHHO-pacnopsauTenbHas
nokyMmeHTanus. TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOBY.

4.4. JloxkanbHblE aKThl NPOXOAAT MPOLEAYPY PETHCTpAllMM B CHELUAJIBHOM JKypHAaJe.
OO0s3aTeNnbHONM  PETUCTpallMy  TOJUIEKAT MOJOKEHUS, NpaBUia, HHCTPYKIMH, MPHUKA3bl U
pacropspKeHHs JUPEKTOpa YUpeKIeHUs. Perucrpannio JOKaJbHBIX AaKTOB OCYIIECTBIISET
OTBETCTBEHHBII 3a BeJIEHUE JIEJIONPOU3BOJICTBA COIVIACHO MHCTPYKLUHU O JEONPOU3BOJICTBY B
VYupexnennn. Perucrpauusi mosoXKeHUH, MpaBUiI U MHCTPYKLUN OCYIIECTBIISETCS HE IO3/HEE
JTHSL X YTBEPIKJIEHUS TUPEKTOPOM YUpEXJIEHUs, IPUKA30B U PAaCHOPSKEHUI— He MO3Hee THS
WX U3/1aHUs.

5. OcHoBHbBIEC TPEOOBAHUS K JIOKAJbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu NOKaNbHBIX HOPMAaTUBHBIX aKTOB YUPEXKACHUS BBICHIYIO IOPUIUYECKYIO CHITY
umeer YcraB. [loaToMy, npuHHMaeMble B YUpeKIE€HUU JIOKAIbHBIE HOPMAaTHUBHBIE AKThI, HE
JTOJIKHBI IPOTUBOPEUUTD €r0 Y CTaBy.

5.2. Tlpm NOArOTOBKE JOKAJIBHBIX HOPMATUBHBIX AKTOB, PETYIMPYIOLIMX COLIMAIBHO-
TPYJOBbIE OTHOILIEHUS (HAalpUMep, KOJUIEKTUBHBIN 10TOBOp, MpaBUiia BHYTPEHHEIr0 pacnopsaka
U JIp.) CIIeyeT PyKOBOJCTBOBATHCS PEKOMEHAALUSAMH O HUX.

5.3. Ilonoscenue 1OIKHO COEpKATh CIASAYIONTHE 00s3aTeNbHBIE PEKBU3UTHL:

» 0003HaYeHNE BU/1A JIOKATHHOTO HOPMAaTHUBHOTO aKTa, €Fr0 HAUMEHOBAHHE,

e TpU(BI: IPUHSATO, YTBEPAKAECHO, COTTIACOBAHO;

e PETUCTPALIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOINI €70 HAUMEHOBAHUIO;

e TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHMUIO;

e OTMETKY O HAJIMUMU IIPUJTIOKEHUS U COTTIACOBAHMSL.

5.4. IIpasuna noxKHBI CONIEPKATh CIIEAYIONINE 003aTeIbHbIE PEKBU3HUTHIL:

» 0003HaYCHHE BU/IA JIOKATBHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

e TpU(BI IPUHATUSA U YTBEPHKICHUS;

e TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHMUIO;

e OTMETKY O HAJIMYUU IIPUTIOKECHUS;

* PETUCTPALMOHHBIN HOMED.




5.5. Hncmpykuyuu TOIKHBL CONEPKATE CIEAYIOIINE 00s13aTENbHEIE PEKBU3UTHL:

e 0003HAYCHHE BU/IA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHUE;

e TpU(BI IPUHATHS U YTBEPIKICHHUSI;

e TEKCT, COOTBETCTBYIOIIHMI €r0 HANMEHOBAHHUIO;

e OTMETKY O HAJTUYMH TPUIIOKCHHS;

* PETUCTPALIMOHHBIN HOMED.

5.6. Hlocmanosnenue 10IKHO COAEPIKATD CICSAYIONINE 00s13aTEIbHbIE PEKBU3UTHI:

e 0003HAYCHHE BU/IA JIOKATHHOT'O HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHUE;

e MECTO M JIaTy IPUHSITHS;

e TEKCT, COOTBETCTBYIOIIHMI €r0 HANMEHOBAHHIO;

e JIOJDKHOCTbH, ()aMHUJINIO, MHUIIAAJIBI U TTOATHCH JIUIIA, BRIHECIIIETO TOCTAHOBJICHHE,

e OTTHUCK II€YATH.

5.7.Pewienua n0JDKHBI COAEPKATE CASAVIONINE 00s3aTEIbLHbIE PEKBU3UTEIL:

e 0003HAYCHHE BU/IA JIOKATHHOT'O HOPMATUBHOTO aKTa;

e MECTO W JIaTy IPUHSITHS;

e TEKCT;

e JIOJDKHOCTbh, (PaMUJINIO, MHUIIMAJIBI U TTOATKMCH JIWIIA, TPUHSBILETO PEIICHUE;

e OTTHUCK II€YATH.

5.8. IIpukaszvlt _u__pacnopsdicenus NOKHBL _ CONEPKATh _ CIEAVIONINE  00s3aTeNIbHbIE
PEKBH3UTHIL:

e 0003HaYCHHE BUJIA JIOKAJTLHOTO HOPMAaTUBHOT'O aKTa, €0 HAMMEHOBAHUE;

e MECTO U JIaTy NPUHATHS;

e PETUCTPAIMOHHBIN HOMED;

e TEKCT;

e IOJDKHOCTh, (aMWINIO, WHULMATIBI WU TMOANNCH PYKOBOAUTENISI 00pa3oBaTeNbHOM
OpTaHH3aIIH.

[Ipuka3sl U pacnopspKEHHUs BBIMOJHSAIOTCS Ha OJaHKe 00pa3oBaTEIbHOW OpraHU3aIIMH.
5.9. IIpomoxonst u axmwl J1OTKHBI COJIEPIKATH CIIEAYIOIINE 00S3aTENIbHbIE PEKBU3HTHL:

e 0003HaYEHHE BU/IA JIOKATHHOT'O HOPMATUBHOTO aKTa;

e MECTO U JIATy MPUHSATHS;

e HOMED;

e CIIUCOK MPUCYTCTBYIOIINX;

e TEKCT, COJAEp)KAIIMN TOBECTKY JHSA, OMNHCAHHE XOJa, TMOpAIKa U TMPOIEAYpHI
COBEpIIIACMBIX  ONPEICICHHBIX (FOPHAWYECKH 3HAYMMBIX) JICUCTBHU JIHOO OTCYTCTBHUE
oTpeieNIeHHBIX (aKTOB;

e JIOJDKHOCTh, (DaMUJIMIO, WHUIUAIBl W TOANWCH JIMNA (JUI), COCTABUBIIUX WIIH
MPUHUMABIINX Y4aCTHE B COCTABICHHUH MPOTOKOJIA WIIH aKTa.

5.10. Memoouueckue pexomenoauuu JOIDKHBL COAEPKATH CIEAVIONINE 00s3aTeIbHbIE
DPEKBU3HTHI:

e 0003HAYCHHE BH/IA JIOKAJTHHOT'O HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHUE;

e MECTO U JIaTy NMPUHATHS;

e TSKCT, COOTBETCTBYIOIIMH €ro HAWMEHOBAHWIO W COJEpXKAIIMA YKa3aHWe Ha BUJ,
HAUMEHOBAHHME U JIaTy MPUHSATUS MPABWI UM MHCTPYKIUH, HOPMBI KOTOPBIX Pa3bsCHSIIOTCA,
KOHKPETH3UPYIOTCS WIIH JCTATU3UPYIOTCS METOINICCKUMU PEKOMEH IAIHSIMH,

e IOJKHOCTh, (pamMunusi, WHHUNUATBI Juna (JIMI), COCTAaBUBIIMX METOJUYECKHE
PEKOMEH TN H.

5.11. IIpozpammel u niaanst 10JKHBL CONEDKATH CICSIVIONME 00s3aTeIbHbIE PEKBU3UTHL:

e 0003HAYCHHE BH/IA JIOKAJTHHOT'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

e MECTO U JIaTa MPUHATHUS;

e TEKCT JIOKQJTbHOTO HOPMAaTHBHOTO aKTa, COOTBETCTBYIOIIHIA €0 HAaUMEHOBAHHIO.

5.12. Jonscnocmuan uncmpykuyusa pabOTHHKA JTOIDKHA CONEPKATh CIENYIOIINE Pa3aebl:

e O0IIHE TTOTIOKCHHS;

e OCHOBHBIE 33]1a4H, [IpaBa, MPEJI0CTaBISIEMbIE pAOOTHUKY M €0 00SI3aHHOCTH;

e B3aNMO/ICHCTBHSI,




e OTBETCTBEHHOCTb 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBIINOJIHEHHE (HEUCIIOJHEHUE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIIHEH;
e TpeOOBaHMS K PaOOTHHUKY.

6. ITopsigok NPUHATHSA U YTBEPKACHU JIOKAJIbHOI0 HOPMATHBHOI'0 aKTA

6.1. JloxkanpHblii HOpPMAaTHBHBIA aKT, MPOLIEIIIMI IPOBEPKY HaA JIMTEPATYypHO-
CTHWJINCTUYECKYIO TPAMOTHOCTh M IIPABOBYIO 3KCIEPTU3Y, a TAKXKE INPOLENypy COINIACOBaHUS,
HOJJIEKUT IPUHATHIO U YTBEPKICHUIO TUPEKTOPOM Y UPEXKIAECHUS B COOTBETCTBUHU C Y CTaBOM.

6.2. JlokanbHblEe HOPMATUBHBIE aKThl YUYPEKACHUS MOTYT NPUHUMATBHCS PYKOBOAMUTEIIEM,
001uM coOpanueM TpyaoBoro kojuiektuna, CoBeroM YupexxaeHus, [legaroruueckum cOBETOM.
MertoanyeckuM COBETOM, OpPraHOM caMOyIpaBlieHUs 00pa3oBaTeNbHOM  OpraHu3alui,
HaJICJICHHBIMU [TOJIHOMOYMSIMU I10 MPUHSATHUIO JIOKAJIbHBIX HOPMATUBHBIX aKTOB B COOTBETCTBUU
¢ YcraBoM YupexIeHus, — 10 IpeIMeTaM UX BEACHUS U KOMIIETCHIIMH.

6.3. Ilpu DOpUHATHM JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, 3aTparuBalOIIMX IpaBa
BOCIIMTAHHUKOB, yuuThIBacTCca MHeHUEe CoBeTa pouTeNeH.

6.4. He mnoanexxar NPUMEHEHUIO JIOKAJIbHBIE HOPMAaTUBHBIE AaKThl, YXYyJALIAIOIINE
[OJIOKEHUE YYaCTHUKOB OOpa30oBaTElIbHBIX OTHOIIEHUH 10 CpPaBHEHHUIO C TPYJIOBBIM
3aKOHOJATEIbCTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM, COIJIAIICHUSMH, a TaKXKe JIOKAJIbHBIE aKThI,
IIPUHSTHIE C HAPYLICHUEM IIOPsJIKA yueTa MHEHMS IPEACTABUTEIBHOTO OpPraHa.

6.5. Ilpoweamuii npoueaypy HPUHSITHUS JIOKAIbHBIA HOPMATUBHBIA aKT YTBEPKAAETCA
pykoBoauTeneM oOpa3oBaTesibHOM opranuzanuu. MakT yTBepxaeHus o(hopMIIAETCs MPUKA30M
JUPEKTOPA YUpEKICHHUs, 3aBEPEHHBIN ITOIUCHIO.

6.6. JIokanbHbBII HOPMAaTUBHBIN aKT BCTYNAET B CHMIIy C MOMEHTA, YKa3aHHOT'O B HEM, JIn0O,
B ClIy4ae OTCYTCTBHUSI TAKOTO yKa3aHHs, 10 UCTEUEHUHU 7 KaJCHAAPHBIX JHEH C JaThl NPUHATHS
JTAaHHOTO JIOKAaJbHOTO HOPMAaTHBHOIO akTa. JlaToi NMpUHATHS JOKAJIBHOTO HOPMAaTHUBHOIO aKTa,
TpeOyIOIIEro YTBEPKIACHHS TUPEKTOPOM, SBIIIETCS AaTa TAKOTO YTBEP)KIACHUS.

6.7. Ilocie yTBEpKACHMS JIOKAJIBHOIO HOPMAaTHUBHOIO aKTa IPOBOJIUTCS IPOLEAypa
O3HAKOMJIEHHS C HUM  YYaCTHUKOB  OOpa30BaTEIbHBIX  OTHOLIEHWH, Ha  KOTOPBIX
pacpoCTPaHAIOTCS TOJOKEHUS JTaHHOTO JIOKAJIBHOTO HOPMAaTMBHOIO akTa. O3HaKOMIIEHHE C
JIOKQJIbHBIM HOPMAaTHBHBIM aKTOM O(OpMIIsSeTCS B BUJE MOJIUCH O3HAKOMIISIEMBIX JIMI[ C
YKa3aHHEM JaThl O3HAKOMJICHHS Ha OTAEIBHOM JIMCTE O3HAKOMIICHMS, NPUIIATa€MOM K HEMY,
aub0 B OTHAENbHOM JKypHasie. O3HAaKOMJIEHHE C JIOKAIbHBIM aKTOM MOXET OBITh TaKkKe
MPOM3BEACHO ITyTEM HAIlpaBJIEHHs Ha 3JICKTPOHHYIO MOYTY paOOTHUKOB.

6.8. JlokanbHble HOPMATUBHBIE AKThI MPOXOJAAT MPOLEAYPY PETUCTPALMK B CHELMAILHOM
JKypHae.

6.9. O0s13aTenbHON PEruCcTpaluy MOJUIEKAT MOJI0KEHUSI, TPaBUIIa, MHCTPYKIIMH, TPUKA3bI
Y PacIOpsKEHUS TUPEKTOPA.

6.10. Peructpanuio JIOKaJbHBIX HOPMAaTHBHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIN 3a
BEJICHUE JIEIIONPOU3BO/ICTBA COIVIACHO NHCTPYKIIUHU I10 JIETO0IPOU3BOJICTBY.

6.11. Perucrpanus nonokeHni, MpaBUil U UHCTPYKIMI OCYIIECTBISETCS HE MO3]IHEE JTHS
UX YTBEPXKJEHUS JAUPEKTOPOM, NIPHUKA30B U PACHOPSIKEHUN JUPEKTOpa — HE MO3JHEe JTHS HX
U3JIaHUS.

6.12. YTBep>KA€HHBIN JTOKAIbHBIM aKT MOUIEKHUT ONMyOIMKOBAHUIO Ha O(UIIMAIBHOM caiTe
VYupexnenus B Tedenue 10 (aecatn) KaleHIapHbIX THEH.

7. HOleIOK BHECCHUA UBMECHCHUSA U JIOHOJIHeHl/lﬁ B JIOKAJIbHBbIC AKTbI

7.1. B neiicTByMOIINE JTOKATBHBIE aKTHI MOT'YT OBITh BHECEHBI U3BMEHEHUS U JIOMIOTHEHUSI.

7.2. IlpennoxkeHre 0 BHECEHUU U3MEHEHUN MOXKET MCXOAUTH OT JIF0OOT0 OpraHa W JIUIIA,
KOTOpPBI coriacHo HacTosemy [lonokeHno MMeeT MpaBo CTaBUTh BONPOC O pa3paboTke U
MPUHSATHN COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa MO0 yTBEPKIATh ATOT JOKYMEHT.

7.3. Tlopsimok BHECEHUS W3MEHEHUM M JIONMOJIHEHUM B JIOKAJIbHBIE AKThl OMPEIEISIETCS B
CaMUX JIOKQJIbHBIX aKTax. B oCTanbHBIX CiydasXx U3MEHEHHUS W JIOMOJHEHHs OCYIIECTBIIIOTCS B
CJEIYIOIEM MOPSAKE:

e BHECCHHE W3MEHEHUW W JIOMOJIHEHUH OCYIIECTBISICTCS B MOPSIKE, YCTAHOBICHHOM B
JIOKAJIbHOM HOpMaTI/IBHOM aKTC, Ha OCHOBaHUU KOTOpOFO BHOCATCA UBMCHCHUA,



e I3MEHEHUS U JIOTIOJHEHUS B JIOKAIbHBIEC aKThI: TTOJIOKEHUS, IPUHATHIC 0€3 COrTacOBaHUS
C OpraHoM YIIpaBJIEHHs (CaMOYIpaBJICHMs), IpaBWIA, HHCTPYKLIHMH, IMPOrPaMMBbl, ILUIAHBIL,
IIOCTAaHOBJICHHS, PEIIEHUS, NPHUKa3bl M PACHOPSDKCHHs, BHOCATCS IIyT€M H3JaHUS IpHUKas3a
JUPEKTOPAa O BHECEHUH U3MEHEHUN WU JOIOJIHEHUH B JIOKAJIBHBI HOPMATUBHBIN aKT;

e U3MEHEHUS M JIONOJHEHMS B IIOJIOXKCHMSI, IPUHATHIE IIOCIE COINIACOBAHUS C OpraHOM
roCy/1apCTBEHHO-OOLIECTBEHHOI'O YIIPaBJI€HMs (CaMOYIpPAaBIEHUS), BHOCSTCS IyTEM W3JaHUs
IIPUKa3a JUPEKTOpa YUpPEeXkKICHNUs O BHECCHUM U3MEHEHUH MM JOINOJIHEHUN B JIOKAJIbHBINA AKT C
IIPEIBAPUTENBHBIM I1OJY4YEHUEM OT HETO COrJIacHusl.

74 JIoKanbHbBIC HOPMATHUBHBIC AKThl MOI'VT OBITH AJOCPOYHO M3MCHCHBI.

e B CJIy4a€ BHECEHUSI U3MEHEHUH B YUPEIUTENbHbIE JOKYMEHThI Y UpEKICHUS,

e JUI1 TNPUBEJECHUS B COOTBETCTBUE C H3MCHEHHBIMU B IICHTPAJIM30BAHHOM IIOPSJIKE
HOpMaTUBaMHU O TPY/E;

e 110 pe3yJIbTaTaM aTTeCTallui PabOYMX MECT.

7.5. I3MeHeHMs U IONOJHEHUs B JIOKAJIbHBIM aKT BCTYIAIOT B CHIIY C JaThl, YKa3aHHOHU B
IIPUKa3€ O BHECECHUN U3MEHEHHMM WIN JONOJHEHUH B JIOKAIbHBIA HOPMATUBHBIN aKT, a B ClIy4ac
OTCYTCTBHSI YKa3aHMsI B HEM JIaThl — I10 UCTEUYECHUIO 7 KaJIEHJAPHbIX AHEU C JIaThl BCTYIJICHUS
IIPUKa3a O BHECEHUU U3MEHEHUH WU JOIOJIHEHUH B JIOKAIbHBIN aKT B CUILY.

7.6. V3MeHeHuss W JOINOJHEHUS B IpPEANUCaHUs U TpeOOBAaHMs, MPOTOKOJIBI M aKTHI,
METOJMYECKUE PEKOMEHALUHU, aKThl O NPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBILIUMHU CHIIy, HE
BHOCSITCSL.

8. OTBeTCTBEHHOCTH
8.1. 3a HeucnosHEHHE WM HEHAJJIeKallee UCIOJHEHUE TpeOOBaHUM, YCTaHOBIICHHBIX B
JJOKAJIBHBIX aKTaXx quemz{eHHﬂ, COTPYAHUKHU HECYT OTBCTCTBCHHOCTH B COOTBETCTBUU C
YcraBoM, TpynoBbIM KosiekcoM Poccuiickoii denepanui.
8.2. 3a HEHCIOJIHEHUE WIM HEHAJIeKAIee HUCIIOJIHEHNUE O0S3aHHOCTEH, YCTaHOBJIEHHBIX
nanueiM [lonokeHneM, paOOTHHMKH, y4acTBYIOIIME B pa3padOTKE JIOKAJbHBIX aKTOB, HECYT
OTBETCTBCHHOCTH B COOTBETCTBHUU C I[CI\/JICTBYIOHII/IM TPYAOBBIM 3aKOHOAATCILCTBOM.

9. JleiicTBue JIOKAJIbHBIX AKTOB

9.1. JlokanbHble aKThl YUpEKIEHUSA, NEHCTBYIOT TOJBKO B IMpEAENaxX YUYpPEKIACHUS U HE
MOTYT PETYJIMPOBATh OTHOIICHHUSI, CKJIa/IBIBAIOIIHNECS BHE 00pa30BaTeIbHON OpraHU3aIliy.

9.2. JlokaJgpHBIE aKThl VTPAYMBAIOT cUiy (IOJHOCTHIO WM B OTIEIBbHOM YacTH) B
CIEAYIOUIUX CIyYasX:

* BCTYIUICHUE B CHJIY aKTa, IPU3HAIOLLIErO JAHHBIN JIOKAJIbHBINA aKT YTPATUBILINUM CUILY;

e BCTYIUICHHE B CHJIY JIOKAJIBHOTO aKTa OOJBINEH IOPUIUYECKON CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSAM JaHHOTO JIOKAJIBHOIO aKTa;

e IPU3HAHHUE CYJAOM WJIA WHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOM BJIACTH
JIOKAJIBHOTO aKTa Y YpeKICHUS MPOTUBOPEYALIUM JIEUCTBYIOIIEMY 3aKOHOIATENIbCTBY.

9.3. JIokanbHBIN aKT YUpeKICHNs, YTPATUBIINMI CHITY, HE ITOJUIEKUAT UCIIOTHEHUIO.

10. 3akar049uTEIbHbIE TTOJI0KEHUS

10.1. Hacrosmee [lonoxxenne o mopsiake pa3pabOTKM W TPUHATHS  JIOKAJIbHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB SBJISETCS JIOKATbHBIM HOPMATUBHBIM aKTOM, MPUHUMAETCs Ha
[TenarornyeckoM coBeTe YUpexaAeHUs U yTBepxkaaeTcs (JM00 BBOAUTCS B JIEHCTBHE) MPUKA30M
JTUpPEKTOpA.

10.2. Bce n3MeHeHus U JIOMOJHEHNs, BHOCUMBbIE B HacTosllee [lonoxenue, ohopmisiores
B THCbMEHHONM (opMe B COOTBETCTBUHM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

10.3. Ilonoxxenue o moOpsiAKe pa3pabOTKH ¥ TMPUHATHS JIOKAJBHBIX HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB YUPEXKICHMs IPUHUMACTCS HA HEONPEACICHHBIN CpoK. M3meHeHus wu
nononHeHus K [lonoxkeHnto npuHUMAIOTCA B MOpsIKe, npeaycmoTpeHHoM 1.10.1. Hacrosiero
[Tonoxenus.

10.4. TTocne npunstust [lonoxxeHus (UM U3MEHEHUH U JOTIOJHEHUN OTIEIBHBIX MTYHKTOB
Y pa3/ieoB) B HOBOW PelaKIMK MTPEAbIAYILasl PEaKIs aBTOMAaTUYECKH YTPAUUBAET CUITY.



